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10. How did yon pass the above test 7
(i) by private study . . . . .
(ii) by attending Hindi Typewriting/Hindi Stenography
classes under the Hindi Teaching Scheme at |, .

11, Accountant General/Accounts Officer concerned in whose
books salary is adjusted. ' '

12. State clearly in words i~
) Whether you had already stated betore joining the employ of Central Government that you knew
~ Hindi typewriting Hindi Stenography. -

- (i) Whether you had previously received training {rom an institution recogniséd by the Government
or passed & test therefrom and, if so, the name of the institution. : _—

DECALARATION
The particulars given by me above are true to the best of my knowledge and belief. 1undertaketo refund .
the cash awards. if I qualify for the same, in case any of the above information is found to be false or inaccurate
- Talso understand that disciplinary action may be taken ‘against me for attempting to recdive a cash awards
by making an ingccurate, statement of facts. : - C

Signamrc—~+-—;~__m-_~.__ :
1I. PERSONAL PAY o _ '
- Hindi; Hindi Typing & Hindi Stenography Examinations

83. O.M. Ne. 12014/2/76—OL(D), dated, 2-9-76

SumiscT. :—Incentives on passing the Hindi, Hindi typewr.ting and"’ Hindi Stenography Examinations-—-
Consolidation of orders relating to the grant of Personal pay. ‘

In supersession of the orders issued so far on the subject noted above, the undersigned s directed to con-

vey the sanclion of the President to the grant of Personal ®ay, ¢qual in amount to one increment for a period of .

12 months, to the Central. Government employees, on passing the Hindi, Hindi T iting and Hindi
 Stenography Examination of the Hindi Teaching Scheme, subject to the fulfilmont- of the following
conditions :— . | _ . S s | 5
. .(1) Pragya Excmination—The personal pay shall be granted only to * those _ C;'rbve_rnment employees for .
‘whomthe Pragya course has, been prescribed as the final course of study : )
" (@) To the non-gazetted employess, on obtaining pass marks in the Pragya Examination;

(b) To the gazstted _o_ﬁiéer, on passing P2 gva examination with 60% or more marks.



82
o e fem e ¥ e a1 9ed qaae a1 wHE I e, Rl ¥, faefaw o
T SW ¥ Gl uw oW, frafv, wfefeg o dnfeaw fagr ¥ =7 ¥, a1 werw ¥ e ¥
T W, wE W R, e frg s ATy gy € ey o ey w a7 el M &
B ¥ wiwsadq o awr §, mudr o ferdt & Famwrefr winaor 3 g fadt g€ § <% miw oo
W wH 9% dufdaw Faw o a7 afewrdt g wwar e ) : :

(2) satwy wﬁm-—%’uﬁav %airimrw T Tt ) feay mﬁ,faﬁ% forg srefroy wa:m
#Fawmqm%wﬁfmf&afmwé: - : o

- (%) srasfaa q,-ﬁirrft_q“f H 55 srf‘fm&q,r wfgs siw 3wy sraﬂw g¥te aa m\‘f"{‘(;
(&) e wimiET w7, 6o faws @t wfes v S sdw gder qe FH T

_ A forw sdierr 3, Gt 918, @ e TR dear arw ot g Pafaw (Fam-g) a7 Tad
THH AT WY IIwa e, fedr Wy g et faez & arq o el wreqm - & G A
oy aqam fede €, ar o 3y o2 T & @ g fow wowdl, fafie % fag wftor
(fafem) . wre.aw =m0 vt WawrE o & s ¥ fgifa g v AR et & Favers
e & gz fodlt g€ 4, I sefr. o 9TE & ¢ dafemw ¥ & Afewm At

IR LE LI (G L ' g '

~(3) s dwm-——dafrw T duw T srafag s wlriat |y fea STQAT; (R

- TeT waa qEmmn AR orgre ¥ wr ¥ fruife fer o g, AR S g7 Ty #7155  whaww ar

WY i Aw He e owd ) S | | B

TR (FH-5) et A ogk wwwR @ way v ot fRd o e fedt. g & =,
T wem ¥ am AR, ar e Arqamr fgd &Y, ar iy W 1 T w1 W QoA

o ac it ar Pagfer & firo %wﬁ *TV_WE (TE) W w oma wherd o w w7 ¥

Fwtfer &, maar fy feer & ST St & e faoh gt A% 9y s ol a w0
W, FafRw  Fgw O wr wfaw Al qmmr smom S -
TRy st e e o e o daftaw ¥ @l fear s

