ART TR
?g:ﬂ’mﬂ?:r, JSTATST TIHTT

fEET ere FEH/REEY ThoT AR IIeTshd Ty
2-T, 9ARTST U3, 78 fGeei-110011

A : dirchti-dol@nic.in
: ddtc-chti-dol@nic.in

Jd9dTSC  : chtirajbhasha.gov.in



gfrenfaY ¥ &Y e

B gfevamat,

Forg B ufretor aeae & B U TOYA/LHTT TIER UIeTHA & fav AuRa
ureTEH 1 fRel # @i vd aRafia ®7 # geqd A §U HH IUR FEeAdT & W &
o $o avl # FgeX A 3 YA Soolfad T & HYEX doheiieh fo¥c] AV HRAEAT HT G
W@ B “IfAds TAnfSe A TaHr A Fegex deelts @ Sise f fem 7 e @
Y A g3 ¥

XISTHTST FHHIT & Hehdal 3G TAT 3MYfoAeh Tehoilh T €T H WA §U TMaThA P
fohet 1 w@enferd, oRafdd fRar sm &1 5@ @O # IR e f&99sr 8 9 10 w@
TH.TH. I 16 & H[OR IeT-HHN AR A 318 § difeh GAFAT/3ThRThdT Goradr & &
H FPR W HH W Hh| YN W Gl AW A FHA & 7 78 dehelinl & GA9T § &
T B #r gdtelor e @Ha ¥l “gfdels taeifse fwea” aeemwr B & an-ary
Hfatrer &1 Madl egeEr # afold e i3 & fawra & o @grge gl

1M § IE IST-AFHA G & foT 3cdd mHery geft| o |{E & e &
fow g @l T Hehed ol
g,

"

(FeTH 3rEaTe)
37 fAdere (SHUT TAER)



1N
PTG T TR STTABRT.....oovoeeceeeeeeec s 3-7
SR3OS 8-15
Microsoft Word T STTETIE T—TT.....ooueeeeeee e eeee e eeeeee e e eee e e eeee e 16-34
Y & GIAPIS BIE.. 35-36
Windows 8 H 88T &I AR el 37-40
Windows 10 F TET Bl TIHT FTeT...vviviiiiiicceecee e 41-45
TAL THUT TGttt 46-47
g 1Rl 1 1 ror= AU 48-62



HCYET T IMURSA SATTHRT

HYX W SAEEIRG T ¥ HF URH Il & Ugel Ig Hcdd HaeTsh ¢ & 7 38
deyifas qaT & IR A 8 $o 6N Ted H, S 6 dogex F2Ar g, 3R fAvAe F=4r §
3R a9 fre yR FF Far g, e

> FTYT FAT g7

FY T Folaciad AMT § N PuiRa sfwst (Input) W R arw et i gaen
(Program) & AR ﬁ'QT‘hW 9fhAT (Process) ®¥& 3naf@a =T qT qRomaA  (Output) TEIT
e Bl

Uik I8 T AMA g, 3T TOdT T F FF A I @AV &7 F R aw et &
AR & FE A gl TE Th Sl dehelieh W IR #7MeA &, o eaafaf@a scdd axer
fgeid @ e §

’w v Ader HHTS 3YaT gfRar qfome

Input Process Output

— —

> FRE i R
FI #1 fafea ge e §
(1) 1T (Speed)
(2) YeHT (Accuracy)
(3) AaeaRdr (Economy)
(4) TAE@HATAT (Reliability)
(5) TIGUT TE gFTZQTfeFf (Storage & Retrieval)
(6) SRER TATT &TAT (Repeated Processing Capacity)

> FYSH F TFR
dehelleh &I TS & HEIA: a1 YR & HgeX gid ¢ -

(1) weATaT Fogey : W Fogex Hifas oRomAt F R e & faw gae s € S A
qRATT (Standard Perimeter) & 3TYR W IROMHA ¢ar § IR v aRoma & faw Ada &
FO-A-FC IRTAT FA IS §| $oT FOI & FAT T 3eTeXoT fgga-ael 7 @ S " g,
S8l ¥ dgAT, diees 3R e T ov [gaor @a g

3




(2) Bfoes Foger : W FgR 0 3N 1 i Bfoca awsls &1 @ &d §1 3 390 Bioea
ARATT T FAE F 8, Tolerdl Taffest FegdAeT gid &1 3R Feged g8l getiad W &
A §l e Tehellehl Y JoIalT H Ig dehelieh oy a1fd & eer aRoma S &

> FOYET & HET AT

eeR FTeA & ol HET HIT @ § — @8I 3R HHeI;W|

SRR H Foe & T FAET 9ieH nfAe §, S owms & § ruar o &7 wud
Hehd ¢, SI9— A3, $olived, Soaciiaeh 3R gaifdes Afthe, Alfde scame|

>  FEAW
HY FEAW H fAeATTGT Hgea ol Devices A ¢ :

(1) $T9IE IO
(2) WA gfae
(3) IT3TYE IIFIOT
(4) AFN TS 3gHIOT

> g9E 3UHIOT : A T IUHOT g, oA garr FegeX @ Ay v ond 8 f 3@ A
IR T FH T B 3HH REAfai@d 3Ueor A §

> Folued

» H3H

> Sra-feech

> Tl

> HASH

> FAT

> TR gfae @ dARE-diee gfae (ALU) AR S gie (CU) & Ao dge
S gfe (CPU) soIcdt B deor WAfAT gfae gAiear (User) garr feu aw fadel &
T Far § 3R 3nfET aRone weftia R B

> ITIEYE TSI : HHAR W JAT fHhT S arel 3m3eqe 3qH0T fAeifafad &:
> HAlfeex
> e
> TR



> AFs TS 3TRIT : BE B3TF, Fuge BTk IR 99 e scaife Adsd TRS
3o Y Soft # 3ma §

> ATFedaqT
HieaeR fadelt f a5 f@en §, S FEAW & vw AUiRT wA A RV I wA &
forw afsha T 81

w1 F A ST B, w9 R e ¥ AR & R S g s6e v Seger @
el it smaeamar g &1 g1 et B demA o FEr S §1 Sivedmy @ epafeafa 7
ETSAW IS HIY e H TJeTH AT ¢l

> AFEAW F IFR
HIFCAW AEIA: IR FhR & g &

1. fFes aiveaay sryar ATNET RBEen | I8 AFCaI FTPe A Afhd Fal § adqT FYR
& FHET T H YT TG fAI90T war g1 @ R BeeAa 3/ DOS, Windows,
Linux, Unix 37T7¢ 38T Aot & 3aeTa 3nd &1 TR RBeea [Affied W dor giaR & 9
FRFFI A ATATEY A 81 SR Joiall TR W A “Ararand gfers” & ey & v
ST Ehel g, S @l feem3ft & ey arel Al B AEAGER Toe A IFATT garT T B
AR fver & Aregd @ & y&ATdr AR FogeX & T JY aqdr g

i)
i)

o
20

ntrol
anel
Adobe

o
g
3

o 2
o
& x

2

=)

09:26
N N
N DN g 09




2. ufeadee AFeday | FP FAFAT 30 YR & HIFCdI H JANT JodaT § ¥ Ll
¢ UCHhele HiFeddX AT HII-ishdl HGtl o & I W WA & g 81 ¢, of faey
JPR & FRT H Yol Fd &1 Microsoft Word, Word Star, FoxPro 37fe TfSaehed IiedR &
3ETERT &

g8 AR, FAIFASt &1 Gy Alar AR MEARIBABNT A QW A & fIU FFed
uftadee WigeaaR o SaC S §1 OO AfrCdI w1 GANT i, Yo e gfdar anfe
e rar &

3. W73 BH ST § fh ogeX ‘Binary Code’ H T 10 3wl & 31N R 1l ¢,
WJ 59 Hs H G 0 EqeRi # Yoot Uh Sl gihar g1 deder sdr S gfshar @
AT IS H Seolel dare WA &1 Fog &1 9, Ureehdl 3nfe dfready AT Aol A 3§

4. Afefadl diFeday ; 3y FFedIT B I[UTadr A, IERE B g, T §T &Adsit
& ool & AT AT # AT S darer WieddY B gRIAE Wiwedw & AH § ST S g
T A, NLHlged e Aided) S8 Aol 7 3 ¢

> T TR
HTYEX H ST FYe A W d¢ AAR & g Rl ¢, 98 #9a & v g7 &
ST aTell TG BT SHhIS 8¢ Fgalldl ¢! Binary Number System 3 38 & &l AT (0 37@r 1)

g ¥ gl
1 fse = ey BIET 515 (b)
4 5 = 1 f¥sael (n)
8 foT = 1 §T3¢ (B)
1 s8¢ = 1 38R HYAT 37 (SH9 A 37Uar 9)
(e : aymimﬁﬁﬁxmaﬂwsﬁréa:wxmm%)
1024 sT8C = 1 fFelemse (KB)
1024 freleTSe = 1 FIMErse (MB)
1024 AIMEBC = 1 IfemETse (GB)
1024 3M3METSE = 1 ¢ETSC (TB)
1024 <ETST = 1 YerEse (PB)
1024 YcreTse = 1 TedEse (EB)
1024 UFdESe = 1 Slerese (ZB)
1024 SicrETse = 1 JeereTse (YB)

6



> HI3H

Iie 39 Windows 3HTRTE f@FecH & A X ¢ & o 3MUH Toh goAYc 3TN ASH
FT STIATT FT ISl g1 HARY 1 o9 BT ST § O T dR & e arar Gods, 5
TaTSey gl STl g, Aldled Thied W {erdr &1 AT & AT & JUdr did ded 8id 8l 39
& TR 3msared 3rar frdl T WX Fos aXat & fov Fgad § df 3T 3N g1 &, AE F
TEeY T 3T TATH G of TR a1 (Left) ScoT SaTAT| STHEIT & 3TSHIT I Wil & T
AT & §¢ 9ol & af aR fFeleh el T TARISAT gl &l Ife ASH &7 ST (Right) STt
SO STl § df U fady Ay wefda giar &, 99 «iése Ay &gl Sfdr g1 #ABH & Heel
397 U 319 usal i off TAWT fFar Sirar &1 S 39 Rl $Isd 37T Hlesy W ABH wWisel &
T geo P gaTu w&'g’@ckmﬁnﬂwdﬁw@rmﬁ%?ﬁmmmﬁgwmmﬁ

ﬁTmﬁHFmﬂquuw HABH & 3Fd a0 deoT $ oI5 f&ar aar & o I8 fhar s
dgellcl &1 Ig Ffohar fSoper oAl €1 &, I fohel oo &I Toh Tl @ Wige 397 BI5 &l




Qe FATUA

FYX W AVCABT & IARFT TG Tl Usq HATUA FT HI HAeol G AT 2Ag
T Toh AW YR AT faem g, oA g @@k 1 ) FRAr F IR Fear g
FUAA g, TEUH H A F FARAT ol & YAET H ST SRRl gl dieT, diow 38
AT fhT S dTel SEAIdSll & YR, 3edoh Hledh IS8T, 38 ciohd et T O, cgreaiomes
REat 1 g2 &4, sic feaw td gso f ae-deon e @1 o sl A gl =gv|
3HYF UG AP 9 H JIR Edael FEAT 1 gaar gfafafdea sar &1 Microsoft Office &
Word U&h g TS URCHHAT &1 3T JEIT H §7 MS Word T IRIT e e aifeh fgar
H e HHIYUS FT HE IRH F § Ugal §H HETF Tod H AR Aol ST 3R g7 39a

ESTATAST/EEdAST l HTATET TI®T & Tl

Insert  Design

rss - Word

Layout  References  Mailings  Review  View ' Tell me what you want to do...

D H Mangal
Cop
Paste
¥ Format Painter BT U
Clipboard M
L [ o o 1o

Page10f 1 51words [E Hindi

H O Type here to search

B = = i =1 I o P Find -
LEME W TS EE N T amone| amode AzpbCe AmBbcd AQE aesbcer esbcede asecene % g
MEE
Noay, p, ====t= o sis |=
wex, ¥ A-¥-L === 2 . Rt Thormal | ThoSpac.. Heading!  Heading2 Title Subtitle  SubtleEm.. Emphasis D)Se\ect'
Font [~ Paragraph M Styles L Editing A
oo Yoo e 2 e e 3 b [ R R T T I S R B A

Fad @ 39 T & BT 3w o @ e # aawear A8 § [
WUHR & a1 # HEe A9 I 78 o Fha &1 99 I 99 ahd & o9 e
A TG A F AT A g F ¢ AN FT & F AT FIA 8 e ¢l

E B - 1 + 150
£19PM

R oA@Tg) R
R ABBEO Ry, U




ATIROTA: AT H HH I TAT §H Th UF H YT dIR R &1 dedeard 393
*$ TFR & IRAd BT S &, K- 5T H g FHM FY &b AT, IFA A AAHM S,
A T A AT, adel 1 3RERET # S T M| Tg TG Gihar a9 aeh ol
W 8, 519 o foh g Hse w161 81 o foh gART SFardel UETER HaH &9 & TR g I
gl

i 3T Gfshar TEWBR W A A0 dr sHS AU YT HT 3e4eh IR BT HLedl
9397, Fifch TBWBX W gH Y FHENT W & <BT I gl 3T% oIv & SR F37 FET
ST G391 3R Tl IR-GR 239 el gsIl, Sad ga@g AR e et b HEeFhdr g,
AfheT YT W FH FAd AT §H AsS-HATYA &I G A § 3N FegeX f AAT & <59
A Bl S F© <Y 8 @I B, 3W Al W WA W &1 Uk g7 WY FETST W AT el A
W@ B €, 3 37 gTor 3R MaeaEdear R o ereg, e, REnE T 755 # Fs o
TWMYT TR Tohd g, 3ThT HIAT Tl Tohol &, 3TPI THET Thd g, Ol I Tehd ¢ YUAT 3TH A5
AT NS Tohd ¢l TH U TAUF F §H AT eford amAdl & affies seR-foeamat & @
Hehd g1 Mt T 937 IR RBAeeR o1 Fhd &1 3= Jourgarqol B @ fie g & e 78
SEATAST VT 91T &, o 380 fraY caraaRs fifésr 99 & omar = &

