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a1 detly AFES

CONTENTS
5.1 sifA 5.6 <reeraell
5.2 3¢a™ 5.7 dreT gel
5.3 el 9IS FhIs-1 5.8 ¥ TITAT
5.4 drer ge 5.9 TR
5.5 UIG & AT A SHE 2 5.10 ey 9=t & Higcd

EIsEd
5.1 sifaer
U4 9IS ‘3RS HFE H §HAA Uol fh wrTery H eI H9 I@n
ST | IJg FAT 3TGTS §? ST UTeled of el W g YR FILEs S o
ohdl & | 39 916 | g7 Ig o udar T Jar el AT F7 § ? THRT Jar
A T 9o & 91 FITUHE AT FRa B S § o

5.2 35cRT

SH UG & 3652T g:-
o TIHNI VAT H IS & UATd FRIAR TgUT R JHI 39T Jar et
QU &l FAT |

WHENI FAA T AFRFNAT HI &R GaRT 3Teled 5 Sl dTell
o glauw Fur &I WHR WL Al (CGHS), gedr I Ramad
(LTC) &R HaTall & ¥ efedi &1 fqavor @Ay sifdsy (GPF) 3 &

4 # A& SR |
5.3 dar gt A ATIT-1

AT ARERR | & A fHAR § | AN Agied’ 3muss Fraed A
FTHUIT HETIF F 98 W g5 ¢ |

FRITITT 3ENeTh: AATPR | ST SfST | 39T II9° T &l Jar TANET

CaRT fohaT I § |
TH fHeR: S HREAAR TEUT Al & FIT Al G2
HrATer 3efieTeh: 3T HRANR FEOT A & IO THE S Felidd
I §U e & ¢ |
T fhaR: g oNfSIT et 9 | 39 H FIT AT 82

FATerT 3efeTh: 39 3TYRT TAT Ui & g, o s 39 379« ¥ Fefed
sl Fradd 9T & | SHH Wiy off ol 3maeTess & | 3y
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Tq  fRar:

AT 3refieTen:

TH He:

AT 3refeTeR:

TH He:

FraTerT 3refieTen:

ersere

dar & wetd @ REE sad W@ o B
S dw T § | AR, R A i
geRat @1 ois @Y T geRe sud oot B o ¥ |

g8 faRead o F1 A AT BIF i gd 872

gl, $U% WY-ArT d Atasg A0 @ e
B, T WEN HHA FHE TAT DA
ATHATh HIH, IRAR HT ART TUT g IR T eyor'
1 Wi N HIAT BT & | A ATHe BIH el TR
g |

FIT Tg TTHIGeT Scoll ST Hehdl &7

ST & | 37 G ATHFSAT FI T dEoT Tha & | et
€ IR I QU AT H Hdel T TR & dGell ST Hehell
g |

FIT {3 Qariaiga ' gl 9 GRrT ey fHem?

1.1.2004 & &S U ANl oF] & 5 gl TH Alofel &
dgd AT 379« ddel & 10% HWET 3RERT Hiasy
fafer (C.P.F) & searvar 3k 3qar & e WMaR
carr fear Smuem | 3 Hee fAWRT 3Ot
YarAgia o 9T & Seef |

1. Appointment 2. Research assistant 3. Selection 4. Assumption of

charge 5. Head of office 6. Service book 7. Casual 8. Restricted

9. Compensatory 10. Provident fund 11. Nomination 12. Central

Government Employee Group Insurance Scheme 13. Declaration 14.

Retirement.



5.4 v g
F. 1. TARRIR H A fbd 97 Wgs & ?

2. TATHAN &1 I TohEeh gany fohar aram § 2
3. FYAR TEUT I & [T FAT FEAT AT § ?

4. 96 IR fohelell SR &l ST Hehell & ?
5. el #ifasy fAfer (CPF) a1 § ?
6. AT FaT Toll H 3MTehEHAD Tl &of gl & ?

g. «F Ru v yeaul F 3R & @ Ber #1 od-

F g
AT Hfasy fafe CGHS
ol I Ramd Medical reimbursement
AHAIHIT GPF
HET THR TAELY rSel Leave Travel Concession
Fafercar sag gfadid Encashment
T g QX AT |
1. AR TGO I BT oo I 3AcA ¢ ¢ |
2. [T H TR o, Har goft #F @ S ¢ |
3. 3@ WA Tedr I RIad...., Teh aR A &
4. 10 T 1 ST T T oo i o TR T