(4 t‘ga”r'mﬁn'—'—faa“r'mﬁm % T TEFA X ATy irr-'rmﬁ:r‘f s dafee ¥w
R oo 1 A P #8498t & - ogor @t faedy  ergfinr W o T . wm A S, v Praw

(5) v gt — S

(%) s At el et ® e § o wfw Swer wh LATLL
(=) wafaa sraffet #Y 00 Wrw a1 whw e A Fyrdt mmfefion o ot ore ey v
' ;%Fmﬁnﬁarﬂ%qaﬁa‘fmﬁqﬁ T ol qrw N wwar foed Ry Rl wgfefrer
Sfwew wferd off, {9 Rt W A e o vt o dafie T o W owwrq
oo W @y o | - . ‘
S 2. for e W Reveefred (e 7T wae, O) @ g winr fedt i g,
- _ﬁﬁwﬁmﬁﬁfqﬁ_q’ﬁm,mﬁﬁﬁ E‘T%ﬁﬂ'-j‘[f'l;'_ﬁ_.%'i'{ra'{éﬁm_aﬂﬂm'mﬁ'l.ﬁ%ﬁw :

et %aaaﬁw?iifwfmﬁ.lfl?%?ﬁm?w@ﬁﬂﬁaﬂfa%m. TR oAt ol dwfy

% B fay TN, AW uE Xafe ¥ avax dafw A W wER | s G
% far W W g1 (s) (@) Fogredy g1 S T



82

Provided that an employees, who has already passed the Matriculation or an equivalent examination

eora higher examination conducted by a Board or a Uhiversity or a Private Body with Hindi asan elec-

whom the Praveen course has been prescribed as a final course - of study

".'on passing the Praveen

emp
Dati

tive, regular, additional or optional subject or as medium of examifiation, or an émployes, whose mother

tongue is Hindi and who can express himself well in Hindi,or an employce who has been exempted from -

the in service training in Hindi, will not be eligible for the grant of personal pay on passing the Pragya
Examination - ' o : I

- {2) Praveen Examination—The personal pay shall be granted only to those ‘Government _employees for

{a) Tp the non-gazetted employess on pgss_ing the Praveen Exami_na_ti_on with 55% or more marks

 (b) To the gazettéd officers o passing the Praveen examination with 60% or more marks;

Pfovided -th#t an empioyee who has already passed the Middle (Class VIII) or an equivalérito: a

higher examination conducted by a Board or a Private Body with Hindi or Hindi medium or an employee
“whose mother tongue is Hindi, or an employes, who is holding a post for which knowledge of Praveen
(middie) standard has boen prescribed as.an essential qualification for recruitmient/appointment or who
_has beea exempied from the in-servics training in Hindi, will not bs eligible for the grant of psrsonal pay
mination. : o :

(3) Prabodh Examination— g _ .
loyea for wiaom the Prabadh coursa has bazn prescribed as a fiaal course of study and who pass ‘this exami-
on with 55) ormore marks. e - '

Provided that an emoloyss. wiad his already passed ths Primary (Class V) oran equivalent or a
higher examination coadusted by a Sshool' Authority/Goverament Agency/Board ‘or i Private- Body with
Hindi asa subject o as m:dium ofexamination or anemployee whose mather tongue is Hiadi, ‘or an
omployes, who is holding a post for which knowledge of Prabodh {(Primary) standard has been prescribed

-as an ‘essential qualification for recruitment/appointment.or who has been exempted from the" in-service
trafaing in Hindi, will not| bs eligible for ths }grant of personal pay on passing the Prabodh”
- Bxamination, C : ' B '

- The gazetted OFisers will not ba granted parsoaat pay on ﬁissjng the Prabodh Examination_ T

(&) Hindi Typewriiing Examination—Ths personal pay Jshall be granted] to the]non-gazetted

empryyee on passing Hindi Typ iting Examination

. | _ .
Piovided that an employes, who has already passed a test in‘]Hiundi_typewriting" for whom the train-
ingin Hiadi typswriting is not obligatory, will not be sligible for the grah_f of Personal pay on passing

" the Hindi Typewriting ‘Examination. _ ‘

. (5) Hindi Stenogaphy'Ean#nation—The personal pay shall be granted—

‘ - .
(3} To the non-gazetted employees on obtaining pass marks in the Hindi Stenography Examination .-

(b) To the grzetted stenographere, on passing the Hindi Stenography Examination witn 9% or
more mar s. ot : '

Provided that an employee, who has already passed an examination in Hindj Stenography, or for -

whom the tralning in Hindi Stenography is not obligatory will not be eligible for the grant of personal
pay on passing the Hindi S‘cnography Examination. .