Windows ardraioT H Microsoft Word U& UHT quf"f e OTYS WEnH §, fo9H g9
YA HTARTSATAR I, ROIE, AU 3HYUaT 3= WHA BT H Tohd &1 Microsoft Word H
FE IRH FA F T §H ST $cThA H IRTT TIed I ool AT aifeh GEAdS &l aifod
TIET & GHY 3YAY GAUt 3R god A1 GINT HEET ¥ F Gehl

Microsoft Word & TaaR

1. T5ed AR : I8 BhA W S FW gl §, SHA BISel T 1F 3ryar 3¢ st 1 M forar
BT &, T9usd #1e fFar ST WwT &1 3HF a0 P A IR e §, oad @ A sear i ggrgar
¥ Word FI Minimize, Maximize 37UdT Close fHIT ST Fehdr §, Safeh Y ST & GgFar &
Ribbon Tab & Auto-hide 3T fhaT STAT €1 Auto-hide W FoId ol W 3T 39-Ms A
foT T Ty & Rws ¢ ¥

I Insert  Design Layout  References  Mailings

r Auto-hide Hibbon
* Hide the Ribon. Click at the top

Cu imes B PP [ e = e s
D ) Times New Ro + | 10 A A SeELe EE Y AaBbCeDe| AzBBCD: AaPh(( AalhCcl /_\a B A3BbCCE daB of the applidhtion to show it.
Copy
Past BIU-#x,X A-¥-A-E====- H-7 - | TNomal | TNoSpec.. Headingl Heading2  Tite  Subtitle Subt| F Show Tabs
¥ Formt Painter B ’ 4 ¢ - Show Ribbof tabs only. Click a
Clipboard r. Font Paragraph 1 Styles tab to show Jhe commands,
b o o o o E L 2o R L - T R —  Show Tabs §nd Commands

= | Show Ribbof tabs and
commands il the time,




Quick Access Toolbar I Ribbon Tab 9T s¥df€Yd &%l : Quick Access Toolbar T Ribbon Tab &
AR cgafeyd aa & faw A & S ufshar & 3rgei—
> Customize Quick Access Toolbar & ﬁléﬁl?\lj?-r
I IEEEY a"_l'| Customize Quick Access Toolbar
«  DMlew
o o Cpen
> 3 HEA U AT SRl SiFH & 3TER V Save
Show below the Ribbon e 9 Feleh Y| Email
! Quick Print

Print Preview and Print
Spelling & Grammar
«  Undo
+ Redo
Draw Table

Touch/Mouse Mode

More Commands...

Show Below the Ribbo:r:)

Customize Quick Access Toolbar

Quick Access Toolbar @I Ribbon Tab & FWR gafeydd

A & fw A & 15 Ufhar & 39— v  New
> Customize Quick Access Toolbar & 3{TSehisT Open
q ~+  Sawve
R fFerer Al .
Email
Cruick Print
| 2 K Gl Q:I'I?:lﬁ %'Q' qq E','I?JT»I'UNT EIU'IW a? R GEIIES Print Preview and Print
Pl
Show above the Ribbon [d&ed W Fae 7| Spelling & Grammar
~+ Undo
~+ Redo
Drraw Table

Touch/Mousze Mode

More Commands...

@w Above the Rib@

10



Quick Access Toolbar & 3TN FATSH &I ST Uqeq TATUA IR THI IS THY FAGH ST
New, Open, Save, Save as, Print Preview and Print, Undo, Redo 3nfe &1 wAer Af™F BT gl s?fﬁf
¥ $o FAZH Ag A 39 gId €, $HH AARFT 3T Y@ HAGH H Sz & foav g
ﬂF{r\ % More Commands ... ddhed W Fed Hi-

Customize Quick Access Toolbar
w Mew
Open
~  Sawe
Ermail
Cuick Print
Print Preview and Print
Spelling & Grammar
~  Lndo
~ Redo
Draw Table

Touch/Mouse Mode

£ Eﬂcre Commands.. ok

Word Options 70X
Show Below

G |
eners E?H Customize the Quick Access Toolbar.

Display
re Choose commands from:(: Customize Quick Access Toolbar:(
Procfing
M For all documents (default) -
Save
<Separator> s B Seve
Accept Revision Add-Ins 5
Add a Hyperink © Undo v
Add Table ’ O Redo
Align Left ) NewFile
Bullets y
Center
Change List Level y
Choose a Tex Box y
Copy

Cut

S——
Define New Number Format...

Delete Comment

Draw Table

Draw Vertical Text Box
Email

> 3id  Customize the Quick Access ..
Toolbar # Choose Commands froma&

Customize Ribbon

A Popular Commands T H(\Eﬁ' ik e Tookar
Add-Ins

FAa U I Sigemer Sied F 0 .
3Ty e 2l

=
B
%
"

> @ A A e e A
Quick Access Toolbar r= GﬂgﬂT
qEA §, IFh HGHA F TH-TH
FF Select FY, BT Add e W v re o

Customizations: Reset v
[ Show Quick Access Toolbar below the =

[EGEZETY ngonegor

0K Cancel

Find

P EFERT

[=]

Fit to Window Width
Font I
Font Color »

> >

11




2. &su & Read crscel dX ¥ UheH rd Home, Insert, Design, Layout, Reference, Mailings,

Review, View 37 &g 81d §1 ¢T v ox Fas s O 391 Reger yefia gar &, Faw &9
o gafaa [ffea sAsT & ISP 8 g

Inset  Design  layout  References  Maiings  Review  View Q Tell me what you want to do..

2.1 BISe : FE Ugoll ¢ ¢l 30 & W TFeieh @del T Document 1 fafdesT gfsharait T g
& HY-TY 3T AW T U v wawq § fas i §

Document! - Word z - x
sign
Protect Document
> Control what types of changes people can make to this document.
Pro
Docume:

Inspect Document
Refore publishing this file, he aware that it contains
Document properties and author's name

= Manage Document
<l Check in, check aut, and recoves d chang:
DM “““““ ] Th unsaved chang

Related People
Author

T e Rie

22 g\ & : 30 ¢ W ol A A 38 39-[dhed Fhe g Id &1 39 T A FF W
AT qra Hﬂ‘\ﬁ, SI— Clipboard, Font, Paragraph, Style Ud Editing & 39eleY gl gl Ifg 3T
Home ¢§ W & da af < feam aram Reae fe@ms &am|

H @& 0 B Document! - Word il - a x

File Insert  Design Llayout  References  Mailings  Review  View Q Tell mewhat yo ) do... Sign in Q,Shave
= Cut . tali= = i |e=a=| A D Find -
D TmesNewko |10 K &' Aa- 8 =iz ne (S35 BL I |y aabecde A3BRCe AsBbCel AQD nsebeo dadbedc dadicede |- e
Paste B £ W AL EE=EE = - sis |5
o Format Painter B I U-~abkex, x* [~ A =S=== & i TNormal | TNoSpac.. Headingl Heading2 Title Subtitle  Subtle Em.. Emphasis |- b, Select~
Clipboard [ Font 7] Paragraph IFl Styles [ Editing ~

Home ¢§ W 3T &5 FHAISH DOS FHATS H g IR &5 FATST FI TTOd TShisT
W Foh FFh IET KA1 ST TFar g1 8- Bic Fael fgavor & fAT 319 Home ¢& & Font
fahed oX Fefdh AT Hehdd 8 3YAT Follued W Ctrl Tl & TTY IS H D Foft HT oy 8
SH 9fhaT T qU X Fohd ¢l 31 eH o 38T TR TafdeeT 3u-fahedt A 3ucetr § 3R 398
o Rfe wasw Ru aw g, Gaer smaesagar yder fhar o gaar g1 & &s@ &
STEEIRS AN & aR H &H 30Tl IEITAT H ETTA HdT|

s & 7 39 wic &1 A9 R@rs &ar §, 5w & fRar o T §, 58— Mangal | 396
ar$ 3N U dee g, o W fFeleh aXeh Uy BicH T Al § & el q8e HT Hic Il S
T ¢ SEA 30T diFd #H TA9T U ST W@ Bic F WER TERd § O saaEdear
JoraT AT "eTAT ST Fehdl gl

12



Home ¢ W AF fGT 7T IR 3MSHhid TalgAde & fav 1 = = =

TS & HY gar g, Ff dfFdal o T RE d dfddecy w4 Gu v
3CIEUT H 3T eUeg TATUA & 3 TASAHE o IRl ®OAT &l @& Thd & :

WUsel o Heholel I e fAATOT T a1 Y A FIFAT 3R FEpia
% 36T & TTY &I 3GHT ST 3T AT Toh H1T & Tel FUYIT & d¥e TS
v a@d 3fcafFa 3maas P

el & Hehelod 3T arer fAATor & a1 Y dr wear R wepfa
& 3T & TGTY g AGAT ST 1T A7 foF H1g & TEr TUWT & ST TATST
fow Ty AfFeafda smaas gl

Al & Hehelod 3T rer fAHATOT & a1 Y A Fe7ar iR wEpla
F 3T F YT &Y SH T T AT fF H1T & TET FUVT & deX vasd
T ¥&r afFcafFa smams B

el & Hevelal 3 prer AT A ard Y A Gegar 3 dEpa
& 3¢T & I g AGHT ST 7 AT foh HIg & FEr GUWT & Sfews vas
fov Ty afFcafFa mags B

2.33@'&2@':Homeéﬁ*%ﬁéﬁ?ﬂ?%ﬁwﬁ,maﬁﬁ:mﬁﬁmﬁﬁﬂﬁﬁ
& ATAT A (Insert) & fIT §1 0 A-Y H AAGIS: 3G H 37 aTell HATSH HT HTShiel
& ¥ H YSId fhar am &1 34 FABH & Y 3T DOS FATE A kg 3¥ar @Y Fefad
TEHT W Folh Fh TR I Tohdd &l m—ww*mmlnsertﬁFq\?PageBreak
W WY Felh T ehol § YT Sollece W Ctrl Fofl & AT Enter Soll H a3 g4
gfshar & & T B

ign Layout References Mailings Review View Q Tell me what you want to do...

ly - DR E o =] — - A - [7 - -
B Cover Page D o al r<\>‘| -] SmartArt il store W E; G Hyperlink “" ) [ Header [£] QuickParts = [ # Signature Line TT Equation

[ Blank Page 111 Chart < |* Bookmark v [ Footer~ 4 WordArt~ 3 Date & Time ) Symbol -
Table  Pictures Online Shapes .’MyAdd-m; - Wikipedia = Online E Commen it
o (s o Video 3 Cross-reference [#] Page Number= | gy Mlobject -

Pages Tables lllustrations Add-ins Media Links Comments Header & Footer Text Symbals ~

%N?PagesWWﬁWﬁWWWWCoverPageﬂ?ﬁﬁglE@TI'
3SH Blank Page & ToIT &, Siafeh fRT 3MSahie? Page Break ¥l & ol &1 Table arel #ET &
AR ST AE AT 3TSdhid 3eretl gl 38T g 3g T 3mseiad 1 off gaer fomar o
FehaT gl

¥ Page Break &, Screenshot »

13




2.4 f3amser &T : Insert &§ Hr E"Ié' IR Design ¢g BT g1 ¥ F UGSl $PT Document

Formatting@mﬁg,ﬁmﬁﬂﬁ%mw*m#Themes,Cﬁw%m
TF 3% @7 S @ giaer sqesy Fer g

Home Insert

Q Tell me what you want to do... Signin £, Share

+ o Paragraph Spacing -
» Tie graph Spacing D @ D
M O)| Effects~

Watermark Page Page

@ Set as Default Color - Borders

Document Formatting

Page Background A

3 & @ gAYl ATIT Page Background q gefaa g, Sa# Watermark, Page color, Page
Borders & Hftd Y@ HATGH gl &, TSieTehl TN HTELTRATAN T ST Hevel &

2.5

A-3m3C ¢ SH & @ Page Setup, Paragraph U9 Arrange i HRT & &eT a1 g1 39
&9 & HATH H FEYU JEIA: o6 H A-Hooll T BT g1 Page Setup arel $9T H A,
HFAHGAT (Orientation), Y5 HT IHR, DU dTl WHA & Hled IS 9@ FAwed g1 T

Home Insert Design @ References Mailings

Review View @ Tell me what you want to do

@ @ IE "= Breaks - Indent Spacing [

|2 Align -~
= . a - il Line Numbers~ 3= Left 0" 2 | 1= Before: Opt - = ! U L\ Group
Margins Orientation Size Celumns — o = | Position Wrap  Bring Send  Selection
- - - - b Hyphenation~ | =% Right 0" * 4= After  0pt = Text - Eorward -~ Backuward - Pane Rotate
Page Setup =

Paragraph = Arrange

3H &F T a1 AT Paragraph T Ted g, 9 Indent TF Spacing & FAZH &I &,
STafeh &9 &1 AW AT Arrange @ Haftiq g, STt GAeT HaRTSALTER T ST Fhall &1

25 5w &9 : 38 &9 # AEga: AvT-gE S (Table of Contents), 9e-feTqfordl (Footnotes)

IGLCEH 3CGERU g W—H\Eﬁ (Citations & Bibliography), 2fT¥& (Captions), W (Index) T
Table of Authorities T q IYTT 3T glal &1