5.5 913 T AW T HTIT- 2

T RN gE faRed N F gRe'S e e wed §2

Frfferg Jrefiet:mas! 3@ oRAT gl A RAma’® Ba @wd §
Sl UR a¥ & U SR fAerch § | @y € 98 IR AT
Rarad af ay & v sR Bedr g1 Ife 3mger gRar
Uk @Y g W@l ar 9ida¥ qE AR Pl ;T
T & dd ¢ |

IfE 39 IR ¥ & P& A NAIT 7 ol o W© ¢ o
39 10 e f 3T T F1 TRFr7  F T
Affret 9 Famwrd'® # Fae 416 T |

A FeR: 7€ o 9gd & SwEEh ¥ |

FrATT TefieTeh: S 8 | TR U haaral o Efecar amsr?® ofr &
T | S HEU FET WHR T Ao & gR #
AT § 3o W INAT qRar & fov Rafscar omer faa
ST & | e WHR TR Aol & el daa &
o Aol udrer off § ed gl Fa W RAfhcar
g T giaqfd & S § | ST T RO WER
e Aoer d aRf A A g, 30 Wit
fafrcas?' (voAv) & giawr & s B

TARRAR: FIT Al & HY-AY Fo g2 o ferd €72

FrRITET HefeTH: Sff &, AF daa> & AY-Y HES A (IR ST ),
HEIS 7T, APl AT 94T Ud UREesT s anfe &
g | AT TS UG 3T HGl & YR W 31T #7 off &
g gl

THATHAR: T Seal dr RIeT g o giawmw & Sl g2

srdiera 37elieteh: ST g1, 9 ay¥ &1 31 & dlg sod & AT esh® H
gfaqfcd & Sy & 1 1996 & S1e YeT §U Fae a Sl &
T g@er oreT Gam ST § |

THAfRAR: Sg-sgd Yegale W | 39 319 FH AY W aa1 AfSv
HS gl 96 I HIH BT §

rafTery 3refate: S =iere, # el 3MUH e T o Teldl § IR FrATe
& =g HeAaEr & o fer & § |




regTey

15.Facilities 16. Concession 17. Encashment 18. Service tenure 19. Useful
20. Medical facility 21. Authorised medical attendant 22. Allowance 23. Basic
pay 24. Dearness pay 25. Transport allowance 26. Education allowance

5.6 a¢r yedA

1. 3@ ORI g I RIId fraa @@ & 7 gl 872
2. P& &1 Aeror fhce e giar 872

oo T & T 3R Ferd @ o 2§

. RIBTOT Yok fohcel el & forw fer sirar 872

. 9§ IR Pl AT RIrad e eufaat & @erch 872

A~ W

:
?:
)

o g oA W N
N
o
S
SN
gan 2
ye%
q]

1996$aﬁﬁa§5&md?ﬁqw\i$ﬁv ..........................

T aﬂja;awamqjaﬁrﬁmz-
AT TefeAl go Hd § | gefeal gof # ot § |

LRgRd #d € 1 s
2. HTACT T A & | e
3. TAT GO T B | e,

4. TSI B T ABEGHIOT FXA & | oo,
5. TR FAARAT HF AP T S & oo
g. qEt 7 gAnr Hifse:-
1. AT GO e

2. BIORT TTTCT oo,



3. 8 IT a1 A 3R Qfow-

1. 3§ R AT NARE IR a9 # TF aR Ferdr § |
2. TWHR I Faarar 1 RAfFcar omr ofr S & |
3. & S v vd & AN Jodel A Fo el 3reqarer sl & |
4. Stgl A1 Sft. To. g, i giaur 7€ § 98l Tfhd Rfhcas AMA gfaer
&r ST g
5. A adT & & H FAAINRAT FI IRagsl & 61 AT e |
T. ‘gr I Ar # W Hfow-
1.9 dieh qar 3maer oatid fteRat fr Ggfed war
2. HEAR TGUT Fel g 3Tl I a7 gl ¢ |

3. &1 ATHIhs] SGell ST Tehdl &7

4. a7 60T Yok &1 GlaYicd shaor & Feat & faw gidr 872

5. Teh IR H 20 f&eT T TS PcEl & FTheIaoT ST Hebel §7?
HINF FIFAT

30 U6 T Aol TAEIcA® § | STE ddl #F THSS H AEET g & |
HIST el d Tl § | G866 Ud fFefSc sl &7 YANWT o€l ThadT a7 § | WR
CaRT 39a HAANRAT T I IS 715 AT H Tl g Adeh ST § T&dd
fohar aram & | @R TEEAR A 9YFd gl arel el el & R wut & 93
el & & GAET Tham a/am § | S # e & oy &9 o fqr aw § oS
ST T FollaT 1§10 W@ § | WGl & $S 3607 58 YR g

