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GOVERNMENT OF INDIA

TE HATAG, <rorT faam

mmlsmv OF HOME AFFAIRS, DEPARTMENT OF OFFICIAL LANGUAGE

- B RS afem e
'CENTRAL HINDI TRAINING INSTITUTE

Dated the 16" February, 2016
_ OFFICE MEMORANDUM
Sub:- Filling up of Two bosts of Research Assistant {Hindi Typing and Hindi Stenography}

oh deputation basis in the Centrél Hindi Training [nstitute/Hindi _Teaching'
Scheme, New Delhi, a subordinate office of the Deparment of Official Language,

Ministry of Home Affairs.

The services of two suitable Officer are ﬁrgently required for appointment to the post
of Research Assistant {Hindi Typing and Hindi Stenography}, Central Hindi Training
Institute/Hindi Teaching Scheme, New Delhi, a subordinate office of the Department of
Official Langﬁage, Ministry of Home Affairs on deputation/absorption (For Armed Forces
Personnel, Deputation/Re-employment) basis, in the revised pay scale in PB-2, Rs.9300-
34,800+Rs.4200 Grade Pay {Non-Gazetted Group-B). The qualification and experience
required for the post and other details are given in Annexure-l. The pay of selected officer
will be regulated in accordance with the Depariment of -Pefsonnel & Training Office
Memorandum No. 6/8/2009-Estt.(Pay-ll) dated 17" June 2010, as amended from time to
time. '

2. It is requested that the application {in duplicéte} in the enclosed Performa
{Annexure-ll} of suitable, willing and eligible officers and who can be spared immediately

may be sent to the undersigned within 60 days from the date of issue of the Office

Memorandum OR from the date of publication of this Office Memcorandum in Employment
News/Rozgar Samachar, whichever is later together with the following decuments:-
(a) Clear photocopies of their ACR/APAR for last 5 years i.e. 2009-10 to
2013-14 duly attested by Group "A” Gazetted Officer.
(b) Integrity Certificate.

{c) Ceriificate confirming that no dl501pi|naryN|g|Iance case is either pending or
‘ being contemplated against the officer.
(d) A statement showmg major or minor penaities, if any, imposed on the
applicant d_uring the last 10 years.

{d) Cadre clearance in respect of the applicant.
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- 2. Application received after the. closing date or without the attested photocopies of

ACR/APAR _oi‘ without recommendations of the concerned “offi ce or otherwise found

incomplete are liable to be rejected. Officers who gpply for the post will not be allowed
mthdraw their cangldaturg subsequently. While forwardmg the applications, it may be

venﬁed and ceriified that particulars furnished by the officer are correct. It may also be

confirmed that in the event of sélection for appomtment the ofﬁoer concerned will be

Yok

(Pr bhat Kumar Slngh)

Admm_lstratve Officer

relteved of his duties.

All Ministry/Department of Government of India.
Election Commission of India.

Lok Sabha/Rajya Sabha Sectriate.

Union Public Service Commission.

Cenitral Vigilance Commission.

Comptroller & Audito_r General of India, New Delhi. .
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- Quahﬁcat:onfExpenence possessed by the e

n-chronofpgm ' order (Enclose a separate sheet duly_authentlcated by your

sufficien
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