Home Insert Design Layout Mailings Review View Q Tell me what you want t
% ) Add Text - AB Iy Insert Endnote ,_!} =), Manage Sources - D Insert Table of Figures j D Insert Index F P [E7 Insert Table of Authorities
[ Update Table AE] Next Footnote - ER Style: |aPA - Update Table Update Index Update Table
Table of Insert . Insert tnsert Mark Mark
Contents ~ Footnote = Show Notes Citation - £ Bibliography ~ Caption 24 Cross-reference Entry Citation
Table of Contents Footnotes ] Citations & Bibliography Captions Index Table of Authorities

2.6 Afder T : 3@ A F FAZH FA qEARAST F -39 Gl W IVG wA F o
mmmmmaﬁrﬂﬁmmm%lﬁmaﬁMaﬂMergea@Tm%l

Home Insert Design

Layout References

= = [ 2

e ields Find Recipient
Envelopes Labels = Start Mail  Select Edit Highlight Address Greeting Insert Merge Previe Finish &
Merge - Recipients ~ Recipient List | Merge Fields Block Line Field Update Labels | Recylts Check for Errors Merge
Create Start Mail Merge

Write & Insert Fields Preview Results Finish

2.7 ﬁ?{ &w g g H Proofing, Insights, Language Comments, Tracking, Changes, Compare,
Protect ¥ TS HASH glar ¢l

File Home Insert Design Layout References Mailings @

A\/Bc EJ TES ﬁ) % A$ D E : D L‘r§Sika- . apre\mus D

ﬁ Show Markup ~
Spelling & Thesaurus Word ~ Smart  Translate Language

New  Delete Previous MNext Show Track A((Ept REJE(t Compare  Elock Restrict
Grammar Count  Lookup © @ Comment Comments Changes - (B Reviewing Pane - - @ Authors - Editing
Proofing Insights Language Comments Tracking [F] Changes Compare Protect




2.8 =7 ¢F : ¥E &9 3HfAH FI @ IR SFARS (Document) F1 AT F, - Read Mode,
Print Layout, Web Layout, One Page, Multiple Pages 37dl Page Width H @ & gﬁm 3YcTeY]

T B

Home Insert Design Layout References Mailings ! 0...
= [l outline  [v] Ruler One Page View § ide o
E5| B |EY g oo | rR ===
) = Draft Gridlines ) BE Multiple Pages ] Synchrono rolling )

Read | Print Web Zoom 100% Mew Arrange Split Switch Macros

Mode |Layout Layout Mavigation Pane 1Bl Page Width Window  All Reset Window Position ' wWindows ~ -
Views Show Zoom Window Macros

3 &9 & Split Tdhed HT TIANT Feh Gell WISl &I &l HEN H TqSA Fham ST Fehell
¢l SEhCIT W U SR A Th ¥ HAS GBSl Gl glel A1 gaolr 1 38 &9 & Switch Windows
fred & urea g1dr B

H B -
File
Read | Print  Web X

Mode Layout Layout Navigation Pane

a

e

ul

Design

[=] outline uler
= EERER

Gridlines

- = x

Home Layout References Mailings Q " Signin £ Share

Views Show

v PO e e 2 e 3 4. R S L 6 .

FEr Y gftrstor gea=

Page1of1 d4words [ Hindi

? » 1118 AM
H QO Type here to search i 4 W g5

2.9 Tellme @%eq | g &9 & 8% a8 3N &ua gian &, Trwad a0 off waigy & @9 ey
FE AT H AT ST FehaT Bl

o
]
[m
&
|

+ 130%

Fle  Home Inset Design  Llayout  References  Mallings  Review [IE Vel me what you want to do.

mmDocumentﬁmWng,ﬁﬁﬁﬁmammaimmml
37HhST FI Select HY, T IS A Bold Fd & AT Tellme & FATS diFd F Bold cfhd ok
TeX FHofl gal|

B Bold
a Get Help on "bold”
,@ Smart Leckup on "bold”

15




Microsoft Word T SITdgIRE TANT

UGl AT H §HsT Microsoft Word &I IRTT Ured foham 3R 39 §H 38 cIIdeie
JOET & SR FH JA| T8 T§ Seo@eT ¢ fF Windows TR f@red w amerRa s
eC-GaTT ATFedI H FHS ¢l & dildh Uk o & 8id &l sﬂﬁUMicrosoftWordﬁsﬁ
FAGH FT IRTT ToT F & 916 3T oo e Ueadherd H T o] X T ¢l

ﬁﬁMicrosoftWordﬁ%ﬁﬁmmmﬁﬁmmaﬁﬂﬁwSfng‘v_cf%',
e @& o A Trsfter o A gaf glen o 3 Hgcaqul g I W B H rse-HATHA
AT dled & A §H GEdh A T 30 SIANRY & Hlelh Folluee F WAH Tg HI X Ahd
%IWW&WWW*WWMRNSO&WOMﬁwmﬁquﬁﬁl

Microsoft Word &1 @Tel=lT

Microsoft Word & fA&1faf@d & dig & 3Theid W @rell ST HoheT §

> STHET G d TP 3TSHhic] W Sac Wg
]
Foh I Word 2016

m ™ & Filters ~.~

Best match
> RN I #r %Q' e Word 2016
T Y X Desktop app
Cortana & 3TSHi & fFes Y, Recent
H 0 Type here to search 0 @ CHTI 2
@ CHTI
> Microsoft Word 3727dT &del Word I
‘_’F’i—, Apps
m Tel ol E\"EITU. = wordPad
g 2 ! | Word 2016

Search suggestions

A2 word - see web results p




3WRead fear gt - T e e e o

N
Suggested searches: Business  Cards  Flyers  Holidays  Education Learm more

m a E % ~ W Resunes and Cover Lellers Letlers
Microsoft Word & faffiear =

Take a tour

ghR & [Qdhed THaS RU

AT FTEEY H Goldl, A8 &

Single spaced (Llark)

Blank document fd&%ed W
. I S n li:;?;i;c;rfms‘
i EI I I [ contents

3 3T 74T Word Document 1T feT a0 Ta&9 & ol ST

Document! - Word B - X
Inset  Design  layout  References  Maiings  Review  View Q Tellmew Signin R.Share
¥ Cut .. = s = == PFind
- - ks | EE A b DR
N . Mangd |2 AN e B e EE LT e amene AaBpce At AQD assboer dambede e g
Paste o AW A E=E== = o s -
" ¥ FormatPanter BIU-axx [-% A-==== = TNormal | Tho Spac.. Heading! Heading?  Title Subtitle  Subtle Em.. Emphasis - D,Select'
(lipboard 4 Font & Paragraph fa Styles L Editing A
Ll--‘\---g‘--\”‘lw‘l 2 | ] 4 | S5 | § [«
N
[ »
PageTof1 Owords [ Hind | B & - —+ 0%

- HIM
H O Type here to search ' @ R ADH




TEd ¥ #AlE FIEA F Gerenw

aﬁqumﬁmDocummtﬁm
W@%Wﬁ@@ﬁﬁa@meocumentﬁ
Open FAT TEA ¢ o FAeAfaf@d AT & 39=d|

> HEA ¢ W Feadh HLl

> AHAA AT I™T ST dFd 3TN, A Open

gcod W Fas A
T
> Fofluee W Ctrl F WY O Foft gamv| Aesount

Crptions

AT AT I Srgeter diFd fG@rs 9| SHH BT &Y H YINT H TS IS WIS P Open
A & fIT Recent QM@WDocumentWWﬁ,qu@ml

Dacument! - Werd
Open

Today
@ (TR

202072019 10:14 AM

Des MISC
f& OneDrive
Yesterday
E;I [ D Mlalsclu?l?rmﬁﬂalg afiy MNYWI5IPM -
I—_'ﬂm DAMISC\ATaTger W T a1 BTG & T, docx
o Addapace v 2 518PM
ﬁénaﬂ 2/19/2019518PM
[OWse 5
T rgmnsn

Account

Options




> AT 3T g H TRd BT N Open T & v
Browse e WX Fasd HI|

> Desktop & &Y sheged # AU fhall Biger I Open AT
ﬂT@'ﬁ % dl Taskbar 9T 31 U 1T File Explorer *
3P W Ferh H

AYdar
> Foflgee & Ctrl & Y N Foll gal| 3 = fear amn
ST Sied @S ¢Im|
EE cpen et
« “ A mm » ThisPC » RSS(D: » ~ | @ | Search RSS (D) o
Organize = Mew folder == - [In | 9
~ . e - ~
& OneDrive Name_ Date modified Type
—_— OFFICE 2016 2/18/20195:01 PM  File folder
This PC pCp 2/19/2019 £:46 PM  File folder
- 3D Objects PERSOMAL 2/19/2010 444 PM  File folder
B Desktop QUESTION PAPER 2/18/2019 4:46 PM  File folder
|if'| Diocuments RASHMI 271572019 9:45 AM File folder
& Downloads ROHIT 2/15/2019 11:57 AM  File folder
b Music 2/18/2019 4:46 PM  File folder
- 2/19/2019 4:47 PM  File folder
= Pictures
vid 2/18/2019 4:47 PM  File folder
B Vvideos 2/19/2019 447 PM  File folder
s ACER(C) 2/14/2019 5:36 PM File folder
- RSS (D) 2/14/2019 2:22 PM  File folder v
P U N P T R4 < >
File names: | v| All Word Documents =

SUIFd ST diFd H &8 AR Folder & Contents Pan # et U= difod Blest I
ol 3R Open T WX Fefh | TYHT Blesy Expand &1 S| 3 3T AMST BISel A Fal
3R YoT: Open ST W fFeleh &Y, YT BISel SEHEIT T ol ST

19




BISd H AT AT

Microsoft Word & W@relt ?Ié' RAELCE Fr o off g A9
fRaT ST T g1 Tgel IR fhdl WISl I 9 el & [T File
T # Fas +
» Save As... [Ahed G Feolsh |

3rYar
Foliged T Ctrl & F1Y S Foll gaTd|

Account

COrptions

39 IHEA fAmr Im
ST ST GETS SIm, SEH
This PC WX 39 &l HYI

Documentl - Word

Save As

@ OneDrive Today

MISC
Dz » MISC

Yesterday
== AddaPlace
ADMINISTRATION
Dz » ADMINISTRATION

Browse
Desktop

Last Week

For Trans
F: » For Trans

ROHIT
Account D= » ROHIT

2019
D: » OFFICIALS » 2019

Options

Personal
D: = Personal

v
T AT fGAT TRAT ST | saes X
a—‘l’a_g- ﬁ\_@ﬂé a?n'— < v 4 ||« RSS(D) » ADMINISTRATION > v @ | Search ADMINISTRATION p

Organize * MNew folder == = (7]
[ Deskiop » Name Date modified Type o
m . . [Z Documents
APAR BLANK File folder
> kC) Destination (3T3d) 3 Downlons
ownloads APAR MYSELF File folder
FT IIT a,’—l-l B Music @5 APAR, PART-2 Microsoft Word €
&) Pictures @ CL Form Microsoft Word C

Microsoft Word C

B videos
> File name #H 3M9ell ®Igel &I | = A
A Eﬁ’ﬁ' <‘=h‘l' - RIOR INTIMATION OF IMMOVABLE PR... 1/ : AM  Microsoft Word C

l ¥ Network T o . . R

P.F. WITHDRAWL FORM

Microsoft Word C

edical Claims Forwarding Microsoft Word C

F\\aname:@nﬂ) w
> Save ¢ T W a,’—l-l Save as type: | Word Dacument v

Authors:  CHTI Tags: Addatag
[] Save Thumbnail
e,
A Hide Folders Tools ~ |  sawe ) Cancel
——
20



graas # Fu v gyt Y g HIEAT
gig 39T fohell wIser @I A1 S Tgel & Wa R o & 3R a1g A I3 3HA F©

gRadeT, IRAYA 3rYUar HAerT fhar & ar 3o¢ oY A9 T TS g1 3P fAT File & W

fFereh |

> 39 AH AT IT YA-313+1 Ag A Save fdshod W foFeleh |

AYar

>§ﬁnmwcm§ryﬁa:musa:ﬁﬁaar&|

WAl Bl & A7 F 7 S5l dT FIAT

R Qrec-TATH & Rl Blesy H TH A7 & FHdd Uh g B a9 Thal &, JATd TH
AH W & FISe AT G B ST Fehell| AT 3T T AT A T g AT Y g5 ¥, g 3wA
gol 3 3R T 319 IS FHIH Y 781 I TS &, Afehed 3T WIS I AT AT ATH 3T
fow #Ageaqut & 3R 37 39 ST T@er TEd § A 3W A @ A IS § Fhd 81 VT e
W U TS A WIS 3T HCPeX W g SN 3N 3W ATH A Y BB I Sfeeft| 39
HE & [T T 75 B5d GAR A AR File T & G330 A A Save As... [&ahed W Ferh
Exy

» Save As... ST Sidd H 3T WIS HT AT BT Y, S Tgol T AT B

> 3 Save fIFeT W ek A, dgRIA 30T Io6 W fear T swrirer afew fe@rs & ¢

21




3EA  3UE El_;ﬁ' Fr Swelt fF 3T Ugd arell WISl | Microsoft Word ? et
(Replace existing file) T TAHTAT A5 BIST ¥ Fcololl B & 37UaT
ST IE 3T WIS A deolel I8d & af OK W Fae | afg S—
Ykl ST dael I-AT ?f a Cancel ge7 W fFoler & T placeemstlngfll
gfshar FI TRET X THhd g1 3T Save changes with a different () Save changes with a different name.
name fdhed TR S WIS H Uh Feed a7 T off qg (O Merge changes into existing file.
Hohd § HUAT ST Scolrd I [T &, 378 aadT BIsad & AT Cancel
HA & TIT Merge changes into existing file T el Tod gl