1. @, wd, 3R & g, 38 JfaRed H31 3R Frar glau

T wencl § |

2. A dAT F WY AGIMS 1, AHW [ #ar U qRageT o 3G

¢ § | HHAT HT YN FAUTC & ST § | HA AT S § |

g & gfagfd & S ¥

qeg FITAT
sTehe, GETACTU] Il FIATRIOT
3T 3icefienoT & d FEI AR OT
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5.8 ERI
ST UT6 H A G3RY JaT # I & dI¢ HIAAR TEUT Flad & §1¢ Hi
Gt 9fhar & IR # SRR gred T SAsfr wer, dar dol s’ dar dolt A
RS &1 ST arel Y@ s, WA Hiasy @Y, deme, @ s oo .
T ST, TRIGTOT oeh, TR AT o CRIT HAAMRAT Pl YA g SAled aTell
giaensit & @ry-ary ¥ gefedt & IR A o 59 ure A oarr T ¥ |
5.9 & ged & Hi@icd 3
1. 3THYET Hedeh
2. €Y ollsh Qa1 HTAET
S HRX TGUT A g 3TdesT &l
4, U d
5. 3eer #fosy A A9 & dgd 39e add #1 10% s # FHeaed
W 3T g fBEAr &R ganr fedr Sireer |
6. @r
7. OR a¥
8. 10 f&eT @ qX Farenrel H 60 feaT
9. HEIS dds], AGINS T, AT ThIAT 9T UG GRAgd HAT 3T
10. @
1. IR a¥ # T §R A& #RAT, 6 7R a a9 & U aR, Ife IRaR
ey g g dr ufa av |




916/ Lesson- 6

T AT ISTHTST
CONTENTS
6.1 Gk 6.5 9IS T AN 37 Feh1s 2
6.2 36T 6.6 ser we
6.3 16 35 1 6.7 SN TG
6.4 arer e 6.8 AR
6.9 Y YT & A& 34X

6.1 STfAT

g UI6 AR $I hald WHR aRI AHPT FAlSTel & v Alders FFAd
g Fr T BE 9 3reia g | 38 d@fau A 3feaf@a 22 aersmemst &
TIT-TTY g TPR HT AqTHA Tl g ToAT & a1 U TAT WA & v
TSTHTT G &1 =T U S 7 avieT § | sHA dfaue & R_ffeeT egesar A
TSI 88T & T et Yaurs & 3eold fohar aram § | |G & 3fe]dTelel
H 99 TIHR ST ISTHATT, ISTHTT $r Faure Fufa, oamr @y, gfafEas
3nfe 1 AEaR ¥ auia fFar = § |

6.2 3R

SH 9IS & 36627 o
o ToTHNT EEr Fr Tdurlae ufd & SR 39esY =T |
o WU & faffes rgedal 7 ot B &1 Tawy, v vd Srieads
1 Teafa Tuse e |
o TSOTST fREY Y reeTaell Y HHSH HLT |
o 37Jdle T FHATT STIEAT FT=T |
o FRITCRIT AT Bl H 3T HIAT |
. TS B8 F ARG 99T &l §grar Sal |
. fareirer, deneiihr, Ffehear, Hiefarhr i gg fawat & rsaraelr @aoT S
SIEAT T |

He 9IS HIT- 1
6.3 WY T ISTHTET
AR Ueh UAdi® ¢ & 3R gaay & goelar & faT 39 ¢ &
JSThRIST 3T STl I AT H gl ART | AR oI faemer ¢or & 3 swie
Tg IfAT Sl AT § | 399 @ Sfeus? # 22 9wt T oo fRAr arar ¥
(AT & &TH 9IS & 3d #H) ofdhd Fg TRR H HIAGS dollad IR FHg Ud
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Tl & &g §ue TG e & fov dfaure & ganr 14 fAaeR 1949 &t
fEEr o1 T §u T AIHNC & & A IoAT 9T § Fhifeh Tg AW o shael G &
JfRhTRr @It eaRT Sl vd FHSh Sl § dfch g RA I et gipiaw
3R Tofas® wWuRIst’ w Sge T off FEr § |

