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Word, Pmccssi‘ng (l-[indl'[‘vpe“-nnng} Training threugh correspondence eourse-
Session (1% February, Z'I}]S 1) .lu]\ 21]13} regarding, - - .

55th HindiWord Processing’ {IImdiTvpcwntmgj training through currcspnndence Course

below:-

will be %tnrtmg‘frnm 01 Fehruary, 2“13 The details of Hindi

Brief Infurmatmn almut Tramm-:r

Word Processing training arve given

Tax Assistants ia  the

Majl Services), Telecom  Assistarts of
the Department of Telecommunication,
Depariment nf
Income Tax and Customn & Excise,
Computer Operators/Data Entry
Operators of  various
Departments/ Gffices.This  inclades
group "c'

thos:

Minisiries/

Name of iPenm: “Eximination | Eligibility i Hindi
the LA : Qualification
_urﬂﬂrmm& Lo , _ o
. HindiWord |1 2" ap 3t Only these Gft‘ cers/ Emp[nvees w:ll be | Middle pass
: Prncessmg_ Februs |- weck of | ‘admitéed to the correspondence course of With Hindi
. (HindiType | ry 201¥ Fuly, 2018 HindiWord Processing {HindiTypewriting) | Subject or
cwritig)y . ['fo JMuly, “who have not undergonc the said training - '} Any other
: 2013 sq far. equivalent
i Mandatory for: Hindi Word Processing | Examinaztion
: (HindiTypewriting) training is manditory’| like Praveen
. -1 for Lower Division Clerks/English typists/ | esuminution
- | Postal Assistants & Office Assis_tant’s An | of. Hidi
i the Department of Posts, Mail Sorter Tenching
Aggistants & Office Assistants of RMS (Rail | Scheme,

employees who carry out similar type of o




' ﬁunp cial Incentive

L
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1. Keeping in View the l'l'illlbpl)ﬂ‘ﬂil‘ﬂﬂ _

problef® of sach employges, wWhose office / #

i pigee of Duty is situated at a distance of 8

i - Km3 ar more. from the regalurfpart time

Hindi Word Processing (Hindi

... |- T¥pewriting) Training Ceutres, can also he |

" ,_nominated for this tryining.

% Buch Empluyecs can alse be nominatedd i

for -

* -] -this course who could not get admission ia

i _ ... ;. regular or pari ¢ime éraining cenires dae to
o ' linrited umber 6f seats or for some other

" remsons,

3 Tllﬂse Stnnagraphers who wanis ta

L | underge

] S Cniy Hindi’ Word Processing ,
. - - (HindiTypewriting) training and it is not

passible for their sffices to spare them for

reguiar training classes, they can also he .

mominated for Hirdi Word Processing

f braiging throwgh Correspondeace Course.
Yolunteer basis A
L Hindi Word Processing . (Findi |

| Typewriting) training is not mandatory for |
U.D.Cs,Assistants .and -Hindi Translaters.”] ' 7:
Therefore, they ean also be neninated to-
this coorse on voluntary ham ‘(a [MsSmg-" e
the HindiWord Processing - examination. ;7 ¢ 0
| these employees will be entitled for all _
financial henefitsfinancial incentives: tike [ ..
Persomal Pay, Cash Award & Lump ey
i award etc, . o
| 2. Officers of all categories, for whom this | "
training is mot obligatory bué -oselol, can ;- e
also be nmominated for this comrse but' at
present they will not be ewtitled fory oo
finsaciai benefits/ financial ineemiives fike |~
Personal Pay, Cash Award & Lump S | c L
award ete. o

NOTE: TS D
| Note: Such candidates will not hi: m!mlﬁed_ L
for e
fraining who are gmng to rctlrement wrthm .
a year from ihe cummencement ni’ the L

~ increment for the permd of 12 months on passing the proseribed final final uxa.minatlun ui

lraimgg T e,

Central Gmernment Employees are ,awarrlerl Fersonal Pay equivalent to their one

IImd:Wﬂrd HindiT writm
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Note:

. .._3- : ) .. . -.l"

