No. A-35012/1/2021-CHTW DAYV
Government of India
M/o Home Affairs, Rajbhasha Vibhag
Central Hindi Training Institute
7" floor Antodya Bhavan, CGO Complex
Lodhi Road, New Delhi - 110003
Dated

FFICE MEMORAN I'H-lE:uJ%

Sub:- Filling up of Post of Research Assistant (Language) & Research Assistant {Hindi
Typing and Hindi Stenography) on deputation/Re-employment basis in the Central
Hindi Training Institute, New Delhi, a subordinate office of the Department of

Officlal Language, Ministry of Home Affairs.

Following posts are urgently required to be filled up on deputation basis in Central
Hindi Training Institute, Mew Delhi, a subordinate office of the Department of Official
Language, Ministry of Home Affairs. The qualification and experience required for the post
and other detalls are given in Annexure-I & Annexure-ll. The pay of selected officer will be
regulated in accordance with the Department of Personnel & Training Office Memorandum
No. 6/8/2009-Estt.(Pay-11) dated 17" June 2010, as amended from time to time.

:S.Nn. ! Name of the Post Pay Scale ' No. of Posts
1. Research Assistant (Language) Level-6, Rs.35400-112400 | 01
(Non-Gazetted Group 'B’) (Pre-revised PB-2, Rs.9300-

34800+GP Rs.4200/-)

o |

Research Assistant (Hindi Typing | Level-6,  Rs.35400-112400 | 02
and Hindi Stenography) (Pre-revised PB-2, Rs.9300-
| (Non-Gazetted Group ‘B') | 34800+GP Rs.4200/.)
2. It is requested that the application {in duplicate} in the enclosed proforma {Annexure-

1} of suitable, willing and eligible officers and who can be spared immediately may be sent

to the undersigned w MMMJWJ&_MMMJ
$;a_mnc_._uh_c_t|_a_ug_§;ﬂ together with the following documents:-

(a) Clear Photostat copies of their ACR/APAR for last 5 years i.e. 2014-15 to
2018-19 duly attested by Group *A" Gazetted Officer.
(b) Integrity Certificate.

(c) Certificate confirming that no disciplinary/Vigilance case is either pending or
being contemplated against the officer,

(d} A statement showing major or minor penalties, if any, imposed on the
applicant during the last 10 years.

(d) Cadre clearance in respect of the applicant.







ANNEXTIRE-]

Name of the post

Research Assistant (Language)

2. | No. of posts 01 (One)
3. | Classification  Gieneral Central Service Group “B” Non-Gazetted, Ministerial
_ 4. | Scale of Pay Level-6, 235400-112400

5. | Period of deputation The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same
or some other organization/Department of the central Government
shall ordinarily not exceed three years. The maximum age limit for
appointment on deputation shall not be exceeding 56 vears as on the
closing date of receipt of application,

6. | Eligibility Deputation:-Officers under the Central Government:

(a)(i) holding analogous post on regular basis in the parent cadre or
Department: or
(il) with six vears’ service in the grade rendered after appointment
thereto on regular basis in post in the Level-5, 29200-92300 or
equivalent in the parent cadre or Department; or

(iii) with ten vears’ service in the grade rendered after appointment
thereto on regular basis in post in the Level-4, ¥25500-81100 or
equivalent in the parent cadre or Department: and

(b) Possessing the following educational qualifications and
experience:
(1) Master’s Degree of recognized University in Hindi with English
as a subject at the degree level: or
Master’s Degree of a recognized University in English with
Hindi as a subject at the degree level: or
Master’s Degree of recognized U niversity in any subject with Hindi
and English as subject at the degree level: or
Master’s Degree of a recognized University in any subject with
Hindi Medium and English as subject at the degree level: or
Master's Degree of a recognized University in any subject with
English Medium and Hindi as a subject at the degree level.

(i) Two Years’ experience in the terminological work in Hindi
and/or translation work from English to Hindi or vice-versa
preferably of technical or scientific literature or

Two years experience of teaching, research, writing or journalism in
Hindi.