AiAUTe & R YEuE® & 3 Aqede’ 120, 210, dUT 343 4 351
e TSAT fEdT @ Heftd 3uay’® § | dfaue & 3efeoe 343 (1) & IFER
oy fafy & fody B dw v o gl aur dg & @R g@eal ! &
foT R 3l & IFARSHT T FIFT O | el 343 (2) F AR
AT @) gl ¥ 15 9§ deh I 26 Seradl, 1965 o fEdT & AIU-ATY 3
ST TR # B WA | 3efeoa 343 (3) & AN HEG $H ATy @ IET o
deT dhdll & |

fEer @ A Aiepias HfFcafda F1 AR T+ ¢ 69 F IO
351 & 3Hcdd fBer & oo, waR 3R @l & fov gegd: d&pd dur aiora:
3T ARAT ATV & Asel I TiEATIT R o1 aflfica fear arar & |

EEr fAretor Iioer TWRe®!?2 3R W 1952 & dohlelel RIGT FAeT &
3efeT gl g1 W& of v S[os 1955 & 58 6 AT & 3MElled TR
Y fear | sE a¥ Ifaue fr aRT 344 (1) & FIAT aNS. WX H regeTar
H JUH JSAHNT 3TAET HT TAGAT HT 715 | AT Fr JERRAT & 3R W &
YRT 344 (3) & 3TAR 1957 & dcehlelled 6 HAT INTdG Tooldy Ul i eTatar A
e gudT gRAfa’® &1 e forar T 59 g afRfa & A @ of Ser Srar g

Taer ofAafa #fr RO & 3R ) & Isgafd S o 1960 & f&dr
wegraelt 1 fAor Higarsdt, JRC @feca & Gl o, wEamar # R
FT 9TAEToT, BT JOR-YOR, AOas'®, 3Tadd 9 3=a ~ET ST #1979y
A Y Faedr SR A g Ay SN fRr SEd toeasy dwifasw aur
hellchl QegTaell A’ HI FATAT g5 | 27 3 1960 & Tsgufa st & o
TR TANT T FAMRAT F faw e, Ry cwor qur {dr smyfafr v gfdvaror
FfAar’® R = |

eregTe

1.  Democratic 2. Constitution 3. Official language 4. Religious 5. Cultural
6. Political 7. Traditions 8. Provisions 9. Aricle 10. Provision 11.
Purpose 12. Voluntary 13.parliamentry committee 14. Glossary 15.
Literature 16. Bills 17. Commission for scientific & technical terminology 18.
Obligatory

10



6.4 1T v

1. | HIHR & ASTANT Hle-AT 572

i 7 rdely AT T oo™ AT =T &7
fra fafg & fordr &@Sr Trarsmm gref?

JUH JSTHTT TTT & ETET il A?

fecr fRI&ToT ST e & IRE §37

TR HAARAT & forw T smmwm, f@Er <evor, f@Er amIfafy a1 yidvetor e &
FfAary Rar T=r?

o g A~ DN

6.5 TS T AT HTIT HATT- 2

3Te0e 343 (3) & 3MUleled & hoka®d 1963 & JroremsT ifafags serar
T | osEr At fr e 3 (3) F Id9d 14 UPR & EdEer?’ JaAT
HAFEAE?, FHew? AT e, FEH?, wmafAs g 3w gfddes, 3=
raftaai®, dfag®. |RY, osdad, WRAe, e guar, @feea o, d69g &
Rl TeT a1 el & FHET IW S aT WRIMEAS g 3T Yidded da7 3¢ &
fonell off TeeT a1 Fewll & YEd T ST aTel 3T EXHRT Rt @l Ber-3iasi
glaami?® ¥ 7 I fFar Ser afearr fomar amr |

AT 1963 Fr 1967 H WMA?® ThaT 1T, AU &7 HAG o Gledl dgall
o RREET 1967 & U Fehow TIRA AT ST 18 Sela), 1968 & 8T & TIIA’
H gpiIa Far aar | 3§ JSTHST Thed 1968 &I HaT &7 a5 | SHH Ugell IR
WHR & [ fr av 5 RS & [ew & G99 & Ueh 38T g7 A9 aIfseh
FRAFA RN A, 38 FATfead F 3HH WA A a¥E Hedidd RAC TR F
qHe & TEJA H | SET & 3HeUTeled H ASTHIT fIHET g@rT giday U arfdeh
HIIhA IR fhaT ST § |

