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GOVERNMENT OF INDIA
) MINISTRY OF HOME AFFAIRS, DEPARTMENT OF OFFICIAL LANGUAGE

CENTRAL HINDI TRAINING INSTITUTE

Daied &(06.2017

QFFICE MEMORANDUM
Subi- Filing up of Post of Accounts ORficer & Accounient on  deputation basis i the
Cantral L'*iindi Training Instiitte, Mow Delhi, 2 subordinate office of the Department

of Official Language, Ministy of Homes Afairs.

Following posts are wgsntly required fo be filled up on deputation basis in Central
Hindi Training instiuie, New Delhi, a subordingie office of the Department of Official
Language. Ministy of Home Afiairs. The gualification and experience required for the post
and other delaile are given in Amnexured & Annexure-ll. Tie pay of selecied officer will be
regulated in accordence with the Oepartment of Personne! & Training Office Memorandum

No. 6/3/2069-Esti.{Pay-1 dated 17" June 2010, as amended from time to time.

8.No. | Nams of the Poest Pay Scale ' No. of Posts
1. Accounts Officer Level7,  Rs.44900-142400 | 01
{Gazetied Group ‘BY {Pre-rovised PB-2, Rs.9300-
34800+GP Rs.4600/-)
2. Accountan Levei-8, Rs.35400-112400 | 01
{Non-Gazeted Group BT {Pre-revised PB-2, Rs.2300-
24306+GF Rs4200/-)

2. R is requestsd thet the application {in duplicais} i he enclosed proforma {Annexure- _
Iy of sultable, wiliing and eligible officers and who can be spared immediately may be sent
to the undersigned within 80 daves from e dale of issue of the Cffice Memorandum OR

frorn the date of publication of this Office Memorsndim in Employment News/Rozgar

Samachar, whichever, is jaier ogether with the following docurenis:-
{a Clear FPhotosial -mp.ies of thelr ACR/APAR o last 5 years ie. 2011-12 ©
201518 dudy attested by Group *A” Gazelted Officer.
b} Integry Certficate.
fc} Cerﬁiﬁé.ale condiing that ne discﬁpﬁinarﬂ\fﬁgiiance case is either pending or
being contempiaisd agsinst the officer.
{ud} A sterement showing major or minor penaities, if any, imposed on the

appiicant dudng the st 10 yvears.

Caufre clearance i respact of the applicant. %L/

At 7, ufsa A o T WA (vatEer waw), 4w FEies uieR, et O, 8 fieen-110003
7th Floor, Pandit Deendayal Antyodaya Bhawan (Paryavaran Bhawan), C.G.0. Complex, Lodhi Road, New Dethi-110003.
TAN / Telephone : 011-24364119, 2R / Telefax : 011-24365089
$aei/e-mail : dirchti-dol@nic.in/3%aTSe/Website : www.chtirajbhasha.gov.in.
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2. Application received after the closing date or without the Photostale copies of
ACR/APAR duly attested by a Group “A" officer or without recommendation of the

concemed office or cothasiwise found incomplete are Hable fo be rejected. DOfficers who

apply for the post will ot be aliowed to withdraw their candidature subsequently. While

forwarding the applications, it may be verified and cerlified that particulars furnished by the
officer are correct. It may also be confirmed that in fhe event of selection for appointment,

the officer concerned will be relieved of his duties.

{Prabliat Kumar Singh)
Administrative Officer

All Ministry/Departmeant of Government of India.
Election Commission of India.

Lok 3Sabha/Rajya Sabha Sectriate.

Union Public Service Commission.

Central Vigilance Commission.

Compfirolier & Auditor Génerai of india, New Delhi.
Guard file.
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QUALIFICATHONS | EXPER

ANNEXURE-1

IERCE AND OTHER DETAILS REGUNMRED FOR THE POST OF ACCOUNTS OFFICER,

CEMTRAL HINDI

TRAINING INSTITUTE, MEW DELHL

Name of the post

! Becounts Officer

NewLof pacts

63 {Dna )

Classification

Seneral Central Service Group "BY uazetted

Scale of Pay

Lowel ~ 7, B5 44900-14240% {nra-ravised pay scale PB-2, Rs.9300-34,800+
E:?ad"‘ Boy Rs 4600

Periosd of doputation

The period of deputation inciuding period  of deputation in another ex-
cadre pest held mmediately procesding this appointment in the same or
some other organization/Departnent of the central Government shall
ordinarily not exceed  three years. The maximum age limit for
aapeintment by depuistion sheall not exceed 56 years as on the closing
date of receint of apsiication.