The file APAR, PART-Z already exists,

gEdTaST A §¢ (Close) FHIAT

S BIgel & 3MUHT HE R & A &, 3§ §¢ A & AT File T & Close fahed &
Pl FL

yar

>§»—oﬁwq¢cm§»—aﬁa¥marwiﬁﬁaarﬁl

3Yydar

» ST ST Sl H F9H FI &5 AR & Close &I R Feeh Al

WG e @t 4T [Compatibility Mode] - Word 7 - =
Sign in
OfeTeror & TefTest @1 Y
D: » PERSONAL » My Misc Documents
= Compatibility Mode Properties -
mf_'l‘ Some new features are disabled to prevent problems when working with previous Size 31.2kB

wversions of Office, Converting this file will enable these features, but may result in

Convert
e layout changes. Pz z
Words 76
Total Editing Ti... 3 Minutes
Title Add a title
Protect Document A
» Tags Add a tag
Control what types of changes peaple can make to this dacument.
Protect Comments Add comments

Document =

Related Dates

Last Modified 4/27/2018 %:59 AM
/j Inspect Document Created 4/26/2018 10:37 PM
Sccont p s Before publishing this file, be aware that it contains: Last Printed 12/24/201611:38 AM
Check for Docurment properties, author's name and related dates
Options Issues ienders
Related People
Custom XML data
Author )
R S Singh
’_bl Manage Document Add an author
Q Check in, check out, and recover unsaved changes. Last Modified By oy
Manage i There are no unsaved changes. LelEnm
Document =

Related Documents

Open File Location

Show All Properties -

0 Type here to search




I deHq

AToG-HHTUH H GTAGS TA BT 3 Fael TeT FHA F T FGT & AT &, A
SEAES & YOOI A HAFHAGTHAR Alfolel ofelall, o6 H HHR Fuila wer e Ageaqot
® g, oo SarT 7 39 c&didel # eI AR 3uhel &= Fohd §1 39 &4 U HeIT 4
Teftra glaumsit & g &1 st S

> U Je3T FT Wl & AT Layout &8 W Feleh | 39 i AT 11 STgeimeT digq T@s
&I, SAH Page Setup ﬁgﬂ-mﬁﬁwmﬁl

H & 0o - WRTE0T 3 AR 8t 40 [Compatibility Made] - Word
File Home  Inset  Design @ References  Mailings  Review  View Q Tell me what you want to do.. Sign in R_Share
E PQ’ [E ’#Eraaks' Indent Spacing [ |: Align~
D_ HLine Numbers~ 3= Left 0" - I: Before: 0 pt N u D‘A Group
Margins Orientation  Size Columns - . 1= Position Wrap  Bring Send  Selection
. - . -~ bC Hyphenation~ =% Right: 0" - |+=After: |0 pt Text~ Forward - Backward - Pane ofte

Page Setup Paragraph Il Arrange A

39 A9 U v Page Setup F ST dSieg A Margins, Paper 3R Layout ofiel ICETR
g, TSIeTehT TeT Al gv6 W ATl ofdlal, el 1 3R FUiRT & 3R d3mse de aa
& fov fFar arar g1 s saT siew # 39 YSS I Portrait 37Ydl Landscape 3TRUC it
fuiRa & @&a gl

U-TAYH H IR g & Page Setup v x
Aol 9T &9 &= Top, Bottom, Left Margins  Eap ety ook
. Eﬁ . Margins
3‘ﬂT nght l i . E Top: 1 = Bottom: 1 =
T AT H Fr St &1 Ife Bwlee Left: h- 3| mignt T E
m ﬂ_ %Q- 3TQ' ﬁ ﬁ 3_“3% Gutter: or = Gutter position: Left ~
Crientation
H QU A § o Foo o TG AT =
AT Sgaaat OK el R Fereh HTl A]
Portrait Landscape
As-TATUR H T HETST N Feoss
Multiple pages: Mormal i

IYAT  IELTHRAT H HJAX  Portrait
3R Landscape & ¥9 H R Preview
T gl FYR H qsaEden H 3H
Orientation gl SdT gl 3o alll
HHATS & IHATT FI Preview H & Tehd
J

Apply to: | Whole document v

Set As Default Cancel
23




Alfoiel Y AT & 3T A Fgaam

U WCHT Fd FAT Document FH HAlolel HHAID: gui # AR fhar sirar §, w_q
I Microsoft Word & Tl gl & HIfSIT Default T ¥ TAEHeT & Y & W@ g ar i &
% faftr & serar Anfo @t g9t & oREfda &t @ §-

> Microsoft Word T hIgel grel|
> File 3§ W fFas &Yl

> 39 FHA U AT SR S & AR

Options fdFed W Ferh H|

v

3 A U AT ST SFH & 3TET Advanced 3U-fdshed W Felh |
| 2 Display H Show measurements in units of & HTH Inches T gl OK W e HY

Word Options 4 =
General 10 ~
Display [] Use fonts that are stored on the printer

. Eont Substitution...
Proofing
S [] Expand all headings when opening a document
ave
Language
Show this number of Recent Documents: 5 >
Customize Ribbon (| Quickly access this number of Recent Documents: |4 =

Cuick Access Toolbar
Add-Ins

Trust Center

20 =

Show this number of unpinned Recent Folders:
Show measurements in units of:

Style area pane width in Draft and Outline views!

Show pixels for HTML features
Millimeters

Points
Picas

Show shortcut keys in ScreenTips
Show horizontal scroll bar

Show wertical scroll bar

Show wertical ruler in Print Layout view
Optimize character positioning for layout rather than readability
Disable hardware graphics acceleration

Update docurment content while dragging

dEidOodEdEd

Use subpixel positioning to smooth fonts on screen

Print

[ Use draft guality

Print in background @

[ Print pages in reverse order
[ Print XML tags

[ TP e

.

24



FIA HT IMHR AUIRT FIar

Y 93T HCIT & SH STl SlFH & GE [dehod Paper T foFelsh oleh <39 fohu STt
mﬁmﬂmﬂﬁ%ﬂ%ﬁﬁaﬂm%l%W*WmPapersizea{Wﬁ?sﬁ%’Bﬁ
oo W Feleh HY| TEl T SRl & e Ale NHR @ &3 3T 399 & & i &
T {1 3MehR T ITeT JAT FR @ &, TFoeh b 38 o of| I 3 g@ry AT fhe S
ﬁmﬂwmﬂﬁﬁﬂﬁ%ﬁmCustomsizeW?W%Isﬂ?ﬁ'ﬂ'
39T Width 31X Height STFAT H 319 RS & JHR Ifase T gHEM|

Page Setup 7 s

Marginayout
Paper size:

Width: |8.27°

LI YR

Height: |11.69°

Paper source

First page: 2ther pages:

Default tray (Auto) Default tray (Auta)

Auto Auto

Preview

= U
8
1]
o
]
[a]
c
3
1]
3
£

Apply to: e Print Options...

Set As Default Cancel

AeE-HATHF A HUIGA FHHAS

Microsoft Word & 39«1 St e&dldel IR fham §, 38 39 39e YR & FUifed <
Thd g1 39 ST AT H §H SEAAST HI <ST el & §I¢ FUIied e S 3T st oo &
37eich AUIGsT HATSH & fohdleadel & 37T T FHLT|

25



FHZ FT Undo T Redo FIAT

Microsoft Word & fdY st #1S & Undo fFam S ganar g1 & Tlé' FHAS ¥ Ygo drell
BUfY & 3 & [T Quick Access toolbar # Undo §¢aT TR Feleh &Y :

ryar

> Foliueel WX Ctrl Foit & @Y Z Foft gad|

e e fohell FATS @Y e § fRed ¢ fear § ar 39 38 g afshd T Fhd &
zg% foIT 3T Quick Access toolbar # Redo dded X fFae #Y|

AYar

> Fofluee W Ctrl Foll & AT Y Foll gard|

UG F1F T 96T WHIAT FT TIT (Select) FIAT

HUleal # g Uod A F TAT HEA Th Hchd AT Uil §, Faih 3@ &
GART 39T AsG-HHTHH Mol Tl § & 39 HUGA FHATS Fal fharfedd Hr agd gl ey o
ST FHA H AT el & T Aefafad e At & @ sravasagar fedr ofr &
FT TAET fRAT ST ThaT 8

> T el &7 I FET 8, A & WEel H 3T T U Tgo [Foae v 3R
masarfrcha#rqqmwdgvmﬂm?fra:m@aﬂﬁtaﬁaﬁﬁlaﬁmﬂmﬁrww
HAT §, ST FER qQI UGT ST AN A & e H oI5 &1 I WA F ured @ F 3
REq T geasfd Frell g 718 ¢, o 3 § & et 3a REd @1 wger a foar § 3R 3w
Y ST & WUIEsT SATS &, g8 36 FEd A fharfead g

e-fing & o A AW W ¥ I & Fm oo 3med fisy & oam o ooh
il aGEml| HTHA @ Arg T 3o @ UAT e 3 #eARd &
Ig # Tl =1 &1 gear o gel A, = Hed A o ARTOT B Wehd w7
FeIT 6|

26



> e 3MTIYH FdoT Th & As H TAA PAT & al HAX PN 3T qsg W FAT TAT W
IR AT H T ¥ & R AR [Felh |

> e 3T Th R ITOG H TTA el e & dl 3T efee W HA H fhdl T
R W AR AT AT FERIAT & AR diel IR Fereh HY)

> 3TERI/Rreel/diFaal/3Tedal HT Sholiuce & ATETH 4 o =TT fhaT ST Tohel §1 38h foT
Jgof PR P 3T TAT W [Fader o o7 ART, ST8T T IIT YR fHar S §1 dcaard Shift
ifl:wTrﬂ'a-ffEHTUT@?T?ﬁﬂﬁﬁﬁ?ﬁ?ﬁ??ﬁ?ﬁmfﬁﬁ(ArrowKeys)ff@fﬁﬁ(‘x’l‘l’
T dolt T TN Y, 5 foAr H 3T TG A e g1 S-S T I §¢, Tl qred
AT AT JESHIA el gl STead|

> e IR R TSt I Thel AT & al

\ 9
Home =g # Select All R TFereh H| _EI_Iﬂ
AYar
8 § . . _ % % Find ~
> FofiTed T Ctrl Foft & AT A Folt gad| O § 4aBbCallc 2h_Replace
\ 1. Emphasis - Change -
SHY X GEATAST H TIA g Seen AR 3T S e - Styles - || pui-Select

. .S . E Select Al
HUIeH A &I, 9 W ardaSt 7 fRanfead g S| oA

> TN & IRT H FI A Fold oL 3R F@r d 9T Select Text with Similar Formatting
AT §, HUT HT GET AR Shift Foll SaT¢ TAUT HEX HT Foreh

W <l
Bic I dies, sefad TUT HSTABA FIT

I 31T FYUT aTed AT UaT 3§d fRET 3 # dles, sefie ruar 3sTemse
A & Al 39 Shdel Teh foFeleh H Ig HH A Tehdl o] 38 [T Home HAeg TR e oliel aeaT
[EERnICES

B I U

ASY Ugl 39 U ATHIAT FH IIS Y, [0 HT §les, scfoed JUaT JSTasd HLaT
qEd §1 AG TG, TG 9 (B) d1e8 el & [olU, qET aeat () $efad et & fov 3k demr
e (U) HSTATSA el o [olT g I8 O TSIHhr MRl 3MaRIhdT g1, hadl 34T T Tl HY|

afg F1E TN Tga F dies, sefaF YA TS @ ar 3T 9N S AHEET AT
ST Tohdl gl S & 3T THT 1A &7 T Hidl, FARIT dead Gishd 8l SIuaN| J&fad ded W
fFerh X & UTeT AHIAT AT g Sreeh|

27




-
TEARS # & St To A TeT XA §, T av IR AC A & f 7 s g g
fhg & IR & frd IO Faer 1 37elT GoT & TS HET AR § Al GEAdST HhSH

AR 3H FIAT W USh HT A R ST Feh| $H FehR & Il I $S¢ A €39 T SAralr gl
arEda & g3¢ Affo & &g JAfeeT &

ST WA A gSeE A IM-NS f@FwEn

39 9IeT EEl F IS H, e 5S¢ @ AT AW Yar @i @EsEr aed gl
Home #A+g W fF=I{elf@d ar §eeT 3Ueletl § :

Decrease Indent Position «— — Increase Indent Position

i
if

I T gga ded W Folh HET aF TfAd el g8 3R O a8 3R @ueh sefe
T g W fFed #¥e @ 38 Audd 918 3R @ a8 30 f@waal| 3maer A1 grem & #af
YISE-THIH 3T Ecldeil & ¢ He fhu Tgd &1 3udFa ufshar & eRiel Aol aasha #1 gl
T ¢ @ gEY & F qUK
ob * m 3?;3 m Paragraph ? =
qﬁ 3;'Tq- ﬁ"_{:h- %Qw .:)L afr a:nﬁ?r ﬁ :i.r.‘::.::e.: :o:yText ~ Collapsed by default
TISY o FTch §5C H BT dlel o gegeh g al il &7