-Ufﬁl:'e_rstmpfuyus. zﬁ{_: g:h;cp_. ca'-_sh .ﬁwal_-'_l:is as per the Tollawisig table on: p'as.'siifg the Hindi
Word Frocesiing (‘HinﬂiTjrpewriﬁng) examination and fulfilling the prescribed conditions,
This amount is paid hy 1helufﬂ{:_e_s of the trainees,- - - S JTILTTR

[ 1, Om s_r.nring_ 97, urEﬂ_Eé?ﬁi:ks_ = _—— N’ E T
" 2. O Scorimp 935, or mu@ark& but less than 57% 1600

L Er_ Qﬂ_SéﬁihE?ﬂ%u_r'nTﬁ; marks hat kcs

These candidates, who pass Hing; Word Processing (Typesriting) examination with their
owan etforts, witl ke Eiven Cash award Even if thev seore 5% less marks than those
mentioned in above tahi _ :
As per order issucd by the Department o Oificial Language, Ministry of Homse Affairs,

vide their (.M. No. 14620/2/77-OL (D) dated 31-12-1979, candidate urpdergoing this

training vourse will be treated as & private candidate, Therefore, op passing this eoirse,

the candidates will be entitled for Lump sum award of Rs. 1600/ in addition fo othir
financial incentives, Q.M. No. 21034/66/2019-0. L. (Training) dated 29-67-2011. e g

Remark : Cash awards patg to the employeds on passing the examination Will be excmpted Fram

Income Tex. (Minisiry of Home Affairs O.M. No.24/16/67-ITAT Dated 31/3/67) @ - C e

Examination Fec -
LXamination Fec

Fai

A fee of Re.100/ per -'if'ninec,_ will be charged from the employees afCentrai'Gﬂ\'.E
Undertukings, Banks, Corporations for this examination, Thig amount should he
deposifed ooline at ¥ww.onlingsbi.com by tallowing some steps. {Tustrucicns £nelosed| ©

Procedn re of ¥nrollment and Prnfﬂrmg

- Processing {Hindi"["ypmriﬁng) Correspondepce Course, Central Hindi Yraibiag Tnstiinte,
Department of Officiat Language, Ministrv of Home Affairs, 2-A, Prithavi Baj Road, New
Delhi - £10011 latest by 31st Becember 2017, : : T, —

A copy of examination form js enclosed with this éircular. ~Filled” up
examination form by the nominated emploecs may please be send npta
31st December 2017 Alongwith womination form itself,. . .. U0 L
The nomination of the candidates shalt be forwarded in the enclosed nomination form -ouly
and the pame of nominating officer, fufl address of the nominating uffice, including PiM ende,
Telephone No. and E-mail shufl be mentinned clearly so thet any problen in; corvespondence
can be avoided. The yet to be trgined may also be clearly mentioned, - . .. "L

. . - ) , . el -EZE"
‘Phhtucupy of examination form will be accepted with Photograpls. - = TE
m__ - .o
Administrative heads of gl the Ministries / Pepartments, Underiakings Banks; Co oralions
ATE requested to prompily circulale this lerter in their all Subordinaie/ Attached sffices/ unity /

Branches - . . | : . o o

It is the responsibilily of the adminisirative head of ihe coinegrned office i;h?ét.:m%:"xi_i_h_um
rumber of efficersEmplovecs. are romilated for tf:e"_trui]_ﬂ_ng,v_pﬁacﬁge_q Kity-{lésisoni): by,
nominated eraployee should send for evalnation to this offlce. . ov 2T
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Nomtinated irginee will partivipsie in the Personal Couotact Programme for soriing oxt the

personal learning difficulties and appears in the examisation so that the available government

resources are optlmally utilized and target

of iraining & achieved within the prescribed time

- frame.The Ufﬁncrstmp!uyﬁua paﬂ:upatmg in this prugramme are tr*eate-:l @y un duty.

