
 

 

टेली-फैक्‍स:‍26173775‍‍‍                                                                                              E-mail-  ddts-hts-nc-dol@nic.in‍‍‍‍ 

सखं्या/No : 13/1/2019/उ.नि.(टं./आ.)/587-606 

भारत‍सरकार 

GOVERNMENT OF INDIA 

गहृ‍मतं्रालय, राजभाषा‍विभाग 

MINISTRY OF HOME AFFAIRS, DEPARTMENT OF OFFICIAL LANGUAGE 

हहदंी‍शिक्षण‍योजिा‍‍हहदंी‍िब्‍द‍ससंाधि/हहदंी‍टंकण‍एि‍ंआिशुलवि‍प्रशिक्षण 

HINDI TEACHING SCHEME, HINDI WORD PROCESSING/ HINDI TYPING & STENOGRAPHY TRAINING 

िूिी‍खंड/East Block-7, लेिल/Level-6,  

आर.के.‍िुरम/R.K. Puram, 

िई‍हदल्ली/New Delhi-110066 

हदिांक/Dated 01.6.2021 

To  

All Liaison Officers (Hindi), 

 Director/Joint Director/Manager ((O.L.), Administrative Officer 

 All Ministries/Departments/Attached and Subordinate Offices/Undertakings/Nationalized 

 banks etc. 

 New Delhi. 

 

 Sub:  Hindi Word Processing/Hindi Typing online Long-term training – Session August, 

            2021 to January, 2022. 

Sir/Madam,  

 In view of the situation arising out of Covid-19 epidemic, Hindi word processing / 

Hindi typing training is being conducted online by the Hindi Teaching Scheme. In this 

connection, it is to be informed that the upcoming session of online long-term training of 
Hindi Word Processing/Hindi Typing at Hindi Word Processing/Hindi Typing and Hindi Stenography 

centers under the Hindi Teaching Scheme, Department of Official Language, Ministry of Home Affairs 

will start from August, 2021.  

 The online admission of the trainees will be on 17-18 August, 2021(10:00 AM to 5:00 PM).  

Admission will be on first come first serve basis.  Classes will begin from 19 August, 2021.  Following 

are the major points of online Hindi Word Processing/Hindi Typing training: -  

 

BRIEF INFORMATION OF TRAINING  

 

Name of 

Course 

Duration of 

Training and 

Exam 

Eligibility Eligibility in Hindi 

Hindi Word 

Processing/ 

Hindi 

Typing 

(Online) 

Duration 

August, 2021 to 

January, 2022 

Exam 

2nd or 3rd week 

of January, 2022 

Only those Officers/Employees will be 

admitted to the training of Hindi Word 

Processing/Hindi Typing on computers who 

have not undergone the said training so far. 

  

Obligatory: 

 The course is obligatory for English 

Typists/Lower Division Clerks/Junior 

Those employees who 

have passed their 

middle (8th) 

examination with 

Hindi or any other 

equivalent 

examination such as 

Praveen etc. of Hindi 



Secretariat Assistants, Postal Assistants & 

Office Assistants in the Department of Posts, 

Mail Sorting Assistants & Office Assistants 

of RMS (Rail Mail Services), Telecom 

Assistants of the Department of 

Telecommunication, Tax Assistants in the 

Department of Income Tax and Custom & 

Excise, Computer Operators/Data Entry 

Operators of Various Ministries/ 

Departments/ Offices. This includes those 

group ‘C’ employees who carry out similar 

type of work and whose designations and 

Pay Scales are different. 

 

Voluntary Basis: 

1. At present this course is not mandatory for 

Assistants/ Senior Secretariat Assistants, 

Upper Division Clerks, and Hindi 

Translators/Junior Translation Officers/ 

Senior Translation Officers. Therefore, they 

can also be nominated to this course on 

Voluntary Basis, but they would be admitted 

only subject to availability of seats. 

 

2. Such Officers of all categories, for whom 

Hindi Word Processing/ Typing training is 

not obligatory but is useful, can also be 

nominated for this course and subject to 

availability of seats they can also be 

admitted, but they will not be entitled for all 

financial benefits/financial incentives like 

Personal Pay, Cash Award & Lump sum 

award etc.  

 

Teaching Scheme are 

eligible for this 

training.  

 

➢ Officers/staffs to be nominated for online training will get training from their office only. Daily  

classes of these training courses will be conducted online. All head of the offices are requested to 

allow their respective personnel to use the resources available in the office, such as desktop/ 

laptop, webcam, headphone, internet etc. and give sufficient time for practice of Hindi Word 

Processing/ Hindi Typing. 