ﬁﬁ: 3?2—&'- N T m %— . Left: special: By:
g-lg @ = ) Right: inone) ~

[ Mirror indents

Indents and Spacing Line and Page Breaks

> Tgo 3T 3G A TS Y, o T gE e

Before: 0 pt At

X W After: 0pt e

ﬁ (T’”;” aIE;EI %‘I DDgn'taddspaZEbEthEﬂpa‘

Double

N Preview g&al(ta;t

> 379 Home ¢& #H Paragraph @ded WX Fodh Mariple
| T THN AT T ST Sl @S S

’ Tabs... Set As Default Cancel

> Y STl §i9d A Indentation &7 H S1AT (Left) 31X AT (Right) 3¢ 9T ST Tehl
g, oY aredfas gat & gie)

| 2 =Y Sreler SiFd # 3T Spacing &1 F Line Spacing 8 ¢ aR THhd &1

28



Fe, S AR e

m:mﬁmmwswagﬁﬁ@mﬁaéwm%,ﬁmﬁamﬁﬁ
9§ TATAT Bl &1 HoAch SR A fohel qedrdet 7 IR &7 & 3y geddet # st 7 2t
T g1 S §1 U FHA @ gH UoA: ST I I IHTERThT el gl HIFCAIX HI e, BT
3R ITe FATE F AregA F g7 WA TRl B BT Y 3w gEae H Sis Ied B

Fe I 9T

5q giaur & 3dda < Al &l 38% Ao TUW IYar SEaae § geaN qEy e
37T SEATAST H SNST T Hhdl &1 38 S & AU 39 39 It & I3 F o, 5T 319 v
CTATdST & §eTh 31T TATT 37YUAT STdrdel H SseT I8 gl

» Home ¢§ W [Foaad |

Document1 - Word m - x
Inset  Design  layout  References i @ Tell me what you want to do... Signin £ Share
& P = = _q == P Find -
- - Y = A e
[ Mangal 2 o< K A Al : ~r =3 4l T | aapcede] ABbocDe AaBhC( AsBbccl AQB mssbeer daBbcedc daBbCeDe -
Pt ER) Copy . - 25 Replace
aste - 2 - apy . . i sis =
e romatPainter | B T U e AW a4 THormal | TNoSpac.. Headingl Heading2  Title Subiite  SubtleEm.. Emphasis || i
Clipboard ) Fent ] ] Styles F) Editing -~

» Cut [TFed o Fola H|
Igar
>§—oﬁwq¢cm§»—oﬁa¥mzrx§ﬁi’raarﬁl

T A & TAfAd @ 3 Jo T 8 e SUEl| A Sigl A9 WSl aEdas @
g IS HHM I UFC HEAT IR §, SIS & 3H FAHA W HE H GH [Foleh |

» Home ¢& R Foler |

H B - 0 D

File Home Insert Design Layout Referenc ailings
==\ 3 Cut . - » A AP Find ~
ac Mangal T2 - A A Aa- =T AaBbCcD¢| AaBbCcDe  AgBb(C( AaBhCel /—\aB AaBbCcC AaBbCcDc AaBbCcDc a8 pep
El2) Copy ~ 3BcReplace
Paste, . N LAk . B3 1= L " . ) e
& Formatpanter B T U vaex, x| A-¥-a- 2 = &y TNormal | TNoSpac.. Headingl Heading2 — Title Subtitie  Subtle Em... Emphasis |+ ¢
Clipboard ] Font ] Styles ] Editing ~

» Paste [dhed W Fala H|

AYar

> Ctrl %ol & ATY V dHoll gal| Cut 3R Paste HT HF AZH W A foboleh T #1 fohar ST
HhdT Bl

29




dt AR g
38 giaur & e fhd T 30 Ao TUE WA AlS[g @l § 3R 39 38 3T

off Sis Tha g1 37 9fhaT & A & T uger 38 @A AT 93 Y, 8 AT 3T TIHT |
A ST e Bl

» Home ¢§ W Fae |

X Cut N [y P Fnd -
A bp | iz =%, e=a= A o B

D Mangal 2 o- K A it =32 8| wumecene| ambeape AaRbCe AaBbcer AAB Aspbocr daBrceD: AaBsCepe | 8 repoce
Paste - AW AL E=E== 1= - . i sis |5

St e ey BT U X A-¥-p E=== iz Ao Thormal | THoSpac.. Heading] Heading2  Titke Subtle  SubtieEm.. Emphass |5 p

Clipboard B Font & Paragraph & Styles L Editing S

» Copy fd@ed WX Fas |

w w w w

Foflged | Ctrl Fll & AY C Foll g |

3T FER P GEAAST & 39 TUA W Foeh HY, @I AT 3T AU H ST I8 g,
R Gl @ 9% T F fav Wod gos W g 71 gfkar @ aead| 39 q@d fF dfnd
QA 3T HT T R AlSg & 3R AT U WA S5 S Bl 3E URRAT H Y ThH
ST § gAY axArat 7 o frfead #X @

<fra gl & RAeEr

S -HaTeh A ol S WA A HERISATAR A 3ryar HftT A ST gehdn
gl PR & a1 AR Ol g5 Tl AT fAerel & AT Fofiged W Backspace Foft T gl foham
ST gl

Bksp

> X & arg AR fody @l & @ & v $olluee @ Delete Holt &1 yAlT foham
1T B

> I 3 el cearast # @ Fo H¥F FHA B Feer aed § A ggd 3EH TIT
| HE d1¢ Soliucel W Delete HT FINT HY 37YaT WY ST HRF IR Y, T H
géxrmafrl——cﬁr:m-camvm

30



Bullets, Numbering, Multilevel Listing Style

efohd ATE & Bullets, Numbering Td Multilevel Listing Style d ol & fIT Home &
H 3UCISY ST el dcal I AT fohar S gl

-— 1— 0=
=— oy 2— ¥ d—
-— H= i-

real/aTFaY & @il 3R 3T Usci/arFal & Fcoran

E-HATH H Find & Replace AT & 3cdiad T & —— »
HHAS A W GEAAS H el oY erse/areraier T Gell ST Hehell Signin 9 Share
g 3R 39 P 30T AsS/ATFIATA H SSal ST FohelT gl PFind B
AaBbCels T
_ - |  fac Replace
. . Emphasis |+ [} Select ~
> U Fiatm &I Aihd ¥l & fIT Home ¢F #H Find fdeheq
ﬁ . F] Editing EY
A a’_l-l Find (Ctrl+F)
Click to see options for finding text
in your document.
AYar
You can use advanced search
options to replace text, jump right
w w w % to a specific spot, or pick other ways
> W 9T Ctrl iﬁﬁ & 9T F i’ﬁﬁ- cdre| to narrow your search,

A = I srgeie sied G, A e fased € : Find, Replace 3R Go To

Find fd%e9 & 3idd’d Find What & dg se/araarer fog, 39 39 @eer aEa &,
TcIATT Replace fdFed o 3R Replace with Sieq & gg eree/araaier o, FOd 39 R
QTeC/ITFAT T SolelT Ied ol

Find and Replace ? >

Find Replace Go To

Find what: Teat e grarn -
Replace with: | TEd Eal HETET &= “

Maore == Beplace Replace All Find Mext Cancel

31




gfe 3muerr fpdY AW T ox € Gefd Usc/araAier i Sl & ol Find Next §&eT &Y
a9 T g W, Sfd deh b 39 AIRE T & 39 erse/areEir oA 9gd WY 3HR 9
Replace 9¢<T GaTV| A HfAT erec/ameraier & 3T QX GEa@sl H el da6d § d Replace All
gcd aTd| S & 3T Replace 372dT Replace All §ed W fFerh T, =T QTSC/ATHATeT 3TIeh
T8y fhU AT eUse/arerarer ¥ Scof STea|

AT ST dFH H GoTo [dFed W Feleh Ftah 3T dohld c&ddsl H fordl 3w
IS5, HJeoq 3G W 9T Fhd &l

gEarsr &1 e dar
mmmﬁawﬁtmmﬁwomnaﬁl

» File ¢§ W Fold |

» 5T Print RAFeT W o |

Har
>§o—aﬁwwcm§sﬁ$marp§»—aﬁaarﬁl

> 3T A e T Sryter Sy few@rs &I —

Faper 1 [Compatibility Mode] - Word - x
Sign
IE# Copies: |1
Print

Printer - s

Canon MF4800 Series UFRIIL. 1 g e e st s e .
t% Offline ) :

Printer Properties
Settings
F Print Al Pages
D The whole thing
Pages:
EJ Print on Both Sides
ccoun <

Fiip pages on long edge
= Collated
”;DE 123 123 123
D Portrait Orientation
j Letter

85" x 11"

@ Custom Margins
1Page Per Sheet

ER O Type here to search i I ]




> Ife gEardst & Hfr gsal @ fie o= § o Setting H All T & TGl b OK W {Foreh
|

>qﬁmwwaﬁrﬁ?ﬁmg,WWWW%FﬁCurrentpageﬂwm
OK I Foreh |

> afe fhET TaRIY gva 3ryar gsal #T & e o § o Pages & HIHA 3Tkl Y55 HEAT Tl
A of & MU hael Yoo FEAT 12 § 19 dh & goai # & Be o & o 58 59 %7 &
ford -

Pages: 'IE-'I§|
AR OK sead W e &

> Iie frdr geo & 3 @l #1 fie ot § ot gge 36 Al T T A AR 3udEd
ST ST A Selection T TIA Fleh OK ded W Folah HY|

T s & gga GHIAT A S@AT (Print Preview)

SIS & O o & Ugol 3T TIT I 3RIAET HT of o SEddel 39 Yl & go7 -7
¢ ot f& 39 ared 81 3Ed g & sHa R o @ifRul B FAs RU oW & a1 gvs wedr
mmmm%ﬁ*aﬁmﬁf@ﬁﬁmﬂPrintPrevier—_CIFfia'@ﬂ'ch_cT%I

Ayar

» View ¢& H One Page e W Falsh HY|

arerar
> FHoliueel WX Ctrl Foll & @Y F2 Foll gard|

33




319 TR 39T &S A U v & i avE fews &am, Bie o & 9g FrRte W)
ag 34T § REr & arer &1 3@ &S & 39 raee #F R GER &1 G FE # gl
TN A & AU 3Tl 38 A8 A1 dg HIh YA Asq-AaTS A ollear grml afe 3T Ioe
SEAAS & Ydideilhel @ HSC § al 39 Print 9o W [Fosh o I @ Q a&ardsr 1 @Y
e o @hd § 37UaT Home W Folh Flh Use-T@TYF H dlic Tohd gl

T8t o2 R T W1 U Sd-2019 [Compatibility Mode] - Word ? - 8 X
Sign in
jm} Copiest |1 s
Print
1 : ¥ v S s - G 8
Printer ilaipiobihiastn
e Mo 2
Canon MF4800 Series UFRII L. -
-~ A T
- Offline
e =on
Printer Properties mET AT R g A AT AR e W

ML ITE R WA RIS L RS T

TR AT T T W e o

c FRITR R LA C R BT D
Settings Bkl by o S A S
T e mEh IR o T Tt e

Print All Pages R TE AR T R A AT A
|—D . [
The whole thing ELEE R R TR S L L

TmRmEraSTETTT L A T AW s T

AW kTR R T e by
Pages: i T B 2 T R AR R
- EE T pi T R AR EE R N R D
Print an Both Sides S & o o B g L 6w o0
Account / - A S M e A
Flip pages on long edge Wk A O e T e s
I o e e A, T S T A
—  Collated MR T AR Ty
Options “:DE - 5 AV 1 06 T B AR s
123 123 123 Etr TR ST AR T AT e
= . - T TR S T N ORA W T LI e g
T eE S T e A T
) pontOion . b thetab s el
TR R R A A T e
|:| Ad
-
827"k 11.69"
@ Custom Margins -
D 1Page Per Sheet -
ez 1 o1 % - — + A

O Type here to search




RA & gfos wic

AUROT Ascl H “Teh & §9 3R IR arel &R FHE' &I Bic Hgl Sl g, S Bic
Tf3eT & e § FR il & v Y &7 ¥ IR v I §1 »ie & #@6f 7«9 3R
HHR & dcad Toaw @ g1 Tow 30d @AY gR & el $ T @] FPl W A
HIST T TR Ao IR 30 FIRT = & T aed uger oo & 38R, 37t 3R g
Rieet Te® & &9 # ¢ S §1 57 Toadl & qTed TAT e, 3 IR Ao Reat &
IR FIEY, TIA FGET T fhd FG®AT A1 qU-GI CAT @M ST § dlfeh 338 festar o
I qiU] Tow & & A 337 H 6 T I & 96 305 TAS alded Pl TR FHifser
goTell & ATegH @ wAEN smwr F gRafda R Sar § aifd 3@ Feger gEnr uer o @
TR FIET gomely & ATETHT T AT HW A TARIET & v AT R F 36-J g SR
a¥ 1950 # dAR fRar =T Al

YRS F HTERr ST gomel F For 128 w-Ae A, S 7 [ amuRa Iw-de A1 5@
3p-Uc H VAT T & 26 378RT & glaf T@&T (Lower Case & Upper Case), 0 & 9 d& & 3%
Td SN T H YYFT g dTe THW A e AfRer A g0k alg 38H 128 3h-Ae
3R enfder R o, S 8 fae smaRa 3f-Bic Al 59 Ie-Oc F anfash IRaRH 3= ARt
& R P A FAT AT 39 UBR TR HISIT YoMl & ATEIH T JIR fHu 7w 256
3h-8C Fofucel N el 30 Hioal (-l & HHg A T18 3R & a8 FH) W JUEd His[g 2l

aEqe: S & faRed Rl e oo # TS e W g AAa IR et
gRar 1 AT & v IR v v Tow &1 & 93T & o1, 58 [y R & geaw &
AT ¥ difod W & [t & Fawg &3 Jrar a1l 39 9R W 3y & vasifse & fov
Bie ZEaX HT IaeTehar gt | fAafdes wic ggax & AT g@RT TE-3/e7T J6R & Bic
qiforerfaer Aot &1 92T fahar Sirar on, fo#e SROT U Bic # dIR gEdasl # gaEY Bic
& HATEIH § Toell T g1 ST AT