3 HATeEl faNE & yeElae g @ gEaw! e & 3ieare g A
1971 & $ET 3fqdic sJU T TG &1 a5 | dc H Hos, ITe[E TUT Hioiehicl
# o i Igae SgU & & FrATEY TUUA R av | @y € At detlh
Sl & 3eTdre g AUl AT H TATer A9 oo # f IS |

f&er & caTash JANT 1 deldr S & Fard R AAfA, hiw B Femgar
F-ads gfAfa vd Ruehy o sRieaaa fafaat & wagar & a5 |
1974 # WHR @RT A Aol Ta FF GHIRT FAIMNRAT A BISHT g THR
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& TafAca vd fAsomefia ey, 3ushal, S 3nfe & rfRFRal, s=iat &
fore ofr &y smrwn, Eenor va MM &1 YiRIGTOT ey X feam I |

1983 # IfA& IR Solacileies 3Ol garT G # Sgrar ¢ awr
3UCSYU-GAHTST 3UHUN & JIR-YER & 3¢aT § TSIHTST fasmer & assiien
HETP2 T YA T a1 | 1985 A T Arwr, Cepor IR YA & g wfrarors
e Far B wferor e v wurder @ S | {E e, dwor va amyfaf &
g ALV, THER  USIHA?, FAAATS F JAS kT Td  faffies
HicHTE ASEE? 31fe &) s T @ & eamas JaR-YaR # 3R
LRI

eregTy

19. Act 20. Section 21. Documents 22. Notifications 23. Resolution 24.
Rules 25. Press communique 26. Contract/tender 27. Agreement 28.
Bilingual 29. Amendment 30. Gazette 31. Manual 32. Technical cell 33.
Intensive training 34. Correspondence course 35. Work shops 36.

Incentive scheme

wfure & sfeaf@a 22 s .
1. 30T 2. 313A7 3. 3¢ 4. Feeis 5. FHAN 6. HIwvN 7. IR 8. WA
9. afer 10. dAeey 11. Aweh 12, Gl 13. FEvem 14. v 15, AOGH

16. #RAST 17. AcraTerd 18. AR 19. TS 20. F&ha 21. el 22. R |

6.6 aYer goaT
. T FRRTH 9 gam=r =T ?

2. 30 AAATA F IFAR Fol Thdel STt Sfasim gled dATgw?
3. UorHT JfRfATd & Fue wa Rar T
4. G 3eTdte ST T TATIAT el Sl ITS?
5. THRT SHAARAT & forw f@E), & copor va Ber amefafy @ gfreror
R 3mcer @ ey fomar s 3R e & 2
6. ToTHTST fIHTET garT gfaay & duR forar ST g2
Il. i@ et # g ffSwe:-
1. TSTATST TFHET gaRT 9faay T aif¥eh FREFEH. ..o,

2. TSTHTST TIHET GART Hedidhel RO .o
12




3. oo faermer g@RT Ufday R RaT ..
4. TN AT CaRT FAT-GAT W AT AT & 3eareld & TG H

5. Hm T RGO TEI @RT B o Sea) atel gy o_aeT & & A
FRTT FHAARAT & AT T3rar gar’T BEr IINET0T AT e,
6. TIHEN FRATEIT H TSTHTT TEET T T

. fafaf@a awd asal F ) wig Fwd-

1. Law

2. Rule ———————

3. Notification =

4. Moadification = 0000 s
5. Resolution

6. SOIUION e ———

v farafaf@a & & @@ Rwer 94 -

(1) T 3ielate sFU (3elale H, eqaer, G wfreton)

(2) &Y TRIETOT AT (3THYT, TEET TRIETOT, Hreade)

(3) IR ASTHIYT HiTeadel HAT (3IMATAR HHS, fahT Fatrt, JeTHT
CapEEpE)

(4) 3l Neh 3uFON W G T Forar ST (YT T, IHeJHHUl Ueheh,
AT, deheilehl heT)

(5) &RT 3 (3) & 3T gIAHTT ¥ F ART fhU A arer gEd@aT (4, 14, 6)

6.7 & WITT
UrS T HINT &, Heol AR SEEEg g, Haunlceh Ggesit & qule ad
HHI AT G&E oIEl Bicl, WATg el @l & | aoielicsen A a1 JAET fohar
AT & | FrATORAA HoT hr fIRAYA & g § | FiETSadr, S, w
g YTl ¢ |
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$O YA e Td  3eToh TANTSE 379 ¢W -
1. d9& Hueh AT (Link Language)
9 g (Contract)
dueh ATSRT (Liaison officer)