Eligibility

Deputatton (induding short term contract) @
Officers of the Central Government or State Governments or Union
territories or Public Secior Undertaking or recognized research institutions
Gy Universities or semi Government or Statuiory or Autonomous
organiiavion:
{a){i} holding analpgous on  regular hasis
catlra/depariment; or

fii} with five years’ service in the grade rendered after appointment
thereio on regular basis in the post in the pay scale Levef — 6, Rs.35400-
112496 (pre-reviset pay scale PB-2,R5.9300-34800 with grade pay Rs. 42[)0)
or equivalent in the parent cadre or departiment; and
{5} possessing the following educationat qualifications and experience:

{1} Bachaisr's degree from a recognized University.

posts in the parent

|4 & pass In the Subordinate Accounts Service conducted by any of the

arganized Accounts Department of the Central Government;
ar

i Successfil completion of training in cash and accounts work in the Instituie

of Saecretariat Tvaining and Management

{iii} Three years’ exnerience in cash, accounts and budget work.

Mote 1 :The period of deputation {including shart term contract) in another
ex-cadre post held immediately precading this appeintment in the same or
some other organization or Department of the Central Government shall
ordinarily not axceed three yaars.

Note 2 : The maximum age limit for appointment by deputation (including
shiort term contract} shall not be exceeding 56 years as on the closihg date
of receipt of aeplications.

Hote 3 : For purpose of appointment on deputat'on basis, the service
rendered on a regular basis by an officer prior ta 1% January, 2006 or the
date from which the revisad pay structure based on the recommendations
of the Sixth Central Pay Commission has been extended, shall be deemed to
be service rendered in the corresponding grade pay or pay scale extended
based on the recommendations of the sald Pay Commission except where
there has been merger of more than on pre-revised scale of pay into one
grade with a common grade pay or pay scale, where this benefit will extend
only for the post{s) for which that grade pay or pay scale is the normal
replacement grade without any up-gradation.

lob reguiremeant

Praparation of Budget and maintenance of accounts.
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ANNEXURE-II

QUALIFICATIONS , EXPERIENCE AND OTHER DETAILS REQUIRED FOR THE POST OF Accountant, CENTRAL HIND{

TRAINING INSTITUTE, NEW DELHI.

Name of the post

Accountant

No.of posts

01 {One } -

Classification

Genera! Central Service Group"® Non-Gazetied.

Scale of Pay

Level-& Rs.35400-112400 {Pre-revised pay scale PB-2; Rs.5300-34,800+
Grade Fay Rs.4200)

Period of deputation '

The period of deputation including period of deputation in another ex-
cadre post heid immediately preceding this appoiniment in the same or
some wother organization/Department of the Central Government shalil
ordinarily not exceed three years. The maximum age limit for appointment
by deputation shall be not exceed 56 years as on the closing date of receipt
of application.

| Eligibitity

Officers of the Central Governmeant or State Government or Union territory
Administration or Autonomous Bodies or Public Sector Undertaking

{a)(i} holding analogous posis on regular basis in the parent
cadre/department; '
~ OR

(i} with six years'service In the grade rendered after appointment thereto
an regular basis in the Level-5 {Prerevised pay band-3,Rs.5200-20200 with

| grade pay Bs.2800) or aquivalent in the parent cadre or department;

OR
{iil with eight years service in the grade rendered. after appointment
therete on regular basis in the Level—4 (Pre-revised pay band-1,Rs.5200-
20200 with grade pay Rs.2400) or equivalent in the parent cadre or
depertiment; and

{b) who have undergone training in cash and accounts work in the Institute
of Secretariat Training and Management or equivalent course and
possessing two years experience of cash, accounts and budget work;

. OR
A pass in the Subordinate Accounts Service or equivalent examination
conducted by any of the organized Accourits Department of the Central
Government,
Note 1 : Perlod of deputation {including short term contract) it another ex-
cadre post held immediately preceding this appointment in the same or
some cther organization or Department of the Central Government shafl
ordinarily nct exceed three years.
dote 2 : The maximum age limit for appointment by deputation {including
shori term contract) shall be not exceeding 56 years as on the closing date
of receipt of applications.
Note 2 : For purpose of appointment on deputation basis, the service
rendered on a regular basis by an officer prior to the 1% January, 2006 or the
date from which the revised pay structure based on the recommendations
of the Sixth Central Pay Commission has been extanded, shall be deemed to
be service rendered in the carresponding grade pay or pay scale extended
based on the recommendation of the said Pay Commission except where
there has been merger of more than on pre-revised scale of pay into one
grade with a common grade pay or pay scale and where this benefit will
extend only for the post(s) for which that grade pay or pay scale is the
normai replacement grade without up-gradation.