35




AR H dfoAent, a0, HWIfdal a Heger GAFAst A dRFgH FTaO W wh W
TARISIT GO &1 3MaeTehcl HggH H1, i fava Hr Fefr faf@a swisit i fafgr Hr vz
N Hh| FH MaIhal H qfd & fav 3wl & gfaada wwaifds s@feas & wager &
TS| HEfETA 7 8 fae f Hfr gomeh (F&uw-8), 16 fae & HfSr gomelr (FEww-16) aar
32 fqe &1 HISr gomell (FETH-32) T8, s Tcdsh Sl & AT Toh fAA e H1 F=2T
fohaT 3T 5T RIS YuTell & ATeTHT & faeg T owerersr gl fof@a smwisit & 65,536 guif &
foT @5 UiRa e av| sdr #1s & (FFade @ I iR TS & FIs’ qeaier TG W)
gfa®rs A fear arm g1 05 A, 2019 & IARS & FdTdH doiel (Version 12.0.0) & ST glat
e Fer 1,37,928 HFeX AMAS fhT T I &

ST 6 g7 Seid & 3RE-eRAT fr it @ olge SRd dfaue # #Aegar grea
sreT3t fr 10 ﬁﬁﬁa@ﬁrﬁﬁ@fﬁﬁﬁﬁgﬁ%ﬁksﬂmﬁwrmm¢ TITT ST
AT g1 31 fAfoat 1 g3l fAAwar &1 3R a6k Ud SoanRy fAf & Aee Ofr Aed ge
Ay fAftdt & faT @A qof qC ST 0| Y§ GOl ‘ATEF A F ® H IS QA S|
fAdrs AR faftal f tanfEer & faw sdr ‘gehr 88' TARITST Jurell & 39ANeT FaT &

FaA yafad wicw

1) T TET BICH (True Type Fonts)- Ig T AR ffFea & T 39y 3rcdd e
Bic &, g 58 Bic #i FERar ¥ U Utaaeid # TR aFdast frdr 3wg ufterher
F AT 3T A & T SiF MNFeX F & A T@E o §, T deo & o 34
wie T TaRThdr gsdr g

(2) 39 €¥T Wi (Open Type Fonts)- Ig TSl Ud AISHIAIGE GaNl §Jod &9 § Fafla
forar aram B3foiee va TATE Bie e B, S goes AT @l g dr uitase &
fore 3ugerd g1 39 Aol & wic sreelr 3R aafes St ot & fav st sead e &
TTSUIATRT FIAUT 3uelet a1 &1 YT BT Bic H & FfAshs Bl & & A ST ST
gl 999 JfAdls Bic 3@ YHR g Mangal (Default), Aprajita, Arial Unicode MS,

Kokila, DV-Amit-OTF, DV-Khushi-OTF, DV-Kriti-OTF, T Utsaah.

36



Windows 8 # f&dY & ¥feha Fxar

> FF IR H  Start/

Windows §¢d TR Feren
H|

= @

o]

Calendar Intemet Explorer

D(?W A 2551683 +1451
e e, N o
Conor McGregor announces
etirement! from... Money Help+Tips OneDrive
> T T W IR 3 e |
1 longer —any
ﬁ OneNote
gl arell Search Bar # o ¥ ‘i'f
Control Panel Efhd &1 ‘ . '

Justce Department sides with
Deskiop Weather it uing Obamacare

. )
UeY cdIv| Jertpaf 10

rol printer

vert pdf o

4 [ + Control Panel » v | ¢ | |Search Control Panel o
Adjust your computer's settings Viewby: Category ¥

User Accounts and Family Safety
#) Change account type

|,| System and Security
A \5 Review your computer's status
& Save backup copies of your files with File History
Find and fix problems

5 Set up Family Safety for any user

Appearance and Personalization
Network and Internet w Change the theme
Change desktop background
Adjust screen resolution
1L

e
(@ Connect to the Internet
-

View netwark status and tasks
Choose homegroup and sharing optians

Clock, Language, and Regi
Add a language
Change input methods

Change date, time, or number formats

, / Hardware and Sound
%‘ View devices and printers
Add a device

E=# Programs

Ease of Access

3 | Wi -

) Let Windows suggest settings
% Uninstall a program

L preg < Optimize visual display

23 AM
1/17/2019




|

>

I gHa fear wRm
SREICIC I C2s B TG
gam|

$H SdeT dFd H
Language fd&ed W
[ESCAERY

¥ F@HEa G v
s diFd &
AR el U 7T
Add a Language
fped W Feaw |

(6)  + 1 &) ControlPene » Clock Langusge, and Region »

Centro PanelHome )
Date and Time:

Setthetimeand dete | Change the imezone | Acd clocks for dfferent time zones

Sytemand Sy

Network and Intemet guage

Add3lenguage_Ghnge nput mehods

Herdware and Sound

Srograms Region

[—— Chargelocation | Change dat, time o umbr formats

saiety
Agpearance and
Sasondlization

o Clock,Language, znd Region

Zase of Access

(€ = vt G ContolPand » Clod Linguige, and Fegion » Linguage

Cortrol Panel Hore Change your language preferences

Adanced setings Addlanguages you want o useto i, Tre arquagetth op of your et i yourprmay

Change dat, tine orrumter

fomas moe Moeup Noredomn

often).

v o

v o

Search Contro' Panel

Search Cantrol Panel

o

p

Wdovsdspiay nguage Enibed
English (United Pay anguag

2 Ketordljout U5

States) Dete tims, and numberfemating

Options

Seealso

Fons

Location




TATAR 9T AT

> 3']3- TFII?FIQ iEQ d91q (€ = 1 §&» ContrlPane » Clock Languags, anc Region » Langusge + Add hnguzges v ¢ | | Search anguages »

ST g F ART
> Add & language
. .
REY T TIT P, T sercwnmumimogas
o o op iy bgagmne Y
* .
STelldT &l d & .
Add @Feg W Fes o Ao 7 g
a.,—l" Hausa Lain) Hawaiar Hebrew \ Hind. Hurgerizn
0

fslenska Igbo samikield Bahasa Indonesia AN Inukcitut Gaeilge

Ieckndc Igbo InaiSari Indonesan Inuktitut (Cardian Inukttet L) Irsh
Aorigina Sylsbcs

isiXhosa isiZulu italiano
isiXhosa isiZuu talian

J -
2z

Pivicy statement

> 3 FHEA U IC ST S F IET sheler Yeier F R oo 2 g Rwns &
4T ST SiFd H a8 3R Advanced Setting faed X fFerd |

© - 1 & » ControlPanel » Clock Language, and Region » Language w| ¢ | | Search Control Panel o
Control Panel Home
Change your language preferences
Advanced settings. Add languages you want to use to this list. The language at the top of your list is your primary language (the one you want to see and use most often).
Change date, time, or number
formats Addalanguage  Remove  Moveup  Move down

5 . Windows displey langusge: Enabled
EhofishiUnited Keyboard layout: US Options
States) Date, time, and number formatting

fedt Keyboard layout: Hindi Traditional Options

&

Seealso
Fonts

Location

11:40 AM
1/17/2019




» 379 Switching Input Methods & &l=il fdehedl &I TIT HY, THT Save Fcod W fFereh Y|

settings =
© ~ 1 % » ControlPanel » Clock, Language, and Region » Language » Advanced settings

o]

v & | | Search Control Panel o

Advanced settings
Override for Windows display language

If you want to use a display language that's different than the one determined by the order of your language list, choose
it here.

Use language list (recommended)

v

Apply language settings to the welcome screen, system accounts, and new user accounts
Override for default input method

If you want to use an input method that's different than the first one in your language list, choose it here.

Use language list (recommended) ~
Switching input method

Let me set a differerk input method for each app window
#nguage bar when it's available Options

Change language bar hot keys

Personalization data

This data is only used to improve handwriting recognition and text prediction results for languages without IMEs on this
PC. No info is sent to Microsoft. Privacy staternent

) Use automatic learning (recommended)

7 Don't use automatic learning and delete all previously collected data
Language for web content

[[]Don't let websites access my language list. The language of my date, time, and number formatting will be used

l o _-—%wa&
>3qac1osea€;rwmao—{a§tfww@haa#a‘aﬁ,ﬁ?%ﬁﬁqwml

NEW folder gle
(i

PFMS

EN English (United States)

v HI Hindi (India)

> I QU T SRyl SiFH & 3TAR Windows 8 #H gfasmdt gider afng g a1$ § 3k Fegex
Y & off ersg TOTEUA WA F v R &

40




Windows 10 & & &' afha =T

O =] Filters -

Best match

Region & language settings
Systemn settings

» STHCIT X Windows/Start Hr a'lé 3R
Cortana # FIX 1 fFas |

Settings

0 Change Cortana language
AF Edit language and keyboard options

jo Tfype here to search il 9uag i P
'} Change braille input language
2 Change braille output language

. ¥ Sync your language and keyboard settings
-
» Region & Language Settings CIS4 H|

& Choose if websites can use your language

list
. . o Search suggestions
> T Foll gal|

A2 language - see web results 3

2 language

AT fear I sreT ded fe@rg o, sae Add a Language [d%ed W Feleh &Y :

Settings - X
@ Home Region & language
Find a setting » | Country or region Related settings
Additional date, time, & regional
Time & Language Windows and apps might use your country or region to give you settings

local content

Administrative language settings
B Date & time guag E

India ~
Advanced keyboard settings
& Region & language
Languages
0 Speech guag Have a question?
Windows display language Get help
Windows features like Settings and File Explorer will appear in this
language.
- . Make Windows better
English (United States) ~

Give us feedback

Preferred languages

Apps and websites will appear in the first language in the list that
they support.

Add a language

= English (United States) &
Windows display language

©
B

English (India)
&

H O Type here to search




> 319 AR e I ST SieE @S &9 -

> s gma”m av'|T=F\l:|' & q:ﬁfr Choose a language to install
SR # hin... TET F]| {hin )

——

> T SR & A gfaurh
T FH S Select T@ms 551
aqﬁ-l Northern Hindko

> Select fg&r & wW
T B

> 39 Next ded W Foa
H

Kl Get more languages for free in the Microsoft Store

£F Display language fd Text-to-speech

0 speech recognition 1 Handwriting

3 TARITSIT g Ak a3t B g A AR R s @ @i g3 fawrs &l -

Settings - %

@ Home Region & language

[ Fina a setting ~| | Country or region Related settings

Additional date, time, & regional
Time & Language Windows and apps might use your country or region to give you settings
local content

Administrative language settings
B Date & time | India ~ guag 9

Advanced keyboard settings

| AF Region & language
Languages
0 Speech guag Have a question?
Windows display language Get help
Windows features like Settings and File Explorer will appear in this
language.

Make Windows better

English (United States) Gi feedback
ive us feedbacl

Changes will take effect once the language finishes installing. This
could take a few minutes

Preferred languages

Apps and websites will appear in the first language in the list that
they support.

Add a language
+ guag!

E O Type here to search ‘ A £ 49 ENG
3d 9fRar & 100% dF 90 gt &l

42



> 3 i QU 91T SAeler dieFd o 3TER Advanced Keyboard Settings T f&efeh &

Settings - X
@ Home Region & language
Find a setting o Country or region Related settings
Additional date, time, & regional
Time & Language Windows and apps might use your country or region to give you settings

local content

Administrative language settings
fd Date & time |Ind'\a ~ Eh 9

I #F Region & language

Languages
0 Speech guag Have a question?

Windows display language Get help

eatures like Settings and File Explorer will appear in this

Make Windows better
English (United States) ~

Give us feedback

Preferred languages

Apps and websites will appear in the first language in the list that
they support.

Add a language
+ guag:

= English (United States) Al &
Windows display

R @

guage pack installed

H O Type here to search t N e I T i) ENG

> 3 AT AT AT ST Sl @IS ¢IM, ST Switching Input Method & gleil faehedt
FT Select FYI

< Settings

@ Advanced keyboard settings

*Some settings are hidden or managed by your organization.

. . ion?