2. AT A SITRI0T  HTH
3. &pfd fAel Sielr d&pfa
4. SEATdS FIITSATT

6.8 R

14 {dex 1949 & @fRue 9vg WA canr B & dg @wer &
TSTHATNT & &7 7 TR fFar am@r | 1950 & wfdue gt gia & & &g
TIHR I ASTH §e1 5 | HiGU & 343 & 351 T & 3Iefeog A TSHT
et R/ffie 3uatl &7 3oo@ Far a=r § | ooy Ry § e &S, ard
3ol I HAWSET TaEY, AeCdoll-HETd: HEhd & IO 3 HARAT 3T
4, 1963 # ot AfATATH ey foham arar | 1967 H HAY fohT T I[TeeT
BT & aftveror &7 FF e Rator Ao, i e wferor s, 3eqae &
& T HET Hefdle sFU, deheiichl scraell & AT daTileh Ud deheiichl rseraeil
TAET, Jar qorAT @ & AR gaR & fov RAftes afafaar aur fSumsiy
FHET ot GfAfa 3nfe & e fomar am=m |

6.9 NN yeT F FAAT W

1. & 8. 14

2. 22 9. 1968

3. ARy 10. 1971

4. & S W 11. Tsgafa & 27 38 1960 & 3Meer J|
5. 1952 & 12. A e

6. 1960 &

7. 1963 &

14



qrs /Lesson-2

qf&ray & 3541 HEm
CONTENTS
1.1 offAehr 2.5 Srer ge
1.2 3T 2.6 TTATcHS HIIHY
1.3 U5 35 1 2.7 §IYT 99T & Higied 3a%

1.4 TgIH Uscdoll

1.1 H&AST
T 9IS Yd USeUd Td Helol deilioleh ST, LS 3egel shelld &l FHAGH
i fdog 3% BRI & folr a1 § | I8 Teh HEROT § | S8Y Il Ieicl & b
HeAH g Tohol AT A bl g vpfad & ¥ gfeydlt &r 3s=7 @ IR g 3
HRA & HATSeHAT & T H Iy gu |
1.2 355
o TllA T S HGlel deAMioteh & Sitael & HATIRM Tgef3it o1 AT e |
sgH gferal & 35 T &oll, 3¢ el T Fol Ued gldr g, dg 379« feam
Y Feerd §? giEral & 334 F & 397 dATR & 9fd T A §S |
o U5 HI IV S§d T T AfHATFT Tgd TEoT & | Tbeiiehl [aw7 T SHFA
A & foIT IS & ersal FT JANT Tgd FET & |
o UG & Uga 30 IR &9 H for@ar afe Iag gar oo g & gfemeft g
F AT T & |

HEATT
I J1s- 2

1.3 gfgrar & 3541 dar
-31. THS. reqe FaAwT
H 39 TRl & el T g AT § A Th AT g FTOER0T @
3T § S H dradl el HT O AT | A Teh et A A7 EACIH ITW | A
BAR Tohol & 3 ATl & Toh ¥ | gAR TN BT AT oAb FHall & 37 3Telq
AT 4T | U oo 9 9feiar &7 387 o T H Uar @ d | 3oaled Ueh T&IT Hr
R solerdls WX s 9w q@, 4o, iR e 3 faw & fReor ar | g
o b gelt $@ 9@ g gar # 359 i afa gt Fa &1 g g A
e & galt 3sq HET 39er 35 i A F/ Feoda § | Ty fAde
SH HeTT H 3ogied GHEsAT 6 9@l $r a1fd & gar H 3541, 36 d6ar 3¢ Ha
HeTd 1T & 3R 9eff 10, 20 a7 30 & FAE H 33 g W TE 3o AN(*) &
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PN I Gidd Selld § | FeT & 3 # 3epiel Yo7 fob &A1 Heel 380 Hell ared
A ? Hel aram & & Sk § FAST AT g § IR ot A o g & ard
TS g1 ¢ | AR etk T F U e Rarw A | Sl gHAN a1 H T
Tel AT |

s @l # 3oglad gl & I g7 TR TG dc W o S0 | 39 AH
Hﬁ%ﬁﬂﬂﬁﬁtwﬁiﬁlsﬂﬁ ﬁsuagtfwga%rmma’rmw
%nﬂﬁruqcm‘iﬁrcq’uwmIqﬁﬂmﬁyﬁﬁalmmwﬁ
o o1 I &I FEAT # 333 FHAI aferal 1 S@r | uferdt 7 9fFd e & fS
FIE W 365eT T AR Ig & 3MTIASTAF o[l | AEAUF o giaai &l e@mr
3R qeT & & 1 @EY @ 82 A Uierdl # 9T T gU &4 | 3eeie g
4o @ SO ¥ q@s H el AR gEh gur 4o i afa i WK dhd A | gEs
alt & ¢@r 3R gF Ig §AHST 9T & 5@ Afa @ F 39l Er deT ar @ ¥ |