2. The Steno typists and Sta o'grap'hars (gazetted as well as non-gazetted) whose mother tongue is no

Hindi will be granted personal ay, equal in amonat to two increments on passing the Hindi: Stenography
. Examination. These incroments will be absorbable in futare increments of the concerned employees, who

will
' men

“gazetted Stenographers, the condition of marks would be the same as in para 1 (5) (b) above.

get personal pay equal in amount to two increments in the first year, and after absorption'of ‘one . incre-
t in the second year they will |get personal pay equal in amount to one increment only. In .the case of

3

+

‘he parsonal pay:shall ba granted'On'ly .tc.j' those -nouaga.zetted_ Government 7
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- 3. A Government servant to whom personal pay has been sanctioned for passing the Hindi, or the
Hindi Typewriting or the Hirdi Stepography “Examinetion, may forego thesame from a day of - his choice,

* - i it yesults in some ‘monctory loss to him. The Government servant, if he so desires, may. otherwise also torego

the incentivg from a day of his choics wrhou* assigning any reasons therefor. In both the cases, he w1ll have to

~inform his office in writing.

4. The personal pay will be granted . to the con-‘emed cmp]oyee with effect from uny on¢ of the !oxlcw—
m_g dates of bis cheice :— : '
() the ﬁret of the nonth followmg the momh in which the reSultb of the examination are almounud
or
(b) heldatc of annua) mcremf*nt which fails due aﬁcr the aanouncoment of the results of thc examina-
tion: - (which wou!Jd mean an advancc Increment over and above the pormal increment).

&

“The! conoerned employee will have 10 cxercise Iuc c-puou in this correction witkin & pcr:cu of {hree mouth
{rom the date of the declaration of t1.¢ yesults, The cpticr cnce excrcised shall be (reated os Enal. 1f a Go

" vernment servant is on Jeave on the date of the declatation of the result, the period ol' thrce months mll count
from thc datu on whlch he resumes duty after retmn from leave,

I a-Government servant dees not cxercise Iiis option within a p cnod of three months frons dhe  date’ of
declaration of the resuit of the cxamination, it wiil be deemed that the concerned employe is not intcrested
in the personal pay. No personal pay. will be granted to such 2n employee, In special circumstances the
administrative Mlmslr}/Departmcnf of the Government of India. concerned should themselves. toke & decision

‘for ex»endmg the date of exerc;smg the optxon on the ment ot‘ each case and no refer&.nw need: to be macdc to
this Department : ‘ <

Tne other terims and condntmns rc"ardmg grant and payment of tho per sonal pay wnll ‘bc as uudcr f—

_ ( l) Tne peraom] pay will be i in addition to th.e grant of wsh awa.rds and lump sum awards to . which
o oisenh employee': may be el-glble in aocordanoe w1th the mstructxons lssued in thls_ conneqtmn
from time to time. ' o :

: (2) The personal pay will bc granied on] y1o those Government sorvants \nho pass the p.lem'xbcd exami-
-~ nation within a period of 15 months of the completion of the cour In respect of the employees ©
o ‘who pass the cmmmat:ons as private candidates. without under gomg rcgular training, the period of -

‘ .15 months would count from the date of thcu' f.rst appearance in the smd emmmatmn

- (3) In casc an empioycc passes the Hmdl, the Hmdz Typcw'umg or the Hmd.l Stenography Examma-
_ tions simultaneously or in guick succession, parsonal pay should be granted to him scparately fo,.

. " each cxaminstion. Personal pay for the second examination should be admissible afier conpletion
- ofa full year after the grent of thc ﬁl‘s‘u pcrsonal ray and it will also be for s per iod of 12 months, -

- {4y Tue post, which a Government servant ‘was holdmg on the dato of announcemeut of the result o5
e on the date as given in the option cxerc.eed by hlm, shall be the post in whlch the porsonal p.zylmll
' ‘ bc allowed to him.

