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GOVERNMENT OF INDIA
g WATAD, TAHTET Tawm
MINISTRY OF HOME AFFAIRS, DEPARTMENT OF OFFICIAL LANGUAGE

whara fedT uiyreror T Date; 07.12.2022,
To CENTRAL HINDI TRAINING INSTITUTE
All the Ministries/Departments/Public Sector Lndertakings/
Banks/Corporations/Sttutory Bodies/Public Enterprises/Organizations ete,

Sub: Organising five full working days Orientation programme for Managers (O.L) Joint/ Deputy/
Assistant Directors (OL)Hindi Officers/SHTO/MJHTO of all the Ministries/Departments of the
Union Government/ Publiec Sector Undertakings/ Banks/ Corporations/ Statutory Bodies/Public
Enterprises cte. for the year 2023-reg.

SirdMadam,

The Central Hindi Training Institute has been successtully conducting orientation prosrammes fir the
Hindi Officers of the Govt of India and its various public sector offices with the view of imparting essential
training to them lor the effective disposal ol their duties in the field of the implementation of Official Language
policy. A total of 63 orientation programmes were conducted by this Institute till this date.

It has been observed that many nominated officers do not participate in the programmes due 1o
administrative. personal or some unavoidable reasons. Besides this, a remarkable number of officers still vet to be

nominated in any such training programmes, Therefore. as per the guidelines of Ministry of Home Affairs (MI1A)
wo orientation programmes are proposed during the vear 2023, Hence it is requested 10 nominate the QL officers
of vour office through c-mail lor above mentioned training.

Brief Description:
5N, | Name of O bjective Period . Fligibility/Designation | Offices for whom the
the il nominated training is obligatory
Programme olicer B
l. | Orientation  To provide the HLO3.2023 | Joim/ Deputy/Assistant Government o India.
Programme  updated = Directors {(O.L yHindi Ministries/Departments/Publ
information on = hU32033 | Officers] deputy/Asst, ic Sector  Lndertakings.
Official Language | (Five Full I s e | ‘Banks, Corporations,
Hindi and prowide warking MHM&"ET:‘ HJ'L'_”_SF" L Stalutory E‘rf_\vdiuas.F Puhlic
AWareness dag=.) Translation  Officers | poeneies, Organization
resarding the elﬂrsucmted wjth the ate
responsibilities m}l:nte.j:mc rtation af
regarding official official language
Lni nggé-Fn:' the pulicy and translation.
successful
implementation
of Oitticial
|anguage policy, _
(6. 11.2023
2, -do - - do - 10.11,2023 - do - -do -
Cive Full
working
days.) .

Procedure of Enrolment:

#  The details of the officers/emplovees nominated tor the above training may be sent to this office well in
advance by post or email in the Proforma given in Annexure-1, so that any Kind of inconvenience/delay in
correspondence can be avolded.

»  Confirmation of the nomination will be sent separately well in advance by this office through e-mail.
# The scheduled tme of the training will be 0930 a.m. to 06.00 p.m.
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Special Note:

# Itis requested w administrative Heads of all the Ministries/Departments, Undertakings. Banks and
Corporation etc, that kindly circulate this letter immediately to their attached and subordinate
affices/Linits/Branches,

# TA/DA for the trainees as per the entitlement will be reimbursed by the concerned departments/offices.

# Kindly ensure that the nominated trainees are relieved for the training, whom the confirmation is given by
this institute. It office concerned is not able to relieve the trainee due to some unavoidable reasons, kindly
nominate any other officer’employee in substitute of that trainee, _

# The Trainees nominated for the training will be relieved after the completion of the training and
Certificates will be distributed by this Institute on completion of the training,

# Tor any other information in this regard. kindly refer Appendix-11, in which the details of contacts. address
of the training center and hostel, bus routes, nearest metro station address etc. are provided.

Yours sincerelv.
']lku\ ‘[H b
(Anil Kumar) S
Director-In-charge
Endorsement No. 1901 1/282023/CHTISTIT Jy§b - Lj 66 Date: 07.12.2022

Copy for information:
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P.5. to Joint Secretary. Department of Official Language. Ministry of Home Affairs, NDCC-11 Building,
4" Floor, Jai Singh Road. New Delhi.

The Editor, Rajbhasha Bharti, Department of Official Language. Ministry of Home Affairs, NDCC-II
Building, 4" Floor, Jai Singh Road, New Delhi.

The Joint Director (North-Central). Hindi Teaching Scheme, R. K, Puram, New Delhi,

The Joint Director (T4%), Hindi Teaching Scheme, 7 floor, P1. Deendayal Antyodava Bhawan, New
Delhi.

All Deputy Directors. Hindi Teaching Scheme,

All Deputy Directors (Implementation) for wide publicity,

The Deputy Director (Exam.}, Hindi Teaching 5cheme. New Delhi.

The Deputy Director (H(Q), Hindi Teaching Scheme, Central Hindi Training Institute. 7" Floor, PL
Deendaval Antyodaya Bhawan New Delhi.

The Assistant Director, Research and Analysis cell, Central Hindi Training [nstitute, ™" Floor, Pt
Deendayal Antyodaya Bhawan New Delhi.

The Assistant Director (T/S). Research and Analvsis cell, Central Hindi 'raining Institute, 7" Floor, PL.
Deendaval Antyodayva Bhawan, New Delhi with the direction to upload this on the portal'website of the
Department of Official Language.

The Administrative Officer. Central [lindi Training Institute. 7" Floor, P, Deendayal Antyodaya Bhawan,
New Delhi,

The Deputy Director, Central Hindi ‘I raining Sub Institute, [yderabad/Bengaluru,

54

(Anil Kumar)
Director-In-charge
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ANNEXLURE-1
PROFORMA
Presently. | Educational Finnw]ed?ga " Telephone No. | E-mail Id.
tongue Posted at | /Technical ol Hindi of the office/
B gualification Mohile No,

Nignature of the Sponsoring Officer:
Designation

Full Address of Office

Telephone Mo,

Email I1d
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Contact Us:

ANNEXURE —11

Director

Central Hindi Training Institute,

Dept. of Official Language,

Ministry of Home AfTairs, 7" Floor

Pt. Deendayal Antyodaya Bhawan, CGO Complex
Lodhi Road, New Delhi-110003

Tel: 011-24361852

Fax: 011-24361852

Email: dirchti-doli@nic,in

A
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Depury Director,

Short Term Intensive Training Cell,
Central Hindi Training Institute,

Dept. of Official Language,

2-A, Prithviraj road, New Delhi=-110011
Tel: 011-23793521

Fax: 011-23018740

Lmail: DD-WS-chti-dol@gov.in