o e & qor & afedl & Al w § AR 3§ wer @ FAt
Ao &2 aferat fr s ar 3FHr goreiFa & | ¥ I 919 §H Ugg e &
JASTS 915 | g7« ufeidl & 35 & Ufhar &I wcheT ®9 § §FsT for ot |
fohcer sfcar e a1 I | gAR fRets A &, I gH Ychel 3Hd F
Hewifdes a1 aar & & | T Foar Reror § | # 3ehe war § R Thol, Hielsl
& AR eI $7 54T 3SIEI0T T 9Teled hiar |

M T g gear AT gfSAt 1 339 & IR H GHSTS S Jgr A | 38
arell geaAT A A H 8 Y 5 AR THWGHA & dc W A AA H 5 HGAT AT
3T 3 | 30 A Hel T o o6 A aifasw & 3reamst v vy gon aifee
3o @A | 3eaue &1 R{@Er 3R gear T gcgey @ g aer o & W
A1y Shaet &1 AT a1 | Tk fgaT e A el & de A edus d o,
TES TE IAST o A 331 faAeT A FA 3T S Heher €2

3egie Aifd & FHsmr fF # g8 Tpal 7 9o F g 3T gee & fAv
dielsl ST 3R fSqd 3307 el 7 AR yga_* & A | 31 Ig 39S 3R
& Sl AT IiErdl #T 35 & HEY H FHSAT ol @ 7 fSieah w1 Abde
gIRASl 1 31T | il A Hel ary AR S eI &l AL ol |

$H dUE U DI g ¥ H Tahe FoN1AY, HaRel darfaies 3R Sieafaehr
AT §aIT | T B "eaAT ¥ A SNaeT 1 731 A AT 3R FRIT &1 AuRor
forar |

(far 3% HRIT ¥ FIHR)
1.4 HEE& UsgIaall
1. Energy 2. Guidance 3. Direct display 4. Engage, Involve
5. Aeronautical
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1.5 &y

1. 3H U9T6 & ol@h hied 87

@ & TA8TH T ATH FIT UT?

3egiel faeanfiat @ o4 aasa?

fRI8TeR &t I A T gl o T?

9@ AR g &I A & FAT g 87

el & 3 H dGh o et § 41 qo1?

Flelol H @ o forg fawg $r e Fr?

JA9T Hr BIET AT GTaT of of@h Pl FAT FaAT Ga1?

1.6 fraIcH® HIAFAT Creative activity
mﬁraﬂﬁﬁrma?mﬁ%ﬁrﬁaﬁ[agé?

© N o g &~ b

1.7 N ged & Fidcq N
1. 20 T.Ur.3. 3Gl helld

2. A gAY ITW
3. ofear fr 35 I JEU H
4, G AT W
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feem gRada

3317 AT & 3 & o1 o haT & |

siifasdhr fa=me Physics

e SRR, siaRer S v arg A

6. 3TH YANT & Yeay
Above cited/given

Above mentioned/ quoted/said

A brief note is placed below
According to/ in accordance with
Accordingly, it has been decided
According to convenience

Action may be taken as
proposed

Act of misconduct

Act of commission and omission
Administrative approval may Be
obtained

After consultation with

Approved as per remarks in the
margin

Approved as proposed/
suggested

Arrangement may be made

As
As
As
As
As
As
As desired by

As directed

As early as possible

against

a matter of fact
and when

a result of
amended
compared

As far as possible
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As far as practicable
As follows

As may be necessary
As modified/ revised
As the case may be
As per details below
As per list enclosed/ attached
As regards

As required

As usual

At an early date

At any rate/ stage

At once

At par

At the discretion of
At your end also
Attention is invited to
Await reply

Before issue

Beg to state

Behalf of, on

To the best of knowledge and
belief

Bill has been scrutinised and
found in order

Brought forward

By all means

By authority of

By order

By return post

By virtue of
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Cancelled

Carry forward

Case of, in

Case, referred

Certified that

Circulate and then file

To come in to force
Compassionate grounds, on
Comply with the requirements/
orders/ instructions

Conclusion of, on the
Conferred by

Confirm, please

Connection with, in
Consideration, after useful
Consideration, under
Consolidated pay

Consultation with, in
Contravenes the provisions of
Convenience, at your
Convention, according to
Copy enclosed for ready reference
Copy forwarded for guidance and
necessary action