T Howcvcr, in the case of Lcwer Division Ciorks, who are promo(ud as Upper Division Cl:nks dunug _
. the period.of their training in Hindi Typewriting, or after they have appeared in the, Hindi Typewriting
- Examination but before the results are declared, or after the results are declarec - but befme the date
7 they sart drawing the personal pzy, the pcrsonal pay will be granted at the rate and for the penod they
-~ wonld havc drawn if, “had they not b-‘en promoted as. Uppc1 Dw:sxon Clerlc;s o

' :-f",(S) An emnloyee, in rrce;pt of a pcrsonal pay in. a Iowr-r post —
(l) On bemg promots.d frc-n a non-gizetied post to & higlier no*x-gazuttcd post w:li contmue 10 -

. draw the pmsonal pay at the rate and for tho poriod he wonld have dmwn it, had he not’ bccn T

promotod to the h!ghcr gmdc-
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§ - (b) Onbeing promoted from a non-gazetted post to a gazotted post, will continue to draw the personal
Pl - pay for the remaining period only if he would have drawn it in the gazitted post; however,
v 4. . therateand the period would be the same as he would have drawn it, had he not been promoted
5 ' to the gazetted post, ' ' ' : ‘ o .

¥ A lower division clerkin récel'pt of persona) j)ay oﬁ passing’the Hihdi,’l‘ypemiting Examination
i on being promoted as Upper Division Clerk will clso continue to draw the personal gy at the rate
and for the period he would have drawn it, had he not been promoted as an Upper Division Clerk.

) An' employee mentioned _at'(5) above, if reverted to the lower post, will continueto" draw the per-
{ " -sonal pay as he would have drawn according to his option, had he not been promoted to the
-y higher post. : o ' = - ’ '

| {0 An smployee, who has been granted personalpay while holding a higher post, will, on his reversion
- . to the lower post draw the personal Day at the rate squal to his increment in the lower post for
o ‘the period he would have drawn it in the higher post but for his reversion, subject to the condition .
' 2 S that the total of pay plus persopal pay shall notlexceed the Qaximum of the scale of the lower post

Lo, '

(8) In case an employee has already. reached the maximum of his grade pay, peispnal pay, equal in
- amount fo one increment, should be granted to him for a period of 12 months or till the employes
is promoted to a higher grade, whichever is earlier, . ' o '

Similarly, the non-Hiﬁdi sbcakiﬁg Engl'ish Stenographers who have réached the ﬁlaximum of their

_ o grade pay on their passing Hindi Stenography Examination, will bé_granted,personal pay, equal - -
. : in amount to two increments in the first year, and one increment in the second year. But on thei

A T promotion to the next higher grade, they will cease to get the personal pay. : -

3 ~ ' 6. A specimen of the declaration form, required to be filled in by evary efnployee, for thegrant of per- ;

. sonal pay, is enclosed. On the basis of the particu lars furnished in the declaration form, the eligibility for - .
N the grant of personal pay shall be decided. : : .

1, The personal pay will be 'Sanctionad by the respective Mihistriestépartments/Oﬂices anﬂ. the
“expenditure: on this account will be borne by them. ' o ,

In the case of employces of the Union Tei"ﬁtbrigé, the Personal Pay will be sanctioned by the respective
Union Territory Administration and the expenditure on this account will be borne by them, :

‘administrative Ministries/Departments of Govérnment of India concerned may suggest to such bodies to -
-~ apply the scheme of personal pay on the same lines and sanction the personal pay themselves, The expendi-
ture should be met by those bodies. - o ' - o
2 8. In-so far as the employees of the Indian Audit and Accounts Department are concerned, the Comp-
troller and Auditoer General of India will exercise the powers of the Administrative Ministrty for the
s purpose of these -orders, o L S

ANNEXURE

Prdfanhafo# cbusidemtian fdr’ the grant of Pérsgpal Pay for pming :f:e Pra_bodb/PraveaanmgyaIHMi
- Typewriting| Hindi Stenography Examinations and the Examinaticn cendictcd after the '
o T  Intensive . Training Course - Coe

1, Name of the ‘Employee/Officer in full (in Bloc

Lel’tﬂ'l) ‘e . e e 'y . ! .
2._ I)ESl.glaﬁonr .-l- e T . . - . .

In the case of employees of aﬁtqnomous‘o‘r_ganisations, corporate bédies, public undertakings etc, the
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(a) uazoued/non—gazetted

. (b) Class . .