 

FINANCIAL INCENTIVES  

• On obtaining online Hindi Word Processing/Hindi Typing training and passing the 

examination, Central Government employees after fulfilling the prescribed conditions shall be 

awarded Personal pay equivalent to their one annual increment.  

• On obtaining Hindi Word Processing/Hindi Typing and passing the examination and after 

fulfilling the prescribed conditions, Central Government employees will be given cash award 

as per the following table. Personal Pay/Cash award will be paid by the concerned offices only:-  

 

 

 

 



 
 

 



 

ANNEXURE ‘A’ 

LIST OF TRAINING CENTERS IN NEW DELHI 

SL.No. Name and address of 

training centers  

Name and telephone 

number of Assistant 

Directors (T/S)  

Office/Building, Where the 

employees will be given 

preference  

Medium of 

Training  

1. Ram Krishna Puram  

East Block-2, Level-1 

Ram Krishna Puram  

New Delhi-66 

Shri Charanjeet 

Verma  

26186035 

Chti1056@nic.in 

Ram Krishna Puram and 

nearby located all offices  

On Computer 

2. Ram Krishna Puram  

East Block-7, Level-6 

Ram Krishna Puram  

New Delhi-66 

Smt. Vinita Tiwari 

Tel. 26172546 

Mob.8368432321 

Chti1071-dol@nic.in 

Ram Krishna Puram and 

nearby located all offices  

On Computer  

3. Dak Bhavan  

Room no. 199B  

First Floor, DakBhavan  

Parliament Street 

New Delhi 

Shri Babu Ram 

Bohra  

8586987754 

Chti1052@nic.in 

Dak Bhavan, Patel Bhavan, 

Nirvachan Sadan, 

Cannaught palace, 

Parliament Steet and 

nearby located all offices  

On Computer  

4. Nirman Bhawan 

Room No. 203 

2nd Floor F Wing  

Maulana Kalam Ajad 

Road  

New Delhi  

Shri Vibhuti Sharan 

Sinha  
Mob. 9910213246 

Chti1053@nic.in 

Nirman Bhawan, 

Krishi Bhawan 

Vigyan Bhawan 

Udyog Bhawan 

Vayu Bhawan 

Nearby located offices 

On Computer 

5. Yojna Bhavan  

Room No. 519-A 

Parliament Street  

New Delhi  

Shri Vibhuti Sharan 

Sinha  
Mob. 9910213246 

Tel. 23042529 

Yojna Bhavan, Akashvani 

Bhavan, Shastri Bhavan 

and nearby located all 

offices  

On Computer  

6. Rail Bhavan  

Room No. 564 J  

Rail Bhavan, New Delhi  

Smt. Vinita Tiwari 

Tel. 23215045 

Mob.8368432321 

Chti1071-dol@nic.in 

Rail Bhavan, Krishi 

Bhavan, Shashtri Bhavan 

and nearby located all 

offices  

On Computer 

7. E-Block  

Room No. 175  

E-Block Hutments 

(Behind Sena Bhavan)  

Ministry of Defence 

New Delhi 

Shri Jaiveer  

Tel. 23014875 

Chti1044@nic.in 

Sena Bhavan, All offices 

located in South Block, 

North Block, President 

house and all offices 

located at nearby 

Hutments. 

On Computer 

8. Union Public Service 

Commission  

Guest House Bhavan,  

Ground Floor, Dholpur 

House, Shahjahan Road,  

New Delhi-01 

Shri Mahendra 

Kumar  

23098591/4711 

Chti1061@nic.in 

UPSC, Loknayak Bhavan, , 

Akbar Road Hutments, Jam 

Nagar House, CGO 

complex and nearby 

located all offices  

On Computer 

 

 

   

 

 



 



 
 

अिलुग्‍िक‍“ख” 

ऑिलाइि‍फीस‍जमा‍करिे‍के‍स्‍टैप्‍स‍ 

स्‍टेि-1 

↓ 

सबसे‍पहले‍भारतीय‍स्टेट‍बैंक‍की‍वेबसाइट‍www.onlinesbi.com‍ओपन‍करें, किर‍STATE BANK COLLECT‍‍‍उप-
शीर्मक‍पर‍जाएँ। 

अथवा 
भारतीय‍स्टेट‍बैंक‍की‍वेबसाइट‍www.onlinesbi.com के‍मुख्य‍शीर्मक‍STATE BANK OF INDIA पर‍जक्लक‍करें, किर‍
STATE BANK COLLECT‍नामक‍उप-शीर्मक‍पर‍जक्लक‍करें‍एवं‍सभी‍शतों‍को‍स्वीकार‍करें। 

