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Ph./Fax : 080-25537087 No. USB/Org. Int. Typ-2015/2015 / “e ;\Er 3‘18
HRT AIDR, GOVT. OF INDIA
I HATAT, TAHTNT FasmT
MINISTRY OF HOME-AFFAIRS, DEPARTMENT OF OFFICIAL LANGUAGE
- FhT BE ufAeTor SU-HEAET /CENTRAL HIND! TRAINING SUB-INSTITUTE (CHTSI)
(fedr a?fvr/m_;ﬁﬁ GfMETOT Hindi Typing/Stenography training)
T weA, -, sdt A, PRAT gERT woliE, PeE-34
Kendriya Sadan, A- Wing, 5™ Floor, Koramangala 11-Block, Bengaluru-34

Dated: ©4-~4-20\S

The: Liaison Officer Hindi/Head of the Office
Un on Govt. Offices/Autonomous/Statutory bodies/Undertakings
Co porations/Enterprises/PSUs /Agencies controlled by Central Govt./Banks etc. Bengaluru

Suhject: Training in short term intensive Hindi Typewriting/word processing programme for the year
2015 of Officers/Employees working in ministries, union government offices, autonomous
/ Statutory bodies, Undertakings, Corporations, nationalized banks etc. —Eeng alyru.
Sir/Madam, .
It is to inform that the short term Intensive Hindi Typewriting Word processing Course (on Computer) for the
year 2015 will be conducted at Central Hindi Training Sub Institute, Bengaluru as per the time-table given below
As per the target fixed by the government this training programme has to be completed by the year 2015,
therefore it is requested that the officers/employees may be sent for this training-on priority basis.

Session Training Course Duration Periodicity of the course
1 Hindi Typewriting/word processing 40 working days | 03-06-2015 to 28-07-2015
II Hindi Typewriting/word processing 40 working days 19-08-2015 to 15-10-2015
11 Hindi Typewriting/word processing 40 working days 16-10-2015 to 16-12-2015

Obligatcry —

1. All E iglish_Typists/Lower Division Clerks, Postal Assistants and Office Assistants, Sorting Assistants
working in Rail Mail Service , Telecom Assistants working in Telecommunication Departments Tax
Assistant, Computer Operators, Data Entry Operators, employees in_ministries, departments etc . In

addition, those group “C» employees who perform similar type/nature of work and have different

designations with different pay scales will also be included in this training.
Volunta -y v

1. Apart from these UDCs/Hindi Assistants, Hindi Translators can_ also be admitted subject to the
voluntary basis and availability of seats. After passing the exam as per the rules of D.O.L. they are also
eligible {or the incentives. (OM. No. 21034/76/2008-0.L.(Training)(i), Dt. 03 Dec. 2008

i. As pel the 6th C.P.C. chapter 2.2.9, Group ‘D' employees have been upgraded & considered as group 'C'.
Hence, iccording to the honourable President's order April,1960. Hindi typing training is obligatory for the group
'C' employees, therefore as per the O.L.'s O.M. no. 14034/30/2009-O.L.(Trg.) Dt. 6/1/2010, Hindi Typing Training
will be irparted to those employees also who have been upgraded from group 'D' to group 'C' and posseé the
prescribed education qualification of group 'C'. After passing the exam as per the rules of D.O.L. they are eligible
for the ir centives, which are given by cencerned office.

2.This tre ining is not mandatory for Officers of all groups, but if useful can be nominated as per the availability of seats'but
are not «ntitled for any financial incentives such as cash awards, personal pay, lump sum award etc. on passing the
examinat on.

Tiniing - 09.30am to 06.00pm
Selectio 1 Basis - Admission will be given on the basis of “first come first serve”
Financiil Incentives - On passing Hindi typewriting/Word processing examination, all central government
employees on fulfilling prescribed and other conditions are entitled for one increment for 12 months as personal pay.
These ir centives are granted by the concerned departments as per the following conditions
[ 1 | 97% or more marks 2400/-
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Examination Fees - This training programme is free of cost for all central governiient employees but
undertakings/corporations/bodies and nationalized banks are required to pay examination fee:: of rupees 100/- per
candidate. The fee is to paid by Demand Draft in favour of “Deputy Director (Examination), Hit di Teaching Scheme,
New Delhi”.

Hostel Facility - This centre /office does not have any hostel facility. Therefore the concerned € andidate has to make
his own arrangements for boarding and lodging.

It is requested that all the offices may send nomination of the candidates to be trained at the earliest. Only the
names of those candidates who can be definitely relieved may be nominated for this cour'e. Candidates once
admitted to this course will not be relieved till the completion of this course. It may be noted that only those
candidates may be relieved whose admission is confirmed by this office. Any correspondenc: regarding the above
the matter should include the full address, phone number and Email address of the off ce concerned so as
to facilitate further contact. \

It will be the responsibility of the Administrative Head to ensure that maximum nwnber of candidates is
enrolled for the course; the nominated candidates take admission, attend the course regularly and also appear in the

examination so that the government resources used for this purpose are fully utilized and the tar get for completion of
training is achieved as per schedule.

cer ini n lon — ANIL KUMAR SAHU, Assistant Director (T./S.), Central Hindi
Training Sub Institute, Bengaluru, Mob.: 099168-22011, Ph.-080-25537087/89E mail~sahuanil9 @yahoc..com,chti1064@nic.in)
Yours faithfully

(Rajinder Kumar Shirma)
Assistant Director Incharge
Endorsement No. USB/Org. Int. T/S-Class-2015/2015 f 549 Dated: pq - 4-2.058
Copy forwarded for information and necessary action to:--
Vl. The Director, Central Hindi Training Institute, New Delhi
2. The Deputy Director (W), Hindi Teaching Scheme, Navi Mumbai

3. Member Secretary, Tolic (Central Govt, Banks, Undertaking), Bengaluru with a request t> circulate the above

circular to all members the committee.

Assistant Director Incha ‘ge