Cintact Address
Foonam Oswal
Deputy Director
Hindi Typewriting € nrrcspundeme (.r}urse ng,
Central Hindi Training Institate, -
Department of Official Language,
2-A, Prithvi Raj Read, -
New Delhi -110811,

Tel: 011-230181%
E-mail:chtil 037 @ nie.in -

Endorsement No.-19016/1/2016/ HTPP CHTIT

) An}f query regarding trammg can beaht‘aim:d ihmugh F-mm[ alw. e

B | E-mait: 'thtil_maﬁnic.in

;' ?lgﬁ;;ﬂithtull
o < »
. 0 -FFN:
- {PopnanT CIswal
Deputy Dircetor
" cobidozr

PRI

Prithviraj Jaiswal
Assisiant Director R T
Hindi Typewriting nrrﬁpundence Euum‘w:ng,
- Ceatral Hindi Training Instituate, Depariment of
Official Langunage,
2-A, Prithviraj Read,
New Delbi -11061F.
Telefax: 111-23793256

- Copy tu;

; Mo

- -l Buildiug, 3rd ﬂnur,Jdibmgh Hoad, New
2,

ok
e
X
6.
R
B
9. Central Hindj Directorate, New Delhi.

1k Secretary, Parlisment Commitiee on Official

11. Director, Central Hindi Training Institute, N

CACG, New Delbiz - -

LPSC, New Delhl.

Electicon Cumm:ss:mi Miew D‘E“'Hu
CVC, New Dchi,

88T, Now Delhi. -

Joint Secretary {O.L.), Department of Officiat Language, Mim.stn of Hame Ai‘f‘mrﬁ,
NDHCC -1, Building, 4th ﬂnur Juii bmgh Road, Nm Dethj o

Rajyasubha /Loksablia Secretariat, New Delhi,

__dated

~ Secretary (L.}, I}e[mrtmnnt of Official Lnngnagu, Ministry nf Hﬂme Aﬂd.u"s, NDCC

Preliii,

-

Language, H "Iaen Mum Marg, New Delhl
ew Delhi.

1%, Directar, Policy & Co-ordination, Deptt. of Official L.mguuge, “r’.IH.JL, I\DC{: II
.-+ Building, 4th fiosr, Jii Singh Road, New Delhi. -
- 13, Technical Dircctor, NIC, Deptt. of C¥icial Lahgumee, MHA, N]]CC HH Bullﬂmg, -fﬂh

tloor, Jai Singk Road, New Dellu.
;- 14. Depaty Secretary (Training), Deptt, of Offie

a

a] Langlmgt:,, \‘[HA hew I}élhi

-... 15. Editor, Hajbhashx Bharii-, “Deparément of Official Lengwaye, Migistry of Hdiiic'
Alfaire, NDCC -1, Buitding, 4th floor, Jal Singh Rozd, New Delhi.
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16, Secretary, Banking Division, Ministry of Finance, North Rlock, New Delki,

1%, Wirector Official Eanguage, Railway Board, Rail Bhawan, New Delhi.

18. Deputy Director (Fmplementation), Depit. of Official Language, MHA, NDCC -11,
Buiiding, 4th floor, J=i Singh Road, New Delhi.

19, Joint Direclor Hirdi Teaehing Scheme, {Headquarters), New Delhi.

20. Al Beputy Directors/Incharge Hindi Teaching Scheme,
NewDelhiKollatal MumbaitC hennalfGz nwabiati/Bapglora/Hydrabad

21. Pepusy Director (Typing/Stenography), HTS, RK Puram, New Delhi,

22, Brepaty Divector {Exams), New Delhi,

23. AN TOLIC chairmen.

24, Director, Cficial Laugoage, Dak Biawan, New Dethi.

25. Agsistant Director, Reseurch & Analysis Cell {T/5), Central Hindt Training Institute,
Tth floor, Antyodaya Bhawan, New Delhi - nodal officor for wehsite update

20, 30 additionad copics,

e ——
o

(Pogmam Oswal)
Deputy Director
Chti 1637

Note: There is no provision for Hindi Stenography through correspondence course in Central Hindi
Training Institute 7xd no private agency has been suthorized bythe —Department of OHficial
Language to impart Hindl $tenography iraining, Therefore, do not correspond in this regard.