Override for default input method Have a question?
Get help

If you want to use an input method that’s different than the first

one in your language list, choose it here

| Use language list (recommended) ~

Switching input methods

@et me use a different input methed for each app windew
@e the desktop language bar when it’s available

Language bar options
Emoji panel

Don't close the panel automatically after an emoji has been
entered

E o Type here to search

43




> 39 &Y QU AT SRl Sl & TR UADISI g FihT oo & &7 A fFE o
ey g S|

Settings - X
@ Home Region & language
| Find a settiny ,Ol ‘ India : :
i i
9 Advanced keyboard settings
Time & Language
Languages )
& Date&ii Have a question?
ate & time
Windows display language Get help
| & Region & language Windows features like Settings and File Explorer will appear in this
Make Windows better
0 Speech English (United States)
Give us feedback
Preferred languages
Apps and websites will appear in the first language in the list that
they support.
+ Add a language
= English (United States) FUlA
Windows display language
$ English (India)
5 e Options Remove
0 931AM
H o Type here to search i =] LA NG 2/14/2019 E|

37T 3TYHI TFF R W &8 3R HA EN fo@r @ 2am 58 Fas e W EN 3R HI
& fadhed @ &3 HI W fFas &Y, 39 Heged B # g damwe & faw aaw g

EN English (United States)
v Hl Hindi (India)

Show the Language bar

Windows 10 7 &y &I @i a3t & a1g 39 IfAeis dARIT foelr off @iveaay & &er
# A H Gehol g1 $HH fShlee Folidee Hindi Traditional §, TS aaory fafy o fordr Smar
arell IR $TT9I37 & el & INSCRIPT (Indian Script) holluee Hel STl g
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éﬁﬁm FI On-Screen o dY Afer

> EStart e W Ferd H
» Cortana (Search Bar) 3§ On-Screen Keyboard HEL Y

» 379 UeX g carv|
(] & Filters ~

Best match

On-Screen Keyboard
Desktop app

-
%
Search the web

On-Screen Keyboard - See web results
on-screen keyboard download
on-screen keyboard shortcut
on-screen keyboard hindi

on-screen keyboard windows 10

on-screen keyboard settings

o o oo v o

on-screen keyboard windows

(2 On-Screen Keyboard|

doliyed o U a0 Fawq # @i om, 38 $oliued W ABH & FErdal & fFeleh ateh o
TreY fRam ST FehaTl B

Esc Home PgUp
Tab . End PgDn swam:

Caps » Insert Pause st

T % 9 3 T 4

il a9 | T Shift Del  PriSen Serlk

a Al aer ¢l (V) fios A& WS

Fn  Ctd




et e geufa

el ersfier geefa & 3add T ersfiee 9ar dolived @1 3R ¢@ & St # Faey
e UAse, HATUA/CSTAT HR ol 1 38 deuld & ST H T doll T @l ol AT g0
AT TGAT FT A FAT A §| WH-E-AA A F SR IAF e F O Fo ot
AuiRa 1 s g

SaeIr Fofuee # Tod ersfiar & adr geufa e Smeh B, S Aea iy &
Folided H YA HT Sl §| Sooey § & Jg cgaeur fafy & 3Rl & g & Hgar
AR &1 a1g &1 Tudl e & faffiea geufaal T Jehid remEr-3raeT g Tl &, ofshet 3o
e Hgcaqul g ¢ T el off eufa & ycdsh 3i[el qarT ahaol 361 ol &1 ywer fomar
ST, St 3w foav PeilRa f o §) e asfin geufa Seliveea & sifae wawd woamaRa
B Bl 38H 3 o @ HS IR AL Uscl fh T QAT Highee g FA Foided, e
dolluce 37Ul TEWIFX Hofideel H TANT H @ &1 37cd: S cafed gl & 37l ergiier
ST ¥, 8 Soluce 9T 37&RT T cFaEUT FI Fool AH FIh GdaAIRT dofidcel H eaicr e
X ThT gl

e ergfier geufd & el Sofidee @I arl 3R ST e &l & dier a7 g, S e
ard 3R At gy & A R Snd §1 S B ogae & v gde gy i FEd aR-AR
FIferal a1 AT fham STaT &1 AW g1 d el TUE-aR I ad & fow g fRar S gl
Tagl erfier ueufa 7 AT U F 39S F FIS 3T AL Qe B

Tael ergfer geufd & JHadld Ho & & Follued & ord & el qiFaar &1 & g
frar ST &1 Fed U Fr el 9fed @ AN 3 e T 3aeTehar FE gy &1 59 uied
ﬁm:@%ﬁﬁﬁﬁ%,mﬁmﬁa@wﬁ%lmwmwﬂ@ﬁiﬁﬁ
F g W A & A gEY gy A AR AT 3 FAE-HT R T § Folved WS
$f g & AT T N Peffa B o ¥ R o Foh # G ¥ a1 g e
el GrA-hIT W olle I &1 Sl AT & IS & WY arell Il (i) Halfte afsha
il 8, 3o T arar @fed uiRa fhu aw §| &1 o=l FicAl 9 it g arel 38R
Alsle A1 &1 grdl 1 wed Wit serfordt (wewAn) & fov ue-us wfen AuiRa fear o g,
Faifes I spfear G del Rer & g @t §1 QA gt B el sfeat enfaen) & fow
o weh wleH & uiRa forar am §, o9if 57 W AHisfg 3eRT 1 g 30ehd HA g g
didr Jareral 3T gTdl B FEd BIET ol (Hfersen) 3 HioEt W AlkT g €, O W
#Hislg 3eRT &1 gAT o & T FA gar &1 I a’ gy H FIH DT I H piowE &

46



3O Sl Hemolel 1 &, T 8t Jg 3ierell eiRa qaft $fordl X qoAT g&fdl @ SR el
gl

Folluee WX faeaA=T Shift Sl fhdT $oll & A% 36N # oYU & FH 30 g
mm%mwyﬁﬁﬁLowerCaseWW*WWWmﬁUpperCase
FgT AT &l UpperCase?Hﬁﬁﬁmﬁmwwaﬁmm%ﬁkﬁmm
Foll & galel & a1g & Rie Foit # ol oar g1 afe 3ma ard g & Foit 1 e =@ed §
ar §1$ 3R @1 Rve doll & gard| $H R aI¢ gTY & &R arell Foil & AT ¢ gy &
Rive ot qars STh ¥1 Rive FoN # qaw & T Qe gt B wed ol s & s
R e ¥

ajﬁhnwaiar&w%?gtmaﬁmaw

3mg et oY s & 3R fRdr off Pofluce WX 33T X, Yeudl §=T WA AT e
o & fov fefaf@a qedl &1 € I@er 3aeges § difeh AT o shdd ~golad §ag H
Jfshcra a1fd UTed &Y Heh, U TR Yetrar & o TBT A Fah -

1. Fef-3 Fofiuee i1 3R @ T8y o H

2. S| d9fFa &1 3 #X W@ g, 3EY Hefd HEE gt @ Tleed A W W 3R
3T 37 el W T @, g 3T 39 X W &

3. Teh GiFd H Uk € Usg H IR-GR 3T H| EA AT TR Th & Foil & g@ld
Fofl ceh STEal| g8 Ffshar & 3ot hisrdl v feem aor glr arg g siwsf|

4. 3FAIE-1 §IA-FIoT ¥ T §, 31 TP 39T A F 3180 o717 &

5. SIS T 3R IE IMCHATIRATT o g1 ST o e Jiepforal $Hiordl W sl e & A
g 7 €, a9 g 3@ 9fFd & 30arE Ha @

6. o9 39 el W muRa wedl @ YeU-Yy TBY FA o ¢ st pErel dfFd @
A IR A

7. Fofluee T I3 Q& S & o & I ol H JId fhar S =i

8. I ot & Farad f@der aifa sregrat & qd Ru aw g
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¥Ree Foftaee

gl Toierd [amT, IR AHR & Iefald W ARNT HehThT FEA=, HAR cary ay
1983 # fOFc dohells W 1T URH fRaT IR—T A7l Sdaciaadd @HRT & 3§ dodled &l
SHTAARAAIOT X U a¥ 1986 H $Rshee Fofiqee T Faherd fhar a¥ 1991 & HRAT Al
E{{T CarT gEhT (ISCII-Indian Script Code for Information Interchange) HIfSIT gumelr & T
$f&hte dolideed &1 AETHOT vl T-1 $H TR FYOT HRay # goldelieh aul dar
AETAT A fBFTe Doliuee H TANT HFAAT § F hAT Sl 91| $H dehelieh o Tg ety
fear & for ol faftal &y ware cavarens RAvar W amaRa 58 Folives Haeas @ fadr
ot TR oTST A qUT Gefdl Td 39eTehd 31f¥eh a1fd & @y esfiar wr fhar ST dehdr B

HORAR AR HAWHT A foEa & faw Jest Inpfad i maeaswar g &, See
T & IW-NA foEr Sargl &8 AF 3R & FW, {9, a8 Jur a8 3N @ S gl
g1y @ fo@d Ty g7 A H1 IOfar faur A e @ ST S Fehal g1 4T FHofged W
Y I8 F s & TdT & FAT ST ThaT &2

IS AT A Fol 26 38R @I &, Fefeh fAT Poliuee W A 26 ST A ITaeeh
grdr g1 31 ?ﬁi’&’l’ T Lower Case H 3735l & ©IC 38R (Small Letters) 3R Upper Case H 33l
% §3 3R (CapitalLetters)mm%lmwmm%m%maZGW
& HARFT Fo 37T oA A ITaTRAT g 8, IR cweOs Rea, 3, Ay e
anfe for@ grd 1 3sh & g7 @l eRt & AU Holived W 47 HioEl & sgawar &1 Far g1
47 S oY ARCAT I &k Fel 3R, AR Ol e, 3ok 3T FARIT g Tohd §7?

I I ARAT T & TIT IeeT-3He9T Follued FA0 S aF Teh IfFd 30 Felr
HISI3T (ST a8 SToAcm 8) # 1 el & T 37eler-37eleT pofideel Wa= gier| a1 Tl cgaer
Affear R a3t & [ 3R [Jear & afaus F1FRT J80 FHel ?

3ugad |l weal @1 I SfBPee Folluee B TE Follved Hefl R w3t &
Al &1 v qa=, Tk & fafr & gy axa &1 IS Glaen 3ueey HAr &1 dead I8 ¢ %
Teh HRAT $IST & 8T Silelel Tl odfdd q@dl HRAI $T8T & 3G & 8T Y bl &l
fordlr off sl foIfy & SRS 38R, TTiOeh fIEeT Td 3ol T ol HEAT S918Her 70 37%ar
3EY A gl &, T UR W &Pt Folided o Ig THchR A Q@R g1 $i&pee dofiued
fonell off TRl &roT o |el 378 TSl 1 FioTd Hlel T FIALr el Har gl
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IR HeRT T ITohdd fW 910 ereg &1 3T 1 UROT et & faw waed g
3Mpf T fAUIROT ereel & eram I EMer Bl o TR Teh Hefsa sel T etral HI g &,
3H YR HePeT AIFCAI N $H H1A H F Hebell ¢, Fiteh A3t 1 g & fav
& 3T Jehgl AT (o) T HoPeX 3Ta TR H W Fohll &1 HTFEX Fel MMepfcrdr
I HETST W IYAT Al W Icdd Aol &1 § Faiedd el & T Sifee depl o1 g2
Fel H T&TH g gl

SIS g egfeFd AR adel & HTaR Rl eeg @I 5T Xl § a9 38 Asq Tl &
AT 3R & aafEUd FETElar §1 39 9har & 3@ Aar 87 gsar g1 JE HRoT § F oo
TS yefa & TR 1 e arel SAfad &l 3eRT F TaRyd & & fow Affaex i 3%
aGel &N TR e IS 1 3 Fg Hd @1 I ¢ fh AiFa & AfFash A o R go
W 8 3R g8 38 yeR ey olih & 39l 3E[ferdl 1 holidee WX Tl I, o TR AT
At & AT 3EET $olided W Telldr g1 $T8hte Holived W el o s smwr & ersfor vy
AT A & WA gl 38 Folued N ol # ARAT At & qufiert & d=nfas wd
EqedicH® Yehfd T JANT foham IR 8, gfAT 3@l dofiued T Jofe & 38 dr@an off 3ifes
e g

fEsr 10 #1 §¥Fee Ffiuea A= (Keyboard Layout)

Home PgUp 3fi

End PgDn swawi

Caps 1 Insert Pause

$ 0 9 ¢

Shift ol Sl | T Shift Del PrtScn Scrlk

Fn Cl g Al agr ¢l <V g foa WG e

e Folved & 3wiFd T # dES § SuH I ROVant & udr Tedr §1 TF
Fofieel ST H CHEROEFAT AT & T §, SR Tk el W ar A G oS ST
HerclT| Ife foRell edotel WX Ugel & €1 Teh HET o9 § o I§ 36 W g@EA AET ol I At
e & &1 I g AT RIS F GAE ORI ST A TE 58 TER @S g

& d
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$TBhTe dhofluce UT M Uil &l Jrelel & e I@T I-T &1 37 o o fonaly ereq & 3mer
aur 3¢ o 9 a7 & 916 &l e () T 91G 3T 9T TBY A § T qOT FA Sirer

gl S ‘WA’ Usq TS FAT g6 df Ugel ‘@ O ‘T O gl g 3R 3 & ‘7 T37 R |
‘WA’ AsG, I3 gl ST

$T Sgad H YEET g dTd GYFARR §Hte deided WU v g AW
HIFARRT T Tl TSaT &1 Folved R faegdlE FgFaer Hefafad ¢

&g ¥ A A

AY FIFAERT I fAe=fai@d fafer garr s=mar srear :

ES
aa

~

GHo+T q+o+Y

i
[

g o+

$H Fofided W § A AR & FT G297 ThEd T H fRar S ¥ oy gu s A
mﬁwugmymﬂmmﬁgémsﬂ?ﬁ%,ﬁ%—gqmdwsaw 3TIRUT 38 & d1¢
BT 1 38 oliucel T ‘S’ & AT T 3TARVT & HUR W SEMMIT Sl § 37 Jgel &R Y
HE AR 38F ag T AT @ ey fRar STeem, S -39 e’ ¥ ugel 93 S g1 s
YR HYFARRT # el arenr {3 AT o FIFAER ST I & IG 61 oS el ¢

et
(£37r8

F+f0+aT

F+o+g+4T

quit T Sl W JUTATT & HA F & WA F 99 fhar @1 g1 w IR @ o7 wh
& doll W ¢ 3R 34l ol & FW aTell dfebcd T hofl T SaAeh WM goT a7 AT ‘T fdegA AT &
30T ORE 3= guil & i cIatyd fhar = § aifeh 3¢ @iotel & 31f8& 3aste o &I
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Tl T 3R 3FHT AEC o SfEFee Folived W 3Ad QW T A G WS §l Fow T &
TR A TN S Fehell § 3R BRI Folluee HiT #ifd fhdl AT & o & AT 3w
SIS dY Ealel & ITELTehdl 6T giel &1 A @ TRt 3R 37k A Reat wr e aww g,

St g8 &9 7 gfBpee Polives W AlSE ¢ -
ait 3 g 1y am £ 3 3 g £
<} o 3 & of I o X =

T AR W T YAl ‘T AT AT T [AeTHT Tl ST @ o9S ST Fehell &1 T BN 3T
Y, IMARISAFTAR 3 AT ‘T H AET T Y| A9 @A & Aeafafaa s @ A 3me
AR T 9 o7 Seet