(¢) Whether declarod "Operatlonal”

(a) Full address of the Office’ e
(b) Nasto - of the admlmstramc “Ministry/
Departmem . . ' . S

- (@) Ate you an ewployec of

(1) the Contral Government
- (i) say Union Tcrritory/Admi.listratior\
(iiiy Corporation ote, owned by ihe * Central
Government? :
(b) Whether your Office has been c.cclacd an
“Industrial’ Estabhshmcnt ? .

* {¢}- Do you belong to work-ehdiged ustabhsh- _ B

ment 7, B . . . .

.'-Acoountaut Gencral/Accounts Oﬁ'ir"e conccmed'
3 m whose books salary is adjusted . e

.‘Datco_fbxrth. T e
-, Mothor Tongae' S

(a) Namo of the course prc-ic’nbed upto ;;whlch .

you are reqmrcd to. b" tramed 7.

(b) Is tramlng in Hmdx Typewrltmg of Hndl-, o
Stenography obhgatory for you ? .

(a,) Name of the Exammahon passed’ for w'uca
. this claim has been made ? . .

:..,(h) Year and month of the Examination
“(6) Date of the declaratxon of the vesult

{d) - Marks obtained . . .

. (\.) Perwnﬁge of the marks obtamcd - .' ‘

.

@a

13,

(d) How d.d you pa.‘;s the above examlnatmn :
i by privato'study. -, | .
(i) by attending classos under the Hmch '
~Feaching Scheme -\

m Whea did you receive trammg ot‘ the :.axd =

icourse in the Classes run by Hindi Teaching
- Scheme (if you had received t;ammg earher '
- also, please glve detalls) e . .

Had you appeared in the same Exammatxon -
,ea.rilcr a]so. lt‘ yes, when and w1th ‘what results ?

If you have passed any other exammat:on of the
Hlnd: Teachtng Scheme please nge detzuls 7.

g ,Please glve detalls of othcr mccnttves, you hzwe j
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14. (i) Whether passed Matriculation or an  equi-
. - valent or higher examination condicted bya
Board/University ete. with Hindi as a sub-
“ject in any form or part of Higher Secondary
examination viz, Class IX or X ? If yes,

Please give details and judicate percentage of

- marks obtdined in Hindi subject. o .
(i) Was Hindi a medium of any of the above

examinatiops ? ' : '

. . L] ] L d

(iif) Whether passed the Middle or Primary stan.
dard Examination with Hindj as a subject ?

(iv) If you have passed any other Hindi Examina-
tion conducted by a Government Agoncy or -
~ by a Private Body, please give details 74

15, (a) Whether you had stated before joining the
employment of the Central Govt; that .
(1) you know Mindi Typing i.e.'you had’a’speed
- -of 25 w.p.m. or more in Hindi Typing ?
(ii) you know Hindi Stenography i.e. you had
a speed of 80 w.p.m. or more in Hindi
stenography ? ‘
(b} Whether you had previously received training
in Hindi Typewriting or Hindi Stenography .
from an institution recognised by the Govern- .
m2nt or had passed any test therefrom 9 If
s0, please give details

DECLARATION . = R

The particulars given by me are true to the best of my knowledge and belief. 1 undertake to refund the
personal pay, if L am eligible for the same, in cass any of the above information is found to b false or inaocy-
rate. I also nndertake that discipiinary action may be taken against me for attempting to receive porsonal
pay by making an inaccurate stitement of facts, '

*

Stgnature—

- 84. O.M. No. 12011/1/76-O.L, (D), dated 29778

SUBIECT :— Grant of personal pay on passing the Hindi Typing Examination—Incentive 16 the clerks who are.
- promoted to other posts during the course of their training, T

Varjous finar.cial jnceatives under the Hindi Teaching Scheme are given to those empioyees for whom
a particalar training is obligatory, Since training in Hindi Typewriting is obligatory only for Lower Division
‘Glerks, no personal pay is granted to them, if they are promoted to other posts during the course their training,
or after appearing in the Hindi Typew.iting Examination or after declaration of the results of the -xamination
but before the date from which the personal pay could'have besn drawn as per their options. ‘

2. In partial modification of this Dzpartment’s O.M.No. 120{4/2/76. .OL.(D), dated the 2nd -Septem.
ber, 1976, it has now been decided that the clerks, who are promoted ta other posts during the -course of their

e - o " i -4 LA %
.l #m op ¥ . . R - - .
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