Department of Official Language, Ministry of Home Affairs, New Delhi
llindi Word Processing (HindiTypewriting)
. Training through correspondence conrse

G-

Central Hindi Training Institute

Aﬂnluatmn Form

Session: F‘ehrmwf, 2018 to July, 2018

NOMINATION

FORM

(1. | Name (in. H_fndi] ' B
(in English) _
ADHAR No. *
T2 | I\amt_._l_l_f_?_'h_’.lotherff atherﬂ]ushand{ln Hindi} |
Name nf Mother/Father/Huoshand ( (in
| _| English) _— e
3.  Desigpation (in Hlmh}
t  7(in Enghish)
‘4. | Full Address of Office {(in HINDF)
| - i
| _
A S P
' Pin CE.;:‘]E:_ o
Full Address of Office (Englisk) .
5. | Telephone No. of tandidate e T 1
' Mobile No. of candidate )
6. | Avaiiahilit'f of Unicode font (mangal)
P in your Computer, Yes or No
i 7. | E~miadl of candidate
8. | Date of Birih o
9, |Mother Tongue of candidate
. 10. | Dedails of Hindi Examinition passed - ~ o
1t. 'f}*pmg Speed in English
12. | Name of npminating Officer
Address
Tel ephun'é-Nu o
Fax Mo,
| Mobile No. ]
13 l E-mail Add: ress of nummatmg foJ.CLI‘

cundi




I declare that ;

{D) 1 have not passed Hindi Word Processing (Hindi Typewriting)
‘Fraining examinution from any recognized institute.

(1T} There is o 1::rhlzlra.hrilit;,r of pruLa:;ﬂing on long leave by me
during the h-ammg I will put special efforts to makeover- 1y,

iyping practice in case I have to proceed on leave due to
nnforeseenfinevitable circumstances,

Date:
- Mlace : Signature of candidate
Name of numiﬁﬂting officer/liaison

efficer & signature (With office stamp)
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Type of tafpurateﬂnstitﬂtlumﬁ' Gnut Dapartmentﬁe!ettﬁ ’Eﬂ' EDEFT ﬁ’ﬁiﬁ Eﬁi’ I -

__v

3. Gavt. Departmant Nameﬂ‘ HFND! TEAchrs SCHEME nsp'r m: ﬂFFlClAL mwau&ss

MHA :ﬁ‘f SUBMIT . aﬁ‘ r :

JL - Select Payment Categorf S«ﬂ' Himﬂ 'i'ear.hing Scheme ‘Select Eﬁi I Salect ETE’I & v '

tmfrgawrn

'F&ER'UT 1 Contirm EET Payment Eﬁi l

6. Payment &Y 3 @I Recelpt P - mm )

féﬁfﬁrﬂwm%ﬂm? wiel-s, mqmrgw H?fﬁﬁlmoﬁﬁaﬂﬂﬁi

e
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| CERTIICATE

WAEL T s e & ProPvmeren g + wfwanl §1 9 < Huat B

EOAO0 S0 R0, i B Dt No e I S
favour of Dy, _Dh'_ec!m {Exam), H.T.S,, New Delhi is ensiosed. ' ' o o

Noty .~ Bxamination fis aommwfmﬂm employees of Govt, Undmakiwcwmwamm_% -
and Bamks. L e - - L ST e

R B
sblm:..-....--.. ; eereees s
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Note -Examinse s show thia

s s

-
W% evadwe (vhseae)
FENEDL TRACEING SCIEEME. (EAAMTASTON WING)
_ T e, vy v, of foed
DIFLNTMENT OF LANGUAGE, MHA, NEW DELHT
Temsiluly 2018 o =1 Hindl Ward Processing
Wridiag W8y g RbT) QNI ST Y
"L [Hm;ﬂ Typi;'l)g Lorrespondence Wing
| - MTL | FeTx d/Regletation No.
Wifie vy v v Fves e . _
Fit v ek 0 e box applicatile i el
. ' RoiNo. .. -
_ﬂjl YR Wy
MamCorrespondance | Comenper Ly -
_ EXAMINATIN CENTRE.
Praften ™ Wi
Requisr | Intensivy: Private TRMTT O e
: : FOREND. oo o .
Phato
K|
| |
L o (g .
Full Name (in Englizh Copital Letiers) ]
T PevRowrew ) 000 L s "
FMM: Name (in English Copitn} Lattery)
~ 8 qummmmgum(mm . - “
Name Bnd full ackdress of the Dffice (in Bty .. "
mm . 3¢ Flew (ud)
Signatwre............,. rsesasn _ By, Director {Exan)
-ﬁzrwmmmﬁﬁm*wﬁmmwmﬁmtl ' -

adeaission cord on demand 10 the Centre Supdt./Authorised parson.
L N - -