Job reguirement

Preparetion of Budget and maintenance of accounts.
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HETITUTE, DEPTT.OF OFRICIAL LANGUAGE, NEW DELH!.

CURRICLUE LU WITAE

ANNEXURE-II
APPLICATION BOR THE POST OF ACCOUNTS COFRCER/ACUCUNTANT IN THE CENTRAL HINDI TRAINING

Name and addvess in capiial ietiers
{with Telephonez Mo./E-maily.

Post for which appiied

Date of Bivth { in Christian 2ral

Date of reiirement tnder Central Government
rilosiState Governmeant Rulos

Educational Gualification

Whether fducations! and other Gualificatinns
reguired for the post arg fuifiled. {If any '
qualification has been treatad a5 equivalent 1o
the one prescribed in the rules, state the
autherity for the same .

Qs

{i}
i)
fii)

ification/esperience recutred

Cuslification;| Ex};erience possessed by the officer

7

Pleass state clesrly whethey in the light of
entries Made by you above, you mest tha
resuivements of the post.

8  Deaile of Employment, in chronulsgical order {Entlose 2 separate sheet, duly authenticated by your

signature, i the space selow is insufficient}
Officef fost held Fram Ta Scale of pay, Nature of Mature of
institution) Elh ] Classtfication | Serwice Dufies
Organization Servics {Group of the | rendered o
cadre (o Post and be clearly
which it basis pay indicatad
Belong drawn {adhoe/
depuiation
Regular basis
@ | Mzture of Prosent employment

{a] Adhoc basis
{&} Regular/ ontemporary basis
{c} Permanent or guash-permanent basis

1o

in zase the present post is heid an
deputaticnfcontract basls, ploase state
{z} The date of initial appointmant
{b} Perdod of appoinimant on
depuiationfcontract
i} Name of the parent officeforzanization
ko which you bejong

11

Additional details about nresant smploviment.
Plrase state whether working { indicate the
name of your employer against the relevant
coitsrant,

iz} Central Govt.

ihY Stzie Govt.

fo Aarronorosus srgenization
ig} Gowt Undertzkdng
{28 Univarsity
ifi Oihers




S

4% | Pieese state whether you are working In the same
Dapariment dad are in the faeder grade or feeday
te fecder grada,

12 | Ave wou in RBevised Scaie of Pay ? 1 ves, pive date
fromy which The revision took place and also
inficaie the pre-revised soale

14 | Total emolements pev monih s0ow drawn

1% | Additionai ifarmation, i any which vou would
like £2 mention @t suppert of vour suitability for
the post ’
{ This among other things may provide
informatinn with regard to} .
{21 Additionai pesdemic suslification
b} Professional training and
fet Werk exparience over and sbowe
prescribed in the vacancy ciroular
Fnduerdisesnant,
Mote:- Enclose a zeparete sheot, if the space
is sufticient). :

L | Whather belongs to 56757

b heve carefuily gone through the wacaney circuiar/advertiserent and § am well aware that tha
Curriculum Vitas duly sucporiod by documents submitted by me will also assassed by the Selection
Commitiae at the time of ssisclion for the pes?,

Signziure of ihe Candidate
Date

Bddress

Telephone

FOR DEFICE USE ONLY
LCERTIFICATE TO BE FURNISHED B8Y THE ER*’EP&BYER}' HEAD GF OFFILE/FORWARDING AUTHORITY
1. Costified that Hhe particetars Turnishad by SheifSmi./Kum are correct and

hafshe possesses educaticnal gualifications and superiznce mertioned in Annexure-l above.
2. ftis cevtified that there i no vighence/Disciglinary case sither pending or being contemplated

apainst himfher,
3. Hig/Her integrity s bevond doubt.

4. Ro maior or minar penalty was hinposed on Shei/Smi M Kum. ... JAduring
the fast 16 years,
5. Ths attested photuvopics of ACRSARPAR i respect of Shel fSmL UM e . s enclosed
harausith,
Sigraturs

Mame & dexignation,