Copy may be forwarded/ sent
Course of, in the

Credit goes to

Day-to-day administrative work
Deemed to accrue

Deemed to be

De facto

Delay in submitting the case is
regretted
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Deliberately done

Delinked, file has been

Dereliction of duty

Despite reminders, there has been
delay in submission of statement
Detrimental to the interest of

Disagree, |
Discrepancy may be reconciled

Disqualified, will be declared

Disregarding the facts

Draft approved as amended

Draft as amended is put up

Due regard to

Duly complied

During the course of discussion
E

Early orders are solicited
Effective date

Empowered to

Enclosure to the letter

Enquiry may be completed and
report submitted early

Entered as on

Exigencies of administrative work
Ex-parte proceedings

Explanation may be obtained/ called

for

F
Fact of the case may kindly be
furnished
Failing which serious action will be
taken
Follow-up action
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For and on behalf of

For favourable action

For onward transmission
For perusal

For precedent, please see
Further order will follow

Give details

Hard and fast rule

Has no comments to make

Highly objectionable

His name may be deleted /
included

His request may be acceded to
Hold lien on post, to

| agree

| fully agree with the office note,
orders may be issued

| am directed to request you/
inform you/ ask you

| have no further comments

| have no remarks to offer

| have honour to say...............
Immediate action

Immediate disposal of the case is
requested

Implication of rule implied, it is

In abeyance, held

In accordance with

Inadvertence through/ inadvertently
In anticipation of

In compliance with
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In consequence of
In contravention of

In default of

Individual cases will be decided on

merits

In due course

In exercise of

In his discretion

In lieu of

In like manner

In modification

In order of preference

In order of priority

In the prescribed manner
Initiate action, to

Inter alia

Involving question of policy
Irrespective of the fact

Joint representation
Justification for the proposal
Keep in abeyance

Kindly acknowledge receipt

Laid down in
Last pay certificate
Lowest quotation

Manner in the prescribed

Matter is under consideration
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Matter of fact, as a

Matter is under correspondence
May be disposed off

May be informed accordingly
May be kept in view

May be passed for payment
May be sanctioned

May be treated as urgent

Necessary action may be taken/
initiated

Necessary Report is still awaited
Need no comments

No further action is required

No objection certificate

No reference is available

Note and orders may please be
seen on page.................. in this
connection

Notwithstanding anything to the
contrary

Objectionable, it is highly
Obliged, | shall be

Obtain formal sanction

Office to note and comply
On perusal of the application

On probation
On such terms and conditions as
he thinks fit

Paper for perusal
Paper under consideration
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Pending till the conclusion of enquiry

Please expedite compliance
Please make a special note of this

decision

Please put up the case with previous

papers
Please reconcile the discrepancy in
the entries

Please see the case and offer your

comments

Please treat this as most urgent/
confidential

Posting and transfer

Post substantive

Procedure laid down

Quarterly statement may be
expedited
Question of propriety

Receipt and disbursement
Reciprocal arrangement
Recommendatory nature
Reference to notes on pre-page

ST FATCT gt dh dfad

My 3reqaTers AfST

Ul 0 A0 H [9Ay &7 § Hle
Cor

HUdT $H AHS H Tod Tie &
Y JEIT I

Foar wfafSedt &1 Haw b

AT 38 AHS / avg & 3 3R
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g vg gidaior
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Regular service should be taken into IfAT dar W TR = =1fgw

account

Relevant papers may please be put

up

Retrospective effect cannot be given

to this order

Rules framed under section................
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Sanctioning authority Edepfderar grfaerT

Subject to the provisions of ~  —e—mem- o 399Ul & el
Submitted for approval IefHIeATY TEdd
Subsequent action AT HRATS
T
Take initiative qeol hiel, JIUTd el
The file in question is placed below Tefdia AR T @ &
The relevant file is not readily Teatad R8s aufa 39ced =il &
available
Through proper channel 3T ATeTH |
U

Usual rules would be applicable in 38 HaY # AART fFTH oe] ghar
the case

\
Valid reasons may be given Ter / fafeeg sRor igr ae
Verified and found correct geaiua fRar 3R @gr g
Violation of rules IHT FT Seos
w
Ways and means advance sreifary fe
We are not concerned with this SHY §HART T&Y el ¢
Y
You are hereby authorised YT 3 SaRT Tifehd fhar ST
J
Your request cannot be acceded to YT RIer TARR Tel foham ST
adr
Z

Zonal Advisory Committee 3Td [ Hel qHAY afafa
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