 

स्‍टेि-2 

↓ 
 
 
  

स्‍टेि-3 

↓ 

 
 
 
 

स्‍टेि-4 

↓ 
 
 

स्‍टेि-5 

↓ 
 
 

स्‍टेि-6 

↓ 
 
 

 

 
 
 

 

STATE OF CORPORATE/INSTITUTION में‍ALL INDIA का‍चयन‍करें, उसके‍बाि‍TYPE OF CORPORATE/INSTITUTION 

में‍GOVERNMENT DEPARTMENT‍चुनें‍एवं‍GO‍पर‍जक्लक‍करें। 

GOVTERNMENT DEPARTMENT‍ का‍ नाम‍ वाले‍ कॉलम के‍ पुल-डाउन‍ मेनयू‍ से‍ HINDI TEACHING SCHEME,       

DEPARTMENT OF OFFICIAL LANGUAGE MHA का‍चयन‍करें। 

SELECT PAYMENT CATEGORY में‍HINDI TEACHING SCHEME को‍चुनें, अब‍एक‍िामम‍िुल‍जाएगा। 

िामम‍को‍भरने‍के‍बाि‍SUBMIT करें, किर‍अपने‍भरे‍हुए‍पववरण‍को‍CONFIRM करके‍PAYMENT करें। 

PAYMENT‍करने‍के‍बाि‍RECEIPT के‍पप्रटं‍की‍प्रतत‍उप‍तनिेशक‍(परीक्षा), दहिंी‍शशक्षण‍योजना, पूवी‍िंड-7, लेवल-6, 
रामकृष्णपुरम, नई‍दिल्ली-110066‍को‍भेजना‍अतनवायम‍है। 



िामांकि‍प्रित्र 

हहदंी‍शिक्षण‍योजिा  
हहदंी‍िब्‍द‍संसािि/हहदंी‍टंकण‍प्रशिक्षण 

प्रशिक्षण‍सत्र‍जििरी-जुलाई/अगस्‍त-जििरी 
िरीक्षाथी‍की‍स्स्थनत‍:‍नियशमत/प्राइिेट 

क्र.सं. प्रशिक्षाथी‍का‍वििरण‍(हहदंी‍में)‍ Details of Scholars (In English Capital Letters) 

1. प्रशशक्षाथी‍का‍नाम‍: Name of candidate : 

2. शलगं‍(स्त्री/परुुर्) :‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍‍ Gender (F/M) :‍‍ 
3. पपता/पतत‍का‍नाम‍: Name of Father’s/Husband’s : 

4. प्रशशक्षाथी‍का‍पिनाम‍: Designation of trainee : 

5. मातभृार्ा : Mother tongue : 

6. दहिंी‍ भार्ा‍ में‍ ज्ञान‍ का‍ स्तर‍‍‍‍‍‍‍‍‍‍‍
स्नातकोत्तर‍/‍स्नातक‍/‍इंटरमीडडएट‍/‍िसवीं/‍
आठवीं‍/‍पांचवीं‍/‍प्रबोि‍/‍प्रवीण‍/‍प्राज्ञ 

Knowledge of Hindi :                                                                          

PostGraduate / Graduate / Intermediate/ 

Tenth/ Eighth / Fifth / Prabodh / Praveen / 

Pragya 

7. मंत्रालय‍: Name of Ministry :   

8. पवभाग‍का‍नाम‍: 
 

Name of Department : 

9. कायामलय‍का‍पूरा‍पता‍एवं‍िरूभार्‍: 
  
  
 

Full office address with phone number : 

 

10. नाशमत‍करने‍वाले‍अधिकारी‍का‍नाम, 
पिनाम, ईमेल‍: 
 

Name, Designation & Email of the Nominating 

Officer : 

11. ई-मेल‍आईडी‍(कायामलय‍अथवा‍तनजी)‍: 
 

E-mail ID (Official or personnel): 

12. िरूभार्/मोबाइल‍:‍ Tel./Mobile : 

13. आिार‍संख्‍या‍: Aadhar No. 

14. परीक्षा‍शुल्‍क‍पववरण‍: Exam Fee Details : 
Amount 

Draft No.‍& Date 

Name of Branch 

 

प्रशशक्षाथी‍के‍हस्‍ताक्षर‍ 

नाशमत‍करने‍वाले‍अधिकारी‍के‍हस्‍ताक्षर‍(मोहर‍सदहत)‍ 