TUT THHT+I+0T

Lo THFT

R (AR 9 drel T, S GhR H) TUT Y% (FW o9 aTelt I, S we A) & g
UEl P dellel & AT TRt doliuce al fdehed 3T HUA &l Teo fdhed & Haaid 319
fAefafad aleh & gl e arell dolt &1 J2A9T o Fohl @

TR = T+T+F+OHT

A

FATHOHH

gE fashed & AN Foliuee 1 FGH W &1 Gled H ar Hiorar 3uestr g, S e
3 dUT 4 & FEAET drel Al W gl TEell Foll W wT &l § S ISR & fAv yeT fRar
ST 8, Stefeh g@ll dolt W T &1 &, S YW & v gder ghm| g $ioat & gear @
A& i & R 3R TG § o Asel AT <39 fhar ST Fehell &

bR = Y+ +h+0T+T

FH = FHHH

W YR 390 A8l gl &, 99 -T & T 3T & & () o |
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oder :

ST g1 gl g1y

ddeh{Y Cddhl ddniY cddhl ddhi¥ cddhl

dCc TT W % W =W &d dd N

FeHT dCH TeIe dUR T Jeue

&% 9 A 9 Fle Bd T Me fewe Rde 99 ¢ o Rufew

Sl B AT g & fAT ad gy i Awd I | Bua g R w1 g w)

g ohoie €8T Y Y gl Res 3R 38F 916 9T AT TR FI W gl e 4
Ug T TSIl THT g S|

FTd Ueh UCC e did {Fd I



FFATH-2

§feee goltoea
(FT & gl qur dad 9fF)

ST g gl gy

1. dold dsd dad ohdleh {gY {&T gl chal olgl hgl

2. Sitgx 9T &g A Alls W AR I S sHhA

4. Sl &l 49 die 91X i g ofid

5. o afar gdier far P Sitedr 331 Shom dgs el IoIRT 93 93T A
6.  foFwa edt Wl eeg FA T

7. @@ & Er ST TR §

8. g & 93 A 37 HA

9. AT & FIT &l Jhe I

10. §WIE & Us 9T ST AT Hr S d gl
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FFITH-3
e Folvea
(= & gl qur ggelr 9fFa)
: d
i El- H .
1 2 3 4 4 3 2 1
T gy /T g1y
1. TIT Y TolX ool dod A Tdel Toleh il T3

2. Hfd fGeTdr garer IRAT FaR A 1 AR

3. AR Yolld TR cHEH TFAT TATH ATell X

4. Are A 3fg AR a5 Fgiex [ g

5. R TSTATT dlehcd AT AT AATRE FARTSIAT THHR
6. I[P dlcell IR EoX ool Toell HeeT FT

e : aEaR (Wg) oo & faw o grr A qud Foft, querad few oomer Jryar e=el &
HiRrCdFor & faw ae gy Ay qEdt Foit AR AT T F Qv o gy F Awd Foi
mmmmgﬁmﬁﬁa%@m:ﬂwﬁ:

7. &4, A, |E, A, 6, 979, 9o, oo, drdY. ag, @ gatean, S srafdar
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8. §eY Folel STl Il hiaer Ishal FHAST

9. SER, GadTel, ATHST, foarhe], e, T,

10.  TFT NG TSTRIA &Halel fEeell

fder : ‘q@ q@e F AT 3 AT FH A BT F ;g + 4T
1. faeawt ganT gfadrr gd gfast

fder : g o= F AT I qutT FH A TR F g+ 4T
12, facan qaias aeafy ey 9oz fagarea

fader - o 3R sl 1 I W

13. ST offell A IR\ el 91T R FIHT

14, FAT G TAH Yol SR Yo TSl FHgl SThdT Tellia

15, f<Y 91l ITeTH Rl AGRIAT IUAT AEEH TdsT TedH HaAl




N4

e Folvea
R @ vgel, gl qur el O9fFa)
frder : o Roar sreamel & swdwa At 9fFaal W fRggae Foat & saeal, amwEt sk
ST R & a9 A Fo sal F A AT I s o F o W g
AT BT 7T Hqede F AW N arfw 3 dfFadl & weft sue@, a3k Rea
3B aE 91§ & A
SIGeT Flelel
éaaw@rﬁaﬁgﬂﬁuﬁ%ﬁmdﬁma?ﬁﬁ@rm%ugwa@%ﬁ
?ﬁamﬁm%.aﬁa%@%ﬁm%m%ﬁﬂaﬁmﬁ%éﬁagam
%.mmﬁmﬁﬁmma:mﬁagaxﬁmﬁa@?@%mmmmﬁ
TT aTell HEIAAT & §Tal & &I 93 T F The A &, Hel Sl & [ Fedad & dorcid & &

95 91 9T &, SHH AW 7 9did & 95 AR 93 & A & 9s dr siforar sga A E, st
T eIl AT TAR GeT I X Ut AT AR i § a g@k aedll ¥ FHearhrd ad ¢

e Fetel T FEAAT STl TEAD A g Tl §. TgT ol AAS o, TR,
Tl @ B3R & fare aad 7% €. 89 A AT Ace FelT F A H g o o §, W
ST AT eIl & §9 F AT g, I dAced Hlefed T YIhdT ¥ dIT Gl F81 ded. eaariaar &
R agf ST 3q deeT FeT A A 4T To §, S o siaet e B el G T § 3
TAATT & Fedl P gl & gR H T, U Fellepl S Shaddl FAT 1 W9Ifd & g 81d o,
& AA-Far & Fdey § 6 3 g AkaaAd gl & IR & Jodi @ 9dd, gl gl gAR
ot B TE & QO A aedt & AR R # Aeg S §
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AFTH-5

¥R gofiied
@ @ e )

CIEI) gt g

ﬁéar:svdﬁ?rwmrﬁaﬁgé%,ﬁlﬂwy&mﬂﬁrmmm&mé’rﬁm&ﬁq
sfew @ Fot W FaAw: Suaew Rew am w A A ; FoA § T § g
I ey forar St wifRw) g At FTSAT Y a0 gy Y wgelt sErelt @ ey R
ST

1. grer-ardr AIE-g_ ATAT-=ATeAr rrg-aw—gr

2. FW I AT T G T oA

3. SigFel PIEC AIEC BIECST BlehT lotel aAlolol

4. ot @ fer PR g ¥

5. AT AT AA-TET HT THF § AGEA ¢

6. AT IR Hr ggdreT g

7. TETH Y ISR AT AT §

8. Ig SABTST AT FT AT T FTAEIR Ham

9. sferey T T § SET-GTEN, AGA-A dof Sl & a9 I

10. 93T # §9X F TO &G R FT AGH G @ ¢, N W B I § WAona e
¥ T & T A
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IHFITH-6

§feee goftwed
@ e W RAFe F1 93w

e : s A wEy sErfeat A Rufa adt wel, S qF srewrat A @ ¥ sFee F ey
Fd FHT HISH Folued 1 Rwe Fit F qamen gem ard grr i el & oFo
TRY I FHT ¢ gy A Rwe T qur aw gy Hfir erfaal & Foa TRT WA
AT ¢ g1 1 RAFe Folt A oW arfr fater afq § ot # emy fFar a1 aF|

1. 3N 3NHAT 3T 3Gl Sl Ueh UH T gl 3ga

2. A HGWR Hha’ el ITH 3 ShadR 3AdN Shaldl Sheld SoH Sollehl
3. 3eHT 36CT 35T 3T Ioe] IoAG Bl BIIGT BIFT Bl FH Haem

4. el Wil Wil 3ET FEIR @S ATl Ul AT Ul HAT gy
5. BT BT Sell HTOT T Solell

6. eIl 3G BT 33T hidel Il

7. NG FT FIY AGAAR, Ac@e, MIT F §

8. A & JISEdr ol 1 A% HgarE & #eT B W Y& AT §
9. TJoRMHA 3¢ TR ¥ Flogl FE JHRA &

10.  aNfAT 3T AT AT 3oTeh TG HideT Hael ofed T AT Hler At
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AFgTH-7

e Folvea
@ & gl qur fd 9fFq f fa |w RAee 771 @)

fader : sregra F wHg epfoat Fr Rufa qdaq W@l sFoel Ft BT A THT IR Folt
ged # RFe FSit F gawEm g

1. AR a 3t e e sitoafie

U1 Ueleh UASR 308 3 3ol TH TSI 37T 3MTed
S $$ FIg Hlls o3 TS TRITS

HITATe HATeTh T e =TT el

X °eT °El BRI9 UTeh YT AR IUR il

SIST ST ST SR GFhel el UG TSTS

ST TTT 3T FEX 39YeT HLg Hiaa

©® N o g ~ W N

fder ;g aae & e 3 gufv F7 #F a3y F: gro+y
9. foeyr stavey e ey ey fawey Feur ygey yraey

10. ST S &7 3Medrsl 3N gHAd H Tl oo & forw Hrdr grar o, ey s &1 Aveer
T fF FIS o TS IRUTS W T AL TS o Gohdl, WIH UgART S AT FGAT FIS A
HE AE §, W fRET o fRdT AT A ET "o & g, g & AT ST de A dieer
HIET & @9, 3eglar Teg 3 IEAT & 9 W Tl IS AT Fad dr ol 3R Rl
ga,émﬁsﬁaa@rﬂmmwma?mshaﬁr&mwaﬂwmaﬂ%m
3T & el §
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FFITH-8

¥R pofted
(e, gEd qur A 9fFd w Roe w1 gahT)

fader : s A gaT it i RPufa @@ @ell, st qF et A @ 71 FeEt B ey

10.

Wmﬁmﬁﬁwiﬁﬁﬁmm

|l e Aig ek Fer A geher TR 2reT faw fawa #wegsg oo s arfasy weaior
oYY Sl

31T T W FAR g JeeifA # Tl

39 forehe HafRET 1 A @S |

Seglel 39T EfAAR 31T foam R Peur & o197 ol § FHell Y fem

FSOT o AT — § IS, Tg WR AR § AR AT mRad|

Hiasg 1 RAdr AT Y, IIAT & IR 7 ||

HIST 3 99T 1 T ge g

AT & dfasy &1 AT &, 39 GaRe A S AT &l

3T JIeeT Ig A A6 91 ¢ & F g & &g 737 gdga I @ B



FFITH-9

e Faflvea
@ ¥ e dfF W Rre w1 )

fader - a3k @ & 3w d9fFa # 0 ¥ 9 aF FEAwW IR wiFE WU F I @ Fo
e e 3k Amd § g v @@ W 3w 9RfFa A ew sgFanw ik
mmmﬁﬁﬁw%,ﬁm%ﬁammﬁagam%lmm#mw
& §H s TATUA & SR 9T TAT 3 47 91 T &

#, ¥, T A FIFART A TIT TRT T & fAT 31 AT F7 & T T : T+l

1. HH YYTA 90T J0T AId JIR IR
2. ¢h gH USE 3H IWE

HH, g ey el F TRT FA F AT 31N qATT FA F BT F ¢ FHHHA

%eh deh I AT G 99 gUuT

AT 3TAA AT AT I g

T T A IR Bl Fepror g

el 8] THer e &TAT 31e7d

#r ATh Nher NATT AAST 3757 AR AT
WIYRUIA: FGd: 3Hd: Hedd: Gol: e

R R Rid$ KT 3T FIde

10. 3T TR 3ffer 3113 3 3N

© © N U AW

TgFaRRt # > Ay A= w1 oy

fder : Star F amg S @ § B $REwee Follvea F B A AT AR TRY I F A4g
TS ST Bl S UHR wgFAnRnl A ft Y A @ oqee & v gz g agEann
TRY fRT 1T B, 39S 91G @ $H AET FY AT A §

afed =+ g+T+ o +a+ PRaa=a+ P+ +o +9+ D +7a
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IFFITH-10

$FeT Fofioea
(qot 3rsamH)

A& : 3 Rod gt & 3'“_13‘?[ IRY 9fFaat & Upper Case Td Lower Case T ﬁa:ﬂ'ﬂﬁ
At & geral, A AR SR REal § @ a Fo asal w1 eI R s
g Tl ST 1 TAT FG g A U T e 1 IAE I A g GFAA &
aoft o, AR R REat F weaed @ Wl

‘B v Jaraehier W §1 @9 & g 9T & I« & 9 g Aa:-Ae: W
HRAT FF IEUT F @ B 3T & AN F GFEOS H IR, 3 9Ed FS T B IR
RG-S garT 9GS SHET FUEHT FIEFAT AR AR ® el g, o
3e gl

TJeafT 7E & & 6 v AEqd -gs A age @A F T cgaed fondly faeraedier
HIYT & 3TIRVETT T8 H FAReddr AT Fanfas g, 38 cTERT & HoR [&SIar J Fdhsr
STET S TehdT, TH UAsg & & IR & frdy fadwe afafa garr vy ¢ fiv e & @i o
3AhI IEIAT-HAEIA & 9T H AGHE I & T ¢; O o voAd: SA-8-F7 o@d, Thor
IR Ao & aF A o B A verduar R AGTREOT B dehle ATERIhar § &l AT o
AT IHTST & FAeNeT St 7 Jfrariar =& &2

AT fWIF FoR FH &7 &f & 38H THRar dF FGeeIG & @ orar §, ar g
HIST & TaTaTiaes faera & o 37aRIe 31TeT o1 AIST-AT ST I@AT &1 Word: HTWT afasier, Sad 3R
AHAATERT et @ el TEr auiaArer & Aeeheor i 3R FEr aden # vewuar fvae S
uIRa =T 9T 37 g9 a2ar 1 euT F @ I § 3R sHifow, Ser % §e st §, ey
g8 o SERAQ Ay IS TN
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