For Armed Forces Personnel:
Deputation/Re-emplovment:

The Armed Forces Personnel of the rank of Junjor commissioned
Officer in the Level-6 35400-112400 or equivalent who are due to
retire or to be transferred to reserve within a perind of one year and
possessing the educational qualifications and experience prescribed
for deputationist shall also be considered and if selected, such
officers shall be given deputation terms up to the date on which they
are due for release from the Armed Forces and thereafter, they may
be continued on re-employment terms. In case such eligible officers
have retired or have been transferred to reserve betore the actual
selection to the post is made, their appointment shall be on re-
employment basis, (Re-employment up to the age of superannuation
with reference to civil posts).

e







ANNEXURE-II

[1 | Name of the post

Research Assistant (Hindi Typing and Hindi Stenography) |

i3 MNo. of pasﬁ

02 (Two )

3. | Classification

| General Central Service Group “B” Non-Gazetted, Ministerial

4. | Scale of Pay

Level-6, Rs.35400-112400

5. | Period of deputation

The period of deputation including period of deputation in another
ex-cadre post held immediately preceding this appointment in the
same or some other organization/Department of the Central
Government shall ordinarily not exceed three years. The maximum
age limit for appointment on deputation shall not be exceeding 56
years as on the closing date of receipt of application.

6. | Eligibility

Deputation:-Officers under the Central Government:-

(a)(i) bholding analogous posts on regular basis in the parent cadre
or Department; or

(i)  with ten years’ service in the grade rendered after

appointment thereto on regular basis in post in the Level-4,
T25500-81100 or equivalent in the parent cadre or Department
: and
(b] Possessing the following educational qualification and
experience :

(i) Bachelors degree in any subject from a recognized university
(ii)Two years experience in Hindi Typing and Hindi Stenography.
For Armed Forces Personnel :

Deputation/Re-employment :

The Armed Forces Personnel of the rank of Junior
Commissioned Officer in the Level-6, %35400-112400 or
equivalent who are due to retire or to be transferred to reserve |
within a period of one year and possessing the educational
qualifications and experience prescribed for deputationist shall
alse be considered and if selected, such officers shall be given
deputation terms up to the date on which they are due for
release from the Armed Forces and thereafter, they may be
continued on re-employment terms. In case such eligible
officers have retired or have been transferred to reserve before
the actual selection to the post is made, their appointment shall

be on re-employment basis. (Re-employment up to the age of
superannuation with reference to civil posts).

7. | lob requi'reme nt

1. Monitoring and analysis of data’s of various training |
programmes of Central Hindi Training Institute/Hindi
Teaching Scheme, relating to Hindi Typing and Hindi
Stenography.

2. Preparation and maintenance of data of Officers/5taff being
given trainings.

3. Compile details of officers/staff yet to be trained in the
Central Government and Corporation, Undertakings/Bodies
of under its control,

4. Preparation and circulation of Annual target for various
training programme to be organized at various training|

b







APPLICATION FOR THE POST OF RESEARCH ASSISTANT
AND HINDI STENOGRAPHY) IN THE CENTRAL HINDI T

ANNEXURE-INI
(LANGUAGE)/RESEARCH ASSISTANT [HINDI TYPING

RAINING INSTITUTE, DEPTT.OF OFFICIAL LANGUAGE,

&

B

entries made by you above, you meet the
requirements of the post,

NEW DELHLI.
CURRICULUM VITAE
' 1 [ Name and address in capital letters | E5y
{with Telephone No./E-mail)
2 | Post for which applied
3 | Date of Birth (in Christian era) =l
4 | Date of retirement under Central Government
_ rules/State Government Rules
5 | Educational Qualification
6 | Whether Educational and other Qualifications
required for the post are fulfilled. (If any
gualification has been treated as eguivalent to
the one prescribed in the rules, state the
|| authority for the same |
Qualification/experience required QuaHﬁcation,-’E:ﬁerienoe possessed by the officer
(i)
(i)
(iii)
Please state clearly whether in the light of

|
8 Details of Employment, in chronological order (Enclose a separate sheet,

duly authenticated by your

(a) Adhoc basis
(b) Regular/ on temporary basis
{c) Permanent or guasi-permanent basis

signature, if the space below is insufficient)
Office/ Postheld | From | To | Scale of pay, | Nature of Nature of —I
Institution/ and Classification | Service Duties
| Organization | Service (Group of the | rendered to

cadre to Post and be clearly

which it basis pay Indicated

Belong drawn (adhoc/

deputation
. Regular basis
|

9 | Nature of Present employment 1

10

In case the present post is held on
deputation/contract basis, please state
{a) The date of initial appointment
{(b) Period of appointment on
deputation/contract
{c} Name of the parent office/organization
to which you belong

11

Additional details about present employment,
Please state whether working ( indicate the
name of your employer against the relevant
columny).

(a} Central Govt,

(b) State Govt.

{c) Autonomous organization

{d) Govt. Undertaking

(e) University

(f